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[bookmark: _Toc39160757]Introduction
Employability skill is considered as significant to obtain success in the workplace. These skills can bring success for the organisation as well as the employees can do well in professional life. In the current job era, the skills are considered as mandatory for the success of the individual. Besides, a different type of academic skills can be beneficial for the students to do well in the exam. Both employability and academic skills can ensure success in professional life. 
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[bookmark: _Toc39160759]Analysis of employability and academic skills
Employability Skills mean those convenient skills that are required by a person to form themselves as employable. Through including different type of skills, the employers form an employability outline for the employees of the organisation. Several employability skills are seen in the global era. These are mainly:

1. Technology knowledge: The current time is known as the era of digital technology. In the organization, employees must know the different aspects of technology, which are related to their job for example, in the marketing agency, an employee must need to know about the digital marketing to serve the customers and bring, prosper for the organization.
2. Teamwork: The other important employability skill is teamwork. Teamwork is believed as the basis of success in the many organisations for example in the construction business teamwork is necessary as like a marketing job. Through proper interaction as well as collaboration with the team members, the employees can work for the success of the organisation (Employability skills for the future, 2014). In the team, several types of people work with different unique skills and through working as a team, they can bring a good result for the organisation. A newcomer in the organisation along with the skill of teamwork can make a better position in the workplace than the people who do not possess that skill.
3. Communication: In the workplace, communication skill is considered as an important skill for all. Both oral and written communication skill possess significance in the workplace (West, West and Howard, 2015). Through proper communication, people can maintain the information inside the organisation can make important contacts with other organisation as well as can serve the clients properly.
4. Time management:  Another important skill is time management in the workplace properly. The employees must have the ability to manage time and do work effectively within deadlines by following proper strategies for their organizational betterment (Trezzini, Lambe and Al-Hawamdeh, 2014). In the workplace, different tough situations can come and the employees must know the tactics to overcome those circumstances effectively and bring success for working properly through the practice of time management.
While academic skills are used to learn new things and lessons to do better in academic life (Baechle and Earle, 2012). These skills are considered as important to obtain a good point in the exam and learn new lesson throughout life. There are numerous skills that are known as academic skill. The description of academic skills are given below: 
1. Research skill: Research skill is defined as the artistic and orderly system of work, get on to enhance the assortment of acquaintance, in conjunction with individual knowledge regarding culture and society as well as can bring a new segment of knowledge (Rouse, 2010). Research skill is beneficial for illustrating any theory properly as well as a present new idea regarding any existing topic.
2. Note-taking: The skill of Note-taking always can assist the student to keep themselves updated which are teaching in the classroom as well as it may help them to reduce stress at the time of exam too. Through the proper knowledge of note-taking, a student can easily seek support from the internet lesson as well as a library to understand any topic properly (Hilton, 2016).
3. Academic writing: The other important academic skill in academic writing. The skill is defined as understandable, concise, planned and invalidated by evidence. Proper knowledge of academic skill can assist the reader to understand the key points and ideas easily with proper language as well as structure (Hilton, 2016).
4. Referencing as well as plagiarism: In the term of academic skill, Referencing is used to distinguish information sources which information are used by any person at the write of own assignment (Baechle and Earle, 2012). Through accurate citation as well as referencing, the students can stay away from the errors of plagiarism in the right way and can get a good number in their assignments.
5. Paraphrasing: Another important skill is doing paraphrasing properly. It defines as the process of using different words with the same meaning of the actual document to avoid the term of plagiarism in writing (Trezzini, Lambe and Al-Hawamdeh, 2014). Through summarizing, the student can present the main idea to the readers in a structural manner as well as the readers can understand the main points of the writing accurately.




SWOT Analysis
In the case of personal SWOT examination, it may assist a person to know about his potencies, flaws, opportunities as well as challenges to attain the objectives to do better in professional life (Stout and Fairley, 2013).  Through the SWOT analysis, an individual can have the detail ideas depended on personal strong points as well as weak points, the upcoming threats to have the prospect in the career and the available present and future chances to do better in the career (Manktelow and Birkinshaw, 2019). 
In the case of my personal and professional life, the SWOT analysis might assist me to discover the effectiveness, imperfections, opportunities, with challenges to advance in my professional life. The description of my SWOT analysis is given below:
	Strengths
	Weaknesses

	
1. I have a habit to maintain timetable properly during my work. 
2. Teamwork is one of the best skills that I possess and I always prefer to cooperate with others at the time of working.
3. I can make plans properly at the time of need.
4. At the time of urgency, I can take the good decision 
5. Work with Self-confidence is my other potency.
6. I always feel interested to learn new things to about proper research work.
	a) I am an introvert person and for that, I feel less relaxed to speak with the unfamiliar populace.

b) I have some issues with academic writing skill.
c) I face problems to understand properly the different aspects of technology.
d) I’m not quite good at referencing as well as paraphrasing work 

	Opportunities
	Threats

	1. For my supportive nature, my co-workers love to do work with me or under my supervision. These attitudes from my co-workers always offer me the opportunity to get success in professional life. 
2. My ability to problem-solving assist me to understand the basic of problems and by that, I may take accurate decisions to bring a good result for the organisation. 
3. Practising punctuality always offer me many opportunities to work for the betterment of professional life. 
	1. At present, there is huge competition to grasp a good position in the professional life. Without the proper knowledge, I would not be able to obtain a good position and it would be a threat to the path of my success. 
2. Lack of communication ability of me can be the other threat to my progress. 
3. My weak points regarding leadership and motivation can be also threats to my success.



Skill Audit
Skill audit regarding any person is defined as the written document by which he or she may able to know about his skills as well as the level of strengths (Lussier, 2012). Through the skill audit, one can know the gap of skills and give emphasizes on the procedures to improve the skill and make prosper in professional life. 
	
Skill
	
Explanation
	
Skill stage (Low to High)

	
Comments

	
i. Time 
management
	
Can do all works within time deadline in the workplace. 
	
1    2     3         4      5
	
 Level 4, always can do the work maintaining punctuality.

	ii. Team management
	
Can solve problems by understanding the root of the problems. 
	
1    2     3        4       5
	
Level 4, Able to solve the organisational problems properly.

	
iii. Referencing 


	
Cannot do referencing and citation properly
	
1   2     3        4       5
	
Level 2, unable to do it properly at the time of academic writing

	
iv. Plagiarism
	
Do not understand the concept properly
	
1   2     3       4        5
	
Level 2, unable to identify with it properly. 

	
v. Academic writing
	Quite good in writing
	
1   2     3      4        5
	
Level 3, often do well but do not have proper ideas about all strategies.

	
vi. Communication skill
	
Cannot communicate with other people properly. 
	
1   2     3      4        5
	
Level 3, face problems to talk with people.



[bookmark: _Toc39160760]Demonstrating the employability skills required in the current job market:
The job world at present is getting more competitive day by day. To obtain success in the job, the employee must need to have a different type of skills. Without these skills, people may face problems to obtain a good career. Currently, in the global era, numerous skills are considered significant. The employers of the organisation prefer these skills both new and existing employees. The skills are narrated in the beneath:
1. Time management: In the resent world, employees must know about time management. Time management in the workplace means always do the work by following the deadline. Through following the schedule, an employee can do work effectively and sincerely.
2. Problem solving and decision-making: An employee must have the ability to solve any critical problem by understanding the root of that problem. In the workplace, different critical problems can appear and the employees must understand the causes of the problems and make a good decision to overcome the situation effectively.
3. Information use: In the workplace, employees must need to transfer important information to responsible people in organized ways. They can use the available information to make a strategic business plan for the organisation. They need to maintain the information flow inside the organisation effectively am=nd maintain the privacy of information too.
4. Resource management: At present, the employers of numerous organization prefer employees who are to manage the resources effectively. In the workplace, human resources are considered as the most important elements. Employees must have the idea in which position is good to which one. Besides, employees must need to know about the best use of other organization resources.

[bookmark: _Toc39160762][bookmark: _Toc39162558]Analysis of Academic and Employability Skills
Academic and Employability Skill course aims to teach the students about the necessary skills for education as well as profession. The course also includes some practical task to develop some skills in the student. At the beginning of the course, I expected to learn about the various types of skills and the skills I needed for my dream carrier. But at the end of the course, I have realised that the contribution of the course exceeded my expectation. Not only I have learnt about many skills but also developed some new skills. The various in-class activities and tasks given have sharpened my academic writing skills, communication and presentation skills. The guidelines and recommendations given by the teacher have motivated me to develop new skills as if technology relates skills, team working, maths and statistic, etc. which are crucial for my professional life. Finally, yet importantly, this course has increased my courage to enter into professional life.






Conclusion
[bookmark: _Toc38632764][bookmark: _Toc38633415][bookmark: _Toc38653103][bookmark: _Toc39159521][bookmark: _Toc39160618][bookmark: _Toc39160763]Through SWOT and skill audit, I can know about my skills and the strong and weak points. These assist me to work properly to overcome the shortcomings of me. Besides, the academic skills show me the way to do better in academic life, as well as the understanding of employability skills, show me the path to obtaining success in my career. Through the task, I can have the opportunities to improve myself to achieve success in a career in the future.
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