The Purpose of a Report Conclusion
· Summarize Key Points: Remind the reader of the most important findings, arguments, or outcomes of your report.
· Re-emphasize Your Thesis: Restate your central claim or the answer to your research question, reinforcing its significance.
· Leave a Lasting Impression: Provide a final takeaway message or highlight the real-world implications of your work.
Key Elements to Include
1. Restatement of Problem: Briefly revisit the problem or question addressed by your report.
2. Summary of Findings: Concisely recap the main arguments, data, or insights that your report presented. Avoid introducing any new information at this stage.
3. Significance or Implications: Highlight the importance of your findings. Answer the "so what?" question.
· How does your work fill a gap in knowledge?
· What are the practical applications or potential impact?
4. Recommendations (if applicable): Offer clear suggestions for action or further steps based on your conclusions. Keep these focused and realistic.
5. Call to Action (optional): If appropriate, issue a challenge or inspire the reader to take action, change a perspective, or continue exploring the topic.
Tips for Success
· Mirror Your Introduction: If your introduction posed a specific question or outlined a problem, ensure your conclusion directly addresses those points, providing resolution.
· Vary Your Language: Don't just restate your thesis verbatim. Rephrase for a fresh perspective.
· Focus & Brevity: A good conclusion wraps everything up in a few succinct paragraphs.
· End on a Strong Note: Aim for a sense of closure, reiterating the significance of your report's findings while leaving a lasting impression on the reader.
Example
Let's imagine a report examining the benefits of flexible work schedules for employee well-being:
Conclusion: This report investigated the potential impact of flexible work arrangements on employee well-being. Findings demonstrated a strong correlation between greater schedule flexibility and improved work-life balance, reduced stress levels, and increased job satisfaction among employees. These results highlight the potential benefits of flexible work policies in promoting a healthier and more engaged workforce. Organizations should consider adopting flexible work options as an employee well-being strategy. Further research on the long-term benefits and implementation strategies for flexible work arrangements is recommended.
Let's Break it Down
· Restatement of Problem: Begins by reminding us of the research focus.
· Summary of Findings: Condenses the main benefits observed.
· Significance & Implications: Emphasizes the positive impact for organizations.
· Recommendations: Clearly suggests actions (adopting flexible policies) and proposes further research directions.

