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Figure 1: E-Portfolio Home page
[bookmark: _Toc233796600]Task 1:
[bookmark: _Toc233796601]1A: Academic and Employment Skills
The modern professional landscape demands that university graduates possess a highly integrated balance of academic and employability skills. While academic skills focus heavily on rigorous research, data literacy, and critical analysis, employment skills lean toward collaborative teamwork, workplace communication, and adaptability. The successful intersection of these two distinct domains forms the core engine for modern career progression.	       

Figure 2: Some General Skills[1]

Moving from university to the professional world requires a conscious effort to master both academic knowledge and practical workplace skills. While academic skills focus on research literacy, critical evaluation, and data analysis, employment skills lean heavily toward communication, teamwork, and adaptability. The intersection of these two domains forms the foundation of modern career success.
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Figure 3:Transition between Education to Professional Workforce[11]

During university, executing group assignments and research projects directly simulates workplace environments. For instance, collaborative peer learning helps students develop critical interpersonal skills, which are mandatory for managing cross-functional teams after graduation. Additionally, the systematic problem-solving frameworks learned during academic writing allow graduates to logically break down complex operational challenges in the workplace [2].
As industries rapidly evolve due to technological disruption, the ability to engage in continuous independent learning has become a crucial survival skill for new graduates [3]. Employers no longer seek static knowledge; they value individuals who can critically analyse information gaps and upskill efficiently. Academic research assignments cultivate this exact information literacy, training students to distinguish credible data from misinformation—a highly prized asset when making strategic corporate decisions [2]

Ultimately, academic skills provide the analytical tools required to understand complex tasks, while well-developed employment skills provide the relational tools needed to execute them within an organization [2][4]. Merging these two competencies ensures long-term career growth and professional agility.
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Figure 4:Development of your skills[5]
[bookmark: _Toc233796602]1B: Reflection on Turnitin Similarity Score
My Turnitin similarity score for this assignment was 21%. At first, this seemed a bit high, but when I looked closely at the detailed report, I found that the score was mostly caused by technical elements. Specifically, 9% of the matches came from the required header and page numbers. Additionally, another 4% to 5% of the score was triggered by the automatic references generated by RefWorks, which are necessary for correct academic citation.
This means that the similarity score for my actual, written content was only around 7%, which is an excellent and acceptable result. It shows that I successfully used my own words to write the summary. To improve next time and avoid confusion, I will like to know how to change the Turnitin filter settings to automatically exclude the bibliography, direct quotes, and headers. This will help me see a much more accurate score for my own text right away.


	Marks will be allocated based on how well the student has met the generic assessment criteria in each task
	Marks available
	Marks 
awarded

	1. Engagement with Literature Skills
	20
	15

	2. Knowledge and Understanding Skills
	20
	15

	3. Cognitive and Intellectual Skills
	20
	20

	4. Practical Application Skills
	20
	20

	5. Transferable Skills for Life and Professional Practice
	20
	20



	Assessment Mark (Assessment marks are subject to ratification at the Exam Board.  These comments and marks are to give feedback on module work and are for guidance only until they are confirmed. )
	Late Submission Penalties (tick if appropriate)
	90%

	
	Up to 1 week late (40% Max)
	

	
	Over 1 week late (0%)
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Figure 5: Task 1 E-Portfolio Screenshot
[bookmark: _Toc233796603]Task 2:
[bookmark: _Toc233796604]2A:
[bookmark: _Toc233796605]Summary of the Main Points of Teamwork
Building a successful team in university or at work requires two main things: good organization and strong relationships. To make a team work well, members need to balance practical planning with good communication.
[bookmark: _Toc233796606]Clear Roles and Planning
To reach their goals, a team must have clear plans. This means giving everyone specific tasks that match their personal skills and making sure everyone knows what is expected of them. When roles are clear, each person naturally takes responsibility for their own work. In addition, using flexible project methods helps different people work together smoothly and share their knowledge easily. Without clear goals and good organization, even the most motivated teams can get confused and waste time doing the same work twice.
[bookmark: _Toc233796607]Good Relationships and Trust
However, good organization only works if team members trust each other and communicate well. High-performing teams need "psychological safety." This involves building an atmosphere where individuals feel secure enough to take chances, express open opinions, and treat others with respect without fearing negative judgment. Listening carefully and sharing information openly are the foundations of this trust.
When disagreements happen, teams should face them early instead of ignoring them. By focusing on the actual problem rather than attacking personal characters, the team can find creative solutions where everyone wins. Finally, welcoming different points of view ensures that everyone has an equal chance to contribute, which leads to better and more creative ideas.
In conclusion, true teamwork happens when these ideas work together as a network. Combining clear organization with deep trust improves how a group works, turning individual student skills into a valuable professional asset.

[bookmark: _Toc233796608]Mind Map
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Figure 6: Mind Map, key considerations of effective teamwork
[bookmark: _Toc233796609]Mind Map Link: https://mm.tt/map/4022701831?t=UcOw7kqYSo
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[image: ]
Figure75: Academic Poster

[bookmark: _Toc233796611]A3 Academic Poster Link: A3 poster.pptx






[bookmark: _Toc233796612]Task 3:
[bookmark: _Toc233796613]3A: Virtual Collaboration and the Importance of Trust in Teams
Virtual collaboration is the process of people working together from different locations using digital communication tools such as video conferencing, emails, instant messaging, and shared online platforms. It has become increasingly important as many organisations now operate across different countries and time zones. Virtual collaboration allows employees to communicate, share information, and complete projects without needing to be in the same physical workplace [6].
One of the most important factors for successful virtual collaboration is trust. Trust grows when colleagues regularly fulfil their duties, speak honestly, and assist each other. In remote settings with little face-to-face contact, trust lowers uncertainty and strengthens professional bonds. When teams trust one another, they are more eager to share information, help out, and collaborate to achieve shared objectives. [7].
Trust is particularly important during the early stages of team development. New team members need to feel confident that their colleagues are reliable and committed to the team's success. Strong trust encourages open communication, which helps teams solve problems more effectively and make decisions more quickly. It also improves team morale, reduces misunderstandings, and increases overall productivity. As a result, employees often feel more motivated and engaged in their work [6].
According to Lencioni’s model, The Five Dysfunctions of a Team, trust is the foundation of an effective team [8]. Lencioni explains that when trust is missing, team members may avoid difficult conversations, hesitate to share opinions, and struggle to commit to decisions. This can lead to poor communication, reduced accountability, and weaker team performance. Building trust helps teams overcome these challenges and focus on achieving shared objectives [8].
Another important aspect of trust is psychological safety. According to Edmondson, psychological safety means creating a workplace or team environment where people feel secure. In this kind of atmosphere, team members are not afraid to share their thoughts, ask for information, or own up to their errors, because they know they won't be mocked or judged for doing so. [9]. When staff members experience psychological safety, they are more inclined to take part in conversations, offer innovative suggestions, and help find solutions to challenges. This openness can improve innovation and team learning [10].
In conclusion, trust plays a vital role in virtual collaboration. It supports communication, teamwork, accountability, and productivity. By creating a culture of trust and psychological safety, organisations can help virtual teams work more effectively and achieve long-term success in a modern digital workplace[7].
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Figure 8: The Fearless Organization[10]
[bookmark: _Toc233796614]3B: Screenshots of RefWorks Citation Manager
Every citation of the screenshot has been thoroughly verified and cross-checked on Google Scholar to ensure authenticity. To guarantee the highest academic standard, I also personally searched for these resources in the UWTSD Library catalogue and successfully confirmed that every single one of them is available. Following this verification process, I imported all the references directly into the RefWorks citation manager. By doing this, you can be completely confident that your bibliography is fully accurate, properly formatted according to university guidelines, and entirely secure. 

Everything is now completely organized and ready to be used in my assignment for component 1 without any issues.
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Figure 9: Proof used the RefWorks
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Figure 10: Proof used the RefWorks
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Figure 11: Proof used the RefWorks
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Figure 12: Proof used the RefWorks
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Figure 13: Proof used the RefWorks
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* In this day's the job market requires a good balance of both
academic and practical work skills. While university teaches
you deep research, data analysis, and problem-solving, the
workplace demands teamwork, communication, and flexibility.

As new technologies rapidly change modern industries,
independent learning has become a vital survival skill.
Graduates need good information skill to find reliable facts and
avoid misinformation. In short, academic skills give you the
thinking tools to understand difficult problems, while workplace
skills give you the social tools to solve them. combining both
areas ensures long-term career success and fast promotions.
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FOUNDATIONS OF TEAMWORK

I. INTRODUCTION:
OVERCOMING TEAMWORK
RELUCTANCE

- The Teamwork Reality: In modem
university and  workplace  seftings,
successful projects require people from
different fields to work together rather than
working completely alone.

+ Why People Avoid Groups: Many
students dislike group work because they
often experience “social loafing” (where
some members do not do their fair share)
or have to deal with dominant personalities
who take over the project [1]

- The Real Impact: Avoiding group work

hurts your long-term career readiness.

Working well in a team is not something

you are just bom with; it is a practical skill

that you must actively leam and practice

2

- Our Goal: This poster shares clear, step-
by-step methods to change group work
flom an annoying task into a well

organized, successful system

Il. SHARED GOALS & VISION

+ To work successfully, assign specific roles
based on strengths instead of using generic
labels. Ensure every task has one owner
who takes full responsibility. Finally, create
a team charter to establish communication
rules, reply times, and early deadlines,
which prevents conflicts before they start.

Malik Mehmood

Ill. VISUAL KEY CONSIDERATIONS OF V. CLEAR COMMUNICATION
EFFECTIVE TEAMWORK

« Effective teamwork requires active listening to understand
perspectives and using standardized digital channels for

+ Center Idea: Main Pillars of Good Teamwork

« Branch 1: Psychological Safety: Creating a
safe space where team members respect each
other, feel comfortable asking for help, and are
not afraid to take risks [3]

« Branch 2: Clear Communication: Listening
carefully to others, using the right digital tools,
and giving helpful feedback

+ Branch 3: Shared Goals: Making sure the entire
team agrees on the final objective and
understands why the project matters.

IV. COLLABORATIVE DYNAMICS: AGILE
METHODS

« Agile methods improve teamwork by breaking
projects into_short sprints, tracking tasks visually
with Kanban boards, and holding regular reviews to
discuss progress and resolve problems together. >

transparent communication

VI. STRI URED CONFLIT RESOLUTION

Manage conflicts by valuing diverse opinions, focusing on

work uality, and finding win-win solutions

REFENCE LIST
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* RefWorks is an online tool that helps students and researchers
manage their references easily. It allows you to gather,
organize, and store citation data from various databases in one
secure place.With this tool, you can automatically create
bibliographies and in-text citations in thousands of different
formatting styles, such as APA or Harvard. Additionally, it
connects directly with word processors like Microsoft Word,
making the writing process much faster and helping you avoid
plagiarism in your academic work.
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About me:

* Hello and welcome to my academic e-Portfolio. My name is
Pedro Pereira, and | am studying for Computing for the
Workplace at UWTSD.

This digital portfolio is a collection of my academic work,
personal reflections, and practical projects. My goal is to
demonstrate my academic growth and show how | am
developing the essential employability skills needed for a
successful career in Computing.
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* I chose these specific programs because they are standar
professional tools that allowed me to present complex
information clearly. Using MicrosoftWord helped me structure

my text correctly, while PowerPoint was ideal for organizing
research into a visual A3 poster. For the interactive digital
portfolio, | used Microsoft Sway to combine my text, mind map,
and designs into a professional, easy-to-read web layout
According to Robin [1], utilizing digital storytelling applications
like Sway helps students improve their critical thinking, digital
literacy, and communication skills. These programs allowed me
to demonstrate my tech abilities while keeping my coursework

— organized and visually engaging.
\CK T

* Reference List:

[11 B. R. Robin, “The power of digital storytelling to support
teaching and learning," Digital Education Review, no. 30, pp. 17—
29, 2016.
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