Between:
Coach: __________________________
Coachee (Client): __________________________
Date: __________________________

Purpose of Coaching
The coaching relationship is a collaborative, solution-focused partnership aimed at supporting the Coachee's personal and professional growth, work performance, wellbeing, and capacity to manage organisational change. Coaching is not therapy or counselling.
Scope and Responsibilities
· Coach Commitments:
· Maintain competence and engage in ongoing professional development.
· Provide a safe, respectful, and confidential environment.
· Adhere to professional ethics and boundaries as established by the ICF/EMCC Code of Ethics.
· Be clear about coaching goals, processes, and limits.
· Maintain agreed-upon confidentiality, except where there is a risk of harm or legal obligation to disclose.
· Facilitate sessions prepared, on time, and fully present.
· Refer the Coachee to other professionals if issues arise beyond coaching scope (e.g., mental health concerns).
· Coachee Commitments:
· Engage openly, honestly, and with commitment to the coaching process.
· Set clear goals and take responsibility for implementing agreed actions.
· Maintain confidentiality of the coaching relationship.
· Provide feedback to the Coach on progress and experience.
· Communicate any changes in circumstances affecting the coaching engagement.


Confidentiality
All coaching conversations and materials will be held confidential between Coach and Coachee. Exceptions include:
· Risk of harm to the Coachee or others.
· Evidence of unethical, illegal, or discriminatory behaviour.
· Where agreed disclosure to sponsors, HR, or supervisors is required (with prior Coachee consent).

Sessions and Fees
· Number, frequency, and duration of coaching sessions will be agreed in advance:
e.g., Six sessions, one hour each, held weekly via [in-person/virtual/telephone]
· Cancellation and rescheduling policies: [Specify notice period and fees if applicable].

Termination
Either party may terminate coaching with reasonable notice if the relationship is not productive, commitments are unmet, or other professional reasons arise.

Agreement
By signing below, both Coach and Coachee agree to the terms above and commit to uphold ethical behaviours throughout the coaching engagement.
Coach Signature: ____________________ Date: ___________
Coachee Signature: __________________ Date: ___________

