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Introduction

My name is Shamima, I am from Bangladesh. I am a student from University of Wales Trinity Saint David (UWTSD). I applied to UWTSD to complete my studies, and I am currently studying in the subject of Academic and Employability skills. In this report I will be reflecting on 4 or 5 skills that I have learnt in the first term  and also second term. I have learnt about Paraphrasing,Time management, how to make a CV, how to give presentations and Gibbs reflective Model. Gibbs reflective model is very useful and I will be applying it to write my assignment. It  will help me to do better structure.


Description
I joined University without realising that writing assignments would be more difficult than I thought. I thought this would be impossible for me to complete and I did not know what I was going to write in my assignment. I was extremely confused, However, last term  my lecturer introduced us to paraphrasing and time management and  also learned how to make a CV and how to conduct a presentation in term 2. I also learned about The Gibbs Reflective Model (Gibbs 1988) in term 2, which has 6 stages. I will also be applying the Gibbs reflective model in writing my assignment. I find it very useful and it will allow me to have a better structure when writing reports and assignments.

Before I was introduced to the Gibbs Reflective Model, I was very confused and I did not know how to structure my assignment. I was totally blank, I did not have any idea what to write in my assignment. However, once my lecturer, Anita Nan had introduced this model in term one I realised how to structure an essay correctly which was very helpful. My lecturer Anita Nan, had taught me that there are 6 key stages in the Gibbs Reflective Model which allows me to write an effective assignment. 

I had also learned about presentations in term two. Our lecturer had shown us a video on how to give a presentation. Whereby we also had to give a presentation in the classroom, and it was my first time ever presenting anything. I was not aware of presentations before, nor how to use the software, however because of this module I was able to give a good presentation. Now that I have some experience in giving presentations I am confident that I will be able to do it again. I am also sure that  I will be able to do it much better next time as now I know what I should do and what I should not, for example I should not just read off the board, I should engage with the audience and look at them when presenting. 

Before this module I also was not aware of what a curriculum vitae (CV) was or how to make one. This term I learnt how to make cv; we watched a video that gave us examples of how to formulate a good CV, what is important to include in the CV,  and the importance of what to include or not to include in a CV. The video we had watched was very useful for making a CV. It  gave us information about the things to avoid when formulating the CV for example, not to write too much unnecessary information.  This module was very useful as now I will be able to write a CV in order to apply for the desired job I want after I finish this course.

Furthermore, last term I had also learned about time management, my lecturer discussed in the class about time management. I had really enjoyed this topic as I understood it well and found it useful to apply to my day to day life. I found this lecture inspiring as now I believe that I will be able to manage time better especially because I have children and I am studying at the same time. I now use a calendar to keep track of all the things I need to do regarding my course. I also attempt to do all the readings before other lectures which allows me to have an understanding of the topic beforehand. Having good time management has helped me to feel less stressed about working and being a mother at the same time. 

Additionally, I learned about paraphrasing last term. At first I was very confused about what paraphrasing was, but then once I was learning I gradually learnt the meaning of paraphrasing and how useful it is when writing assignments. Now I know that paraphrasing is writing something (that has already been written or spoken) in my own words but having the original meaning. Now I believe I am more confident when it comes to paraphrasing and will allow me to avoid plagiarism. 


Feelings
When my lecturer told me about time management I felt it was more difficult for me as I mentioned earlier I have two young children. But once my lecturer had discussed the different techniques of time management I felt more at ease.  I was thinking that I would be able to use those useful techniques to manage my time effectively. When my lecturer discussed paraphrasing I felt excited and I believed that it is useful for me to include in my assignments. This term I had also learned about the Gibbs reflective model; this allowed me to have a good structure of writing an assignment and I felt more confident when producing my work by using this model.  Learning about the CV had motivated me as I have always wanted to learn about how to write up a CV, as I did not know how important it was when it came to applying for a job. I was inspired and I am excited to write up my own CV for the future. Furthermore, when we were told that we would need to do a presentation I was very nervous at first and did not feel comfortable, but once I watched the video presentation on how to conduct a good presentation I felt a bit confident on how to present well. 


Evaluation
This module overall has been inspiring for me, I did not  find anything bad, there is nothing about that I did not like. I liked all the lessons and the different things I learned. I believe that all the things I learnt during this module will come to great use in a real life setting as well as academic studies. All subjects, paraphrasing, summarizing, making cv, managing time, presentation and Gibbs reflective model was very helpful towards me and my studies. I liked all the topics  that were taught in the class. I learned a lot of useful tips that will help me in writing my assignment and in the future I can use those useful things I learned from my lecturer during my class. I liked all the lessons. It will be very beneficial for me now and even in the future.

Analysis
In this report I have spoken about the different ways this module has been useful towards me and  my academic learning. When I first started this module, I struggled to start assignments. However, my teacher Anita Nan, had taught me the Gibbs reflective model which taught me the 6 essential stages of an assignment. These stages are description, feelings, evaluation, analysis, conclusion, and action plan. Steps 1-3 relate to what happens during an experience and steps 4-6 focus on how things can be improved in the future. This module had also had a forum whereby students had reflected on their experience, this allowed me learn things by myself and it allowed me to gain personal development. Therefore, by applying the Gibbs reflective model it led me to perform my role in completing assignments effectively, it will make me do better structure.

In term 1 I learned about time management, before starting my university I was not sure how I will  be manage my time, i was little bit confused about managing time because i am little bit lazy to doing my daily activity or housework, or looking after my childrens so i was not confident that i can manage my time and also attend every class in the university. Being a full-time mother and  attending university had made time management particularly difficult for me. However, this module taught me how to manage my time effectively. I learnt useful tips that would help me to help me in university overall, for example by making schedules, monitoring my time, activity, and my accomplishments. I was able to keep a record of all assignments and exams that were due. Organising where I spend my time allows me to do this, thus I am able to make time for my childrens and myself as well as complete my studies. Now more confident that I can manage my time for all my activities and also I can manage time to  attend all my lessons in the university.

 I learned term 1 about paraphrasing, before my teacher discussed paraphrasing I did not have any knowledge about paraphrasing. I did not know what to paraphrase. When my teacher was discussing paraphrasing I liked it and was able to understand about paraphrasing. Now that I have knowledge about paraphrasing I feel confident to use it in my assignments and how important it is. This is as using several studies in assignments are very common and therefore, I need to present information in my own words without altering the meaning of the original content. Thus this has taught me that using paraphrasing is important and allowed me to complete assignments without plagiarizing. I am confident now about paraphrasing.

Before starting this term I did not have any idea about presentations. I have never done a presentation, I have no idea how I am going to present a presentation but this term I learned lots of useful things about what to include in a presentation. After learning all the necessary information, I now have some ideas on how to present something successively. Additionally, presentations are used increasingly in universities and this module taught me that presentations are important inside and outside the university. I did not realise that there are many ways to produce a successful presentation, for example maintaining eye contact and how to express my body language before the lesson. I did not know about those useful ideas. Doing my first presentation in his module was essentially challenging for me, but it has taught me that preparation is key, and being clear and concise is important so the audience knows what i am talking about. I know that presentations do not need to be boring, and that my audience has chosen to listen to me thus, making the presentation enjoyable and interesting is what makes a good presentation. Now I have confidence that I can give a better presentation if I were to present again next time.

This term I have learned about how to make a curriculum vitae (CV), before i started this term i did not know how to make a CV. I watched a video in class on how to make a CV. I did not have any idea before but now I have some ideas about making a CV. I have also learnt that having a good CV is essential when it comes to applying for jobs as it intends to impress the person who would want to recruit you. I was never aware of how to produce a successful CV and this module had emphasised on the importance of a good CV.  CV allows me to have a chance at getting an interview in a desired job, so I identified that it is worth spending time and effort in my CV and presenting it well. I was given a step by step tutorial on how to make a good CV  and also watched a video presentation. I was also inspired by delivering a good CV. I learned what kind of information I have to keep in my CV and what kind of information I have to avoid to put in my CV. I am confident now that I can make a CV by myself and use the helpful things I learnt during my class.

Conclusion

In conclusion, I believe that this module in general was very convenient for me as it had taught me day to day things that would help me in life such as time management and writing up a CV. However, I do  wish I paid more attention when learning about Harvard referencing because this is what one of my weaknesses are when it comes to assignments. 
I also wish I could have paid more attention in the class when my teacher was teaching about assignment structure, how to write assignments and what element i can use step by step. I wish I could have paid more attention in listening to my teacher and writing detailed notes during lessons, so that would be an advantageous towards my assignments. I also wish that I did more research when I had to do a presentation so I could have performed a better presentation. 

Action plan
If any of these situations arise again, such as writing a CV I will see a video again and I will follow the instruction that will help me to make a good CV. If I did a presentation again I would also watch videos of others presenting to pre-plan on how to present my presentation, I would also make sure to look at the audience and engage with them and make my presentation enjoyable and I will do practicing before giving a presentation. About time management I will improve by managing my time  making a diary note for all my daily activities and make a schedule for my activities and work on it from time to time and I will try to avoid wasting time. About paraphrasing i will improve by not to copy any paragraph from someone or  internet, if i need help i can read others for get a idea but i will not copy them i will read then understand the what is the meaning of it then i will write my own words to use their idea but not copying it.  Gibbs reflective model i will improve by writing better assignments to write a better structure. I would improve by using my timing wisely to understand all materials from this module accurately. I would make a timetable of all the material I will need to cover for the modules and do all the readings before the lecture in order to be organised. 














Conclusion
In conclusion, I joined university without realising how hard it would be, but I did not want to give up. At first I was nervous and confused, and then I started to attend my classes and I learned gradually of all the techniques and methods that I would need to apply when attending university. I was getting more confident day by day. I learned about the Gibbs reflective model, paraphrasing, summarizing, time management, how to make a CV, how to give presentations, and how to write assignments. I gave a presentation for the first time and I believe it was a great experience. It was  not an excellent presentation but for me to give a first time presentation, it was not too bad, it was average for me but I had some experience now. Most important what I liked more in this term during the class was learning The Gibbs reflective Model because this model makes it easier for me to write  my assignment. I used the Gibbs model to write my assignment by following all the stages the Gibbs model has. This module has also allowed me to learn how to improve my time management by using the tips that I learnt in the class. Additionally, I believe I will be able to improve my paraphrasing skills and also make sure to strive to make an excellent CV using all relevant information my lecturer has taught me. This module has been a great experience for me overall and these topics were very useful for me.
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