




                       Name:   Davinder singh
                                     Jaskaran singh
                                     Lakha singh
                                     Gurlal singh
                       Student id: 2221905, 2221903,
                                         2227800, 2224201
                       Module:  Academic skills
                       Module code: LCBB4006
                       Lecturer:  Dr. Lizeta Demetriou
	
          


[bookmark: _heading=h.4t7qkrtd1r4j]

[bookmark: _heading=h.y6kdsss2emoi]Table of Contents
1.0. Introduction	3
2.0. Time Management Skill	3
2.1. Definition of the skill	3
2.2. Importance of the skill for professional success	3
2.3. Importance of the skill for academic success	3
3.0 Teamwork Skill	4
3.1. Definition of the skill	4
3.2. Importance of skill for professional success	4
3.3. Importance of the skill for academic success	4
4.0. Analytical or Critical Thinking	5
4.1. Definition of the skill	5
4.2. Importance of the skill for professional success	5
4.3. Importance of the skill for academic success	5
5.0 Referencing	6
5.1. Definition of the skill	6
5.2. Importance of the skill for academic success	6
6.0. Conclusion	6
References	7
[bookmark: _heading=h.ivx61euw63kz]

[bookmark: _heading=h.ps9xnu1i130o]1.0. Introduction 
 This assessment will discuss the importance of academic skills and this study will include four important academic skills which have a major impact on the both professional and academic performance of an individual. Academic skills indicate the capability, habits and strategies which provide help to the learner to get the success in the academic setting (MacCann et al., 2020). With the help of the Academic skills an individual became a better student and these skills consist of academic strategies and traits. Academic skills are very important because it effectively develops the study skill of the student that helps the student to control and track their studies and organize the task according to the priority. It also helps the student to face new challenges on a regular basis and enhance the progress both in professional and academic career.  
[bookmark: _heading=h.2o3g32bb8ejp]2.0. Time Management Skill by Lakha singh
[bookmark: _heading=h.q1ysn9lif4lx]2.1. Definition of the skill
Time Management skill refers to the procedure of planning and organizing how to divide the entire time between various activities. This is one of the most important academic skills among others and with the help of the good time management skill the student would be capable of managing his or her time according to the priority of the task (King, Gonzales and Reinke, 2019). There are various benefits related with the time management skill such as enhancing the productivity level, increasing the efficiency, reducing the stress level, maximizing the number of opportunities to reach the final goal and also increasing the chance of advancement through good time management skills. A good time management skill helps the person to prioritize the time and with the help of an effective time management process the individual would be able to clarify the priorities and goals of the task. There are various aspects related to time management skills such as organization, goal-setting, communication, planning, problem solving, stress management and others (Gregg, 2018).  
[bookmark: _heading=h.163x3otgyb7t]2.2. Importance of the skill for professional success
The time management skill has a major impact on the professional success of the student and when the student improves his time management skill at the workplace then it effectively improves the performance and reaches the desired outcome with the less amount of effort and also with the more effective strategies (Alvarez Sainz, Ferrero and Ugidos, 2019). When an individual would be capable of improving his time management skill, he or she would deliver the final outcome within the deadline which positive;y impact of the professional progress of the individual. If the employee has poor time management skill then it can be seen that the employee faces many difficulties while managing the time or the poor time management skill leads to the missed deadline and increases the stress level of the worker which automatically maximizes the work pressure and minimizes the growth of the task (Wolters and Brady, 2020). Through good time management skills the employee would improve the efficiency level, be more productive all the time through minimizing the work pressure, help to maintain the work life balance and deliver the project in an efficient way.  
[bookmark: _heading=h.4qvssi3ajhlb]2.3. Importance of the skill for academic success
Good time management skills provide guidance and increase the capability of the student to plan, prioritize and progress the upcoming task or the events and also complete the previous assignments within the timeline. Through the time management skill the student would organize their works and tasks, it ultimately enhances the progress and meets the final academic success very easily (Aeon, Faber and Panaccio, 2021). This academic skill builds the foundation for the student and increases the capability to successfully control, track and manage the overall time of enhancing the good study habits and also improve several strategies for the success. This is one of the major foundations for stimulating academic success for the student and the time management skill always provides a structure to the student to enhance the activities and reduce the stress level. On the basis of this context, it can be seen that with the help of Pickle Jar Time Management theory the student would be able to schedule their task according to the urgency of their task. It helps the student to deliver the task within the timeline with more accuracy and it positively impacts the academic growth of the student (Razali et al., 2018). When the student schedules their time and completes the task within the time then he or she gets more time to reach better and bigger results which is also beneficial for the academic success of the student. 
[bookmark: _heading=h.um94t1baewl9]3.0. Teamwork Skill by Gurlal singh
[bookmark: _heading=h.ruq0jdn6131]3.1. Definition of the skill
The Teamwork skill is considered as an academic skill and it indicates the mix of various skills that an employee utilizes to contribute to the group and these skills are utilized to enhance the overall performance of the team members and increase the amount of contribution of these team members. This academic skill is utilized for organizing the team members in an effective manner and also helps to build a good connection between the team members. This is considered as an effective approach for the betterment of the skills of the team members and contribute their consent to promote their good team productivity level (Driskell, Salas and Driskell, 2018). There are various benefits of teamwork skills such as influencing effective communication, encouraging the goal of the team, increasing the trust level, reducing discrimination within the team and enhancing the productivity level of the team members. It can be seen that this skill is important because it always enables the team to share different responsibilities and ideas with the other team members which provides help to the individual to minimize the stress level andallow the team members to complete the task within the timeline (O'Neill and Salas, 2018). 
[bookmark: _heading=h.wcpu2k7e6j9o]3.2. Importance of skill for professional success
Teamwork skill has a major impact on professional success and the employee always works within a team. For the betterment of the connection and increase the performance level the employee needs to focus on improving its teamwork skills. Through this academic skill the employee would enable its workforce in a positive manner and divide each and every task into several parts which make the task more easier and understandable for the team members (Belousova et al., 2020). When the team members understand the task then the employees are work together to finish the task faster and deliver the task within the timeline. Every team member has some special skills and through the teamwork skills they would be capable of enhancing the specialized skills. Therefore the employee would deliver the task and do the task faster and better than the previous time period. This skill helps the team members to build a strong connection with each other and they would feel free to express their thoughts and views to each other. It increases their problem solving skills as well as their decision making skills. From most of the studies it can be stated that when the employee focuses on developing teamwork skills then this process would automatically improve some other academic skills. If an individual has good teamwork skills then he or she would easily adapt to the workplace environment and maintain a good connection with the fellow team members. It reflects that the teamwork skill is very much significant for the professional success of an individual.   
[bookmark: _heading=h.dc2r40lk4865]3.3. Importance of the skill for academic success
The Teamwork skill teaches the students essential social skills and communication skills. It is also directly related with the effective speaking power of the student and the student would always be active in listening. These two aspects majorly impact the academic success of the student. From most of the studies it can be seen that when a student works as a team member within the group then he or she would learn how to actively listen to the words of the leaders or the coaches of the team in order to perform the role of the individual person within the team. Generally, the teamwork skill leads to the process of learning and the student enhances the communication skill with the help of the teamwork skill. The overall process of learning always leads to resource building and also effectively enables the entire team to become a better performer to deal with the various new challenges on a regular basis. In addition to this, with the help of teamwork skills the student delivers high quality outcomes by taking the help of their team members and working in a team to encourage the growth of the student, maximize the job satisfaction level and also minimize the stress level of  the stone. Therefore, it can be seen that the teamwork skill is important for enhancement of the academic success of the individual.  
[bookmark: _heading=h.cn6k0sdrjhcj]4.0.Analytical or Critical Thinking by Davinder singh 
[bookmark: _heading=h.8km0l52sivda]4.1. Definition of the skill
Analytical skill is related to the capability to deconstruct various information or the dataset into smaller categories in order to design a final outcome from this information. The analytical skill includes various aspects such as communication, logical reasoning, critical thinking, creativity and data analysis. This skill generally provides help and guidance to the individual to visualize the complexity of the problem and also process, organize, and solve the problem with efficiency (Alsaleh, 2020). There are various benefits related with the good Analytical or Critical Thinks skill such as it helps to enhance the decision making capability, increase the problem solving ability, refine the skills of conducting research, polish the creativity level and also stimulates the curiosity of a person.   
[bookmark: _heading=h.ad3vofhceuul]4.2. Importance of the skill for professional success
It can be noted that the analytical skill always leads to better decision making skills and it allows the employee to think and look beyond the surface. Through the use of good analytical skills the employee would identify the gaps and loopholes of the work and also track the overall tasks in an effective manner. This academic skill provides help to the employee to make strategic decisions on the basis of their everyday operational activities which positively impact the overall performance of the organization. Through the application of good analytical and critical thinking skills the employee would be capable of finding the ultimate solution which helps to overcome or mitigate the risk within the workplace and this process positively impacts the overall productivity level of the workers as well as of the organization. Under the work pressure the employee needs to make various decisions on the basis of the current situation of the workplace and through the application of this skill the employee would be capable to make a concrete decision on the basis of the current situation of the workplace and repair the action plan to solve these problems in an efficient manner (Uribe-Enciso, Uribe-Enciso and Vargas-Daza, 2019). 
[bookmark: _heading=h.oo13i2knv99n]4.3. Importance of the skill for academic success
The Analytical or Critical Analysis skill is one of the important factors for the academic success of an individual and with the help of this skill the student would be capable of making a good decision which enhances career growth in future. It can be seen that the analytical or critical thinking skill is defined as the ability to gather, interpret each and every information related with the topic and also effectively solve the problem and most importantly make the decision with the help of available decisions. This skill adds more value to the growth of the student and it is not only indicated as a strengthening, it also helps the student to perform well with the higher level of productivity (Uribe-Enciso, Uribe-Enciso and Vargas-Daza, 2019). This is one of the important academic skills which attract the employer to hire the student and this is exactly one of the skills which the companies look for in an efficient and potential candidate. With the help of this skill the student conducts a research and delivers the final outcome without any biases. Therefore, it can be seen that analytical skill is very important for the enhancement of academic performance of an individual. 
[bookmark: _heading=h.tvdqq66stpyq]5.0. Referencing by Jaskaran singh
[bookmark: _heading=h.vybw3ypium7n]5.1. Definition of the skill
The Referencing skill is mainly used for academic purposes and this skill indicates how the student acknowledges the source of the various dataset and information which have been used by the student in the work. With the help of the application of referencing skill the student would be able to clear its knowledge regarding the research topic and it also provides help to make clear connection to the reader how the student has utilized the work of the others to enhance their own argument and idea in an effective manner. Through the use of referencing skills, students would showcase their learning and knowledge with the help of the particular source which strengthens the work and reflects that the student has in-depth knowledge regarding the topic of the work . It also helps to avoid plagiarism within the academic work and make the overall work more clear compared to the previous one and also helps the student to determine the idea of owning the idea of others (Azizah, Maryanti and Nandiyanto, 2021). By the application of referencing skill the student enhances ist understanding regarding the assignment topic and it provides supporting materials for the academic content to the student and allows to identify the particular source which has been used by the student at the time of showcasing the academic content. 
[bookmark: _heading=h.uo4nhsz6hvh2]5.2. Importance of the skill for academic success
There are various types of referencing skills which are very much important for the academic success of the student. These styles are Modern Language Association or MLA Referencing Style, Harvard Referencing Style, American Psychological Association or APA Referencing Style, Modern Humanities Research Association or MHRA referencing style and Chicago Referencing Style. For the enhancement of the academic career the student has to learn each and every referencing style (Santini, 2018). It helps to improve the quality of the academic content and the student always adds the referencing from any journal articles, books, newspaper and others. At the time of collecting the reference the student goes through from these sources and he or she would be capable to collect more information from these sources and add these informations to the academic content. In this way the student adds more value to the academic success and the referencing skill refers to the system which is utilized by the student to improve the academic community. It also indicates various aspects such as theories, ideas, quotes, facts and other evidence and various important information which have been used by the student at the time of preparing the assignment. Therefore, it can be seen that the referencing skill is very important and plays a significant role in the enhancement of the academic success of the student.  
[bookmark: _heading=h.omswkt7xe7mx]6.0. Conclusion
This study has discussed the importance of different academic skills and this study has included four important academic skills such as Time Management Skills, Teamwork Skills, Analytical or Critical Thinking Skill and Referencing Skills. From the above discussion it can be concluded that each of the academic skills play a significant role for the academic success of the student and time management skill, teamwork skill and analytical or critical thinking skill have major impacts on the professional success of the individual. It can be seen that if the individual has good time management skills then the individual would be capable of delivering the task within the deadline and the student schedules the routine according to the urgency of the tasks. This study has analyzed that through the team working skill the individual would adapt to the workplace environment which enhances the productivity level and the student would be able to work within a team to progress the growth. Also the critical thinking and referencing also provided help to the individual for the future enhancement. 
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