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Introduction
Academic learning and employability skills are currently buzz words gaining attraction. Employability is the skills necessary to land employment, sustain employment and gain new employment when required (Speight, Lackovic & Cooker, 2013). The skills include critical thinking, problem solving, responsibility, ethics, creativity which are central to building a distinct career path and achieving long term growth. Academic skills refer to the concepts which enable students to hone their employability skills, participate in higher education and enhance work productivity (Speight, Lackovic & Cooker, 2013). This report follows the reflective style of writing and is based on the topics covered in the module. Reflective writing requires not only describing and summing the learning experience but also analysing and evaluating what one has observed with evidence of reflection and careful thinking from various perspectives (Jasper, 2005). It is regarded as more of a personal form of academic writing (Uefap, 2020). The report applies the Gibbs’ Reflective Cycle to analyse how the different topics covered in the module have helped develop my academic and employability skills and how I plan to overcome any identified skill gaps through implementing an action plan. 
[bookmark: _Toc81140109]Gibbs’ Reflective Cycle
The Gibbs’ Reflective Cycle is a framework for systematically analysing past experiences and evaluating what went wrong and what didn't to adjust and plan accordingly to overcome the shortcomings (Mccabe & Madsen, 2021). It was developed in 1988 by Graham Gibbs to encourage people to think systemically and learn from previous experiences (Mccabe & Madsen, 2021). The cycle follows six stages to analyse an experience: description, feelings, evaluation, analysis, conclusion and action plan (Adeani et al, 2020). The cyclical nature of the cycle slows down one's thought processes and allows one to think more in detail about a situation. This makes them more aware of their actions and without jumping quickly to conclusions, they can adjust their behaviour and plan to overcome any gaps (Arumugam et al, 2017). Using this model students can learn from their everyday situations, identify strengths and weaknesses and take measures to enhance academic and employability skills (Adeani et al, 2020). 
[bookmark: _Toc81140110]Time Management
Description: Time management is defined as the process of planning and allocating time to specific activities to enhance efficiency and productivity (Robinson, 2000). The module on time management emphasised various methods of time utilisation, time efficiency and gaining conscious control of time in handling multiple tasks. 
Feelings: Before starting this course, I had little idea about time management and the benefits it can bring to everyday life. However, after gaining knowledge on the topic and the various techniques and methods associated with time management, it has motivated me to try out these concepts in my personal life. At first, it was difficult to implement the learned techniques but with time it became easier and turned into natural practice. 

Evaluation: The best part of this module is the practical implementation of the learned academic topics. Learning the module topics and implementing it in practical life to meet the target of completing multiple tasks has been quite motivational. It has given me more confidence to tackle large workloads with efficiency in the future. The negative aspect of this module is that it wasn't as effective for some students due to their own unique strengths and weaknesses. 

Analysis: The module was of great importance as time management has become an essential part of everyday life. The topics and techniques covered in the module have helped me to develop better time management skills and experience with proper time utilisation. One failing of the course is it does not cater to individual capability when teaching the topics. It didn't prove to be as effective for some students who have a relatively slow learning process. 

Conclusion: The module on time management has helped me to become more efficient in my daily activities. Because of the learned techniques, my productivity has increased as I'm now more conscious of time, observant and avoid procrastinating. I believe I can reach new heights in my corporate life by implementing the learned techniques and the traits developed through the course of this module. 

Action plan: The topics and techniques covered in this module are not suitable for every individual. Therefore, I'll adopt the methods and techniques which are the most beneficial for me, and I can continue long into my corporate life. When working in a team, I would divide the time as per the capabilities of individuals with the proper spirit and take into consideration the individual requirements of members. 
[bookmark: _Toc81140111]Academic Writing 
Description: Academic writing skills is an important skill to have for every student for writing academic reports and scholarly publications. The module on academic writing focused on gathering of information, report structure, conducting research and discovering acceptable sources. The course teacher also taught the class the available approaches to academic writing, writing style, document structure, report requirements, proper grammatical use, vocabulary and increasing the quality of the report by reviewing feedback. 

Feelings: Before the start of this module, I thought of academic writing as a complex subject that I had difficulties understanding. Now, I feel I'm more aware of the subject and find it to be both stressful and important. I have discovered a good understanding of grammar and vocabulary is important to write an effective report. Academic writing has a standard format that every student has to maintain. After completing a few academic reports, I realised it was important to have deep insights on the subject I'm writing about and the ability to conduct effective research. 

Evaluation: The module on academic writing has helped me to develop my vocabulary, grammatical knowledge and the ability to form cohesive and refined paragraph structures. Before, I used to have trouble focusing on a specific topic and strayed from time to time. But now, I can write academic reports while maintaining my focus on the given topic, research relevant information and apply the learned information in my writing. While the course has certainly improved my enthusiasm for academic writing, I still struggle with defining the structure of the academic report when writing unfamiliar topics. 

Analysis: After completing the course, my knowledge of academic writing has increased by many folds. I understand academic writing can get frustrating sometimes, requiring the writer to generate ideas, conduct research, examine the information, draft and edit. Many students have problems with completing all of the processes as it can get time-consuming and mentally demanding. However, the course has taught me to be time efficient by applying the techniques and processes when researching and validating information. The key is to link the writing to the sources and making sure it provides clear reasoning for drawing the conclusions. 

Conclusion: I could have made better use of the course resources to gain further knowledge and expert skills in academic writing. I could have asked the tutor to help me understand some of the difficulties which I faced while writing my report. Overall, the course has helped me understand academic report structure, writing style, grammar and research methodologies which I look to put to effective work in my future academic writings. 

Action plan:  In academic writing, I would like to reduce the amount of time it takes to complete my work by focusing on time management. In future, I would like to ask my course tutor to facilitate me with a proper platform through which I can practice my academic writing and improve the gaps through a review of my writing. I will also make efforts towards devising report structure more effectively by focusing on writing and review of course materials. 
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Description: The importance and necessity of online learning has become an essential part of the education system, especially since the arrival of COVID-19 (Anderson, 2020). The module on the online learning experience covers the effectiveness of online learning and its various shortcomings. It covers the methods we can employ to increase the effectiveness of online learning and its failings. 

Feelings: Online learning has been quite a challenging experience for me as I'm someone who prefers regular campus classes. I have found it to be more difficult to maintain attention span in the classroom and have to listen with more attention to what the teacher is saying as the lessons and assignment deadlines will not be repeated. However, I attended all of my online classes with much enthusiasm due to it being from the comfort of my home. 

Evaluation: The best part of this module is that it focused on delivering effective and quality learning with continuous improvement through the online medium. The opportunity to attend additional classes from home and digital course materials added to the learning experience. However, the major shortcoming of the online learning experience is that it didn't meet the satisfaction of students who prefer regular campus classrooms. They lacked the extra attention needed to focus on online learning, and many simply decided to opt-out of online classrooms. 

Analysis: The reason behind the effectiveness of this module is that online learning is becoming the normal learning platform regardless of pandemic or not. Students can attend the classes from any location, even from different countries and take part in completing the course. One failing of the course is that it failed to cater to the requirements of students who prefer the traditional learning environment. 

Conclusion: I learned that though I prefer traditional classrooms, I can adjust myself to online learning. It has many useful advantages over traditional classrooms. The only problem I faced is an interruption in the online learning experience when there's network or technical difficulties 

Action plan:  To attend my classes without any interruption, I would like to improve my Internet connectivity and increase the capability of my computer for a seamless online learning experience. I advise traditional students to attend a few classes and find ways to adjust to online classrooms as it isn't going anywhere. 
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Description: Public speaking and presentations increase our confidence, connectivity and motivation, without which it is impossible to survive in the business world (Robinson, 2000). The public speaking and presentations module covers some key topics of elements that need to be developed to increase public speaking and presentation skills. 

Feelings: After completing this module, it has significantly boosted my confidence and made me more prepared for public speaking and giving presentations. The course covered the importance of gestures and appropriate posture when delivering public talks for effective communication. However, the module failed to cater to the individual needs of students. For example, it takes a long time for me to prepare for public speaking and forget what to say after the first line. But there was no mention of how to overcome this in the module. 

Evaluation: The module had a positive outcome as it prepared students to speak with confidence and hesitation in public places. The importance of having charisma was emphasised, a crucial factor for attracting people's attention. The module has helped to build up my confidence by introducing the techniques and methods which I can use in my next public speaking or presentation to sound confident and attract attention. 

Analysis: The focus on improving public speaking and presentation by employing various techniques such as proper gestures and body posture is reflected as the outcome of this module. The learned materials in this module help students to deliver public talks with confidence and without awkward scenarios. However, one failing of the module is its inability to suit the individual needs of students who have various concerns and reasons behind nervousness. 

Conclusion: Overall, the importance of public speaking and presentation skills cannot be denied and the module has done a good job in developing these skills of students. The ability to clearly communicate and share ideas is essential to climbing the corporate ladder and this module successfully introduced students to those aspects. 

Action plan:  I would suggest the module follow a more focused approach by identifying concerns and difficulties on an individual level to shape every student for a successful career. I wish to master the learned concepts to communicate effectively when giving public talks by regular practice and feedback from my tutor and peers. 
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The report has provided a complete picture of the various topics learned throughout this module with both positive and negative aspects. The findings are based on the Gibbs’ Reflective Cycle and present a true and meaningful understanding of the topics covered in the module. It has reflected my personal learning experience and the problems which I have faced. The action plan will help me to overcome these difficulties and strengthen my overall learning. 
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