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[bookmark: _Toc59113174]Introduction:
Through this academic structured report, I represent different types of skills which is crucial for personal evolution. This first step of the PDP is effective to understand the strength and weak points of my career that helps to present the basic theories to enhance the identified skills. In this context, I can describe time management skills, online learning experience, reflection, and critical thinking skills for a better observation of my close future. In order to cover this paper, I generally use Gibb’s reflective theory (Adeani et al., 2020) which helps to analyse the in-class activities. In this context, my cognitive and intellectual skills are effective to understand the identified skills of my career. Moreover, an identified SWOT-analysis helps to discuss the overall evolution of the skills that reflects through the PDP plan of my life. 
[bookmark: _Toc59113175]Time management or organising study:
In this report, in order to meet the criteria of this paper, I use Gibb's model of reflection that has 6 steps. Time management skill is one of the most fundamental skills in student life. Therefore, I think each student needs to manage their daily time to start a new lesson. Time management skills can be defined as the skill that helps to respond on the time effectively to achieve the identified goals in the personal career (Friess and Davis, 2016). However, based on the first step of the Gibbs cycle, it is crucial to managing the time for the self-evaluation process. It is also observed that the time management process is directly related to the organization of the study. I have some effects of organizing skills where I try to organize my study session effective way to produce a productive study schedule to stay on top enhancing the workload for preparing for my final career. However, Gibb's reflective model [Refer to appendix] has focused on my experiences throughout the entire student life. Here each stage of the identified model takes a detailed overview regarding my experiences. Henceforth based on time management skills, my feelings are so strong. I observe most of the time that time management and organization of the study are interconnected to each other. Therefore, time management skills have some benefits in my life were through time management skills, the right activities are allocated by me regarding my study. Effective time management helps me to allow specific time slots for each activity regarding the study that is effective to organise the study (Issa et al., 2020). 
On the other hand, through using time management skills or tools I can evaluate my skills. In this context, I use a perfect action plan to manage the skill of time management to organize the study. However, the results of the organizing skills for study help to evaluate my time management skills. In addition, being a student, multitasking is not effective to evaluate time management skills. On the other hand, I establish a daily routine to evaluate organizing activities so that time management can be measured proper way. Henceforth, the overall analysis is related to the development of time management skills for enhancing the performances of my study career. As per example, I think my time management skill helps to explain different types of group thinking process for organizing the study. However, in order to maintain proper time management skills, I need to follow a time management action plan so that all the process of the organizing study is done in the proper way. However, at first, I require to choose the highest priority tasks for maintaining organizing study activities. Therefore, maintain proper planning to discuss the activities regarding the schedule. Next, need to track each time segments for the study-related activities. After that I evaluate my own time management perspectives. However, this action plan is effective to solve the program and the strategic thinking process. 
[bookmark: _Toc59113176] Analytical and critical thinking skills:
I have chosen another skill such as “Analytical and critical thinking skills" which is an effective one for my career. Based on the chosen reflective model, Analytical and critical thinking skills are effective to handle different types of situations. For any kind of group work, I have decided to represent different types of elements in which critical thinking concept helps to cover all the elements of the regular based activities (Cottrell, 2017). 
As per my feelings, I think that there is a difference between my analytical and critical thinking abilities. it is seen that analytical skills are involved to break down any complex issue in my student life into the smaller part while critical thinking skill involves my personality to understand the outside knowledge for evaluation of that information. My analytical skills are effective to achieve career success. Analytical skills are attractive to meet the capabilities in the business world. However, I think my analytical thinking power is helpful to analyze the situation in the proper way and critical thinking ability helps to meet all kind of logical perspective of the analytical activities (Carter et al., 2017). 
In this context, as per example, my critical thinking skill is essential to assess different types of issues for internal motivation whereas analytical skills are effective to communicate among the team members to identify the trends. The critical thinking perspective of my abilities can contribute to a variety of issues to solve the problems which are reliable. On the other hand, my analytical skills can be treated as the problem-solving solution that is defined through the SWOT analysis in the previous task. 
Finally, I think that this approach is effective in performing any kind of group or individual task with full accuracy. Both skills are effective to evaluate any situation from the perspective of business and there is a different opinion that helps to analyze the probable situation through an analytical and critical way. However, I have understood that this reflective model is effective to analyse the overall skills by making some discussion on it. 
Here the action plan is effective to improve my skills where I need to be a good observant so that I can learn the lessons the proper way. On the other hand, continuous practicing of the skills is effective to enhance the ability of the identified skills in my student life career. 
[bookmark: _Toc59113177]Reflection 
When an individual expresses their ideas through an organized essay format is known as reflection. Reflection writing is not so easy; it is a difficult task to comprehend. I focused on the fact that I have come across different things that I can use in my reflection. To improve my knowledge and skills I have to learn new things through which I can express my thoughts and ideas before others. According to Johansson and Svensson (2019), it is identified that for the student's reflection writing is very much important and they should have the idea about how to write reflectively. Through the reflection, I can express my ideas and thoughts regarding a particular topic. 	
According to the step I have to explain my feelings regarding a topic that I am learning. Reflection is the best way to express someone's ideas and ideology before others so that they can understand them. whenever I try to express my feelings I write it down and when my tutor gives me an assignment where I have to express my thoughts and ideas so that my tutor can understand what I am trying to express (Ackrill, 2017). It always helps me to improve my ideas and use them properly in my reflection. Reflection is the most important part of writing and through I can express my thoughts and give them a close idea about my ideology. 
Reflection writing is difficult because it needs time and analysis and needs to have a deep thought about their own perspective. The first thing that I have to do is to understand myself and then proceed for the rest of the process where I can express my own ideas and through it (VanIttersum, 2020). I can give the opportunity to others so that they can understand it. For a better analysis, it is important to analyze and includes all hose important factors that are required for reflection writing. In academic places, the tutors teach their students how they can express their thoughts through their writing. 
Based on the analysis of reflection it can conclude that expressive your own thoughts and ideas in an essay are not an easy task to do. Essay writing is easy but writing your own expression easy is not, because it includes different things and follows structure. Through this model of reflection, this reflection writing becomes because it includes different things. For a better understanding of the reflection I decided to write my own concepts and own ideas and after that, I present it to my tutors and they give their feedback.  
To identify the fact that I can write a reflection properly or not I take an initiative where I will express my thoughts and ideas and share them with others to know their reaction. Based on their reaction I can analyze that I am eligible to write a reflection. To take this initiative the best place is social media because in social media people appreciate each other and also criticize others. After knowing their reaction I can analyze that I can write a reflection. 
[bookmark: _Toc59113178]Online learning experience 
 “Online learning experience” is one of the most interesting topics of discussion because these days online learning is the most common incident. Due to COVID-19, students cannot attend any classes in their school, college, or university, for those students, the government and the education authority decided to arrange online learning. Through this online learning, the teacher can teach their students and cover up their syllabus. This online learning has both advantages and disadvantages (Yeboah and Smith, 2016). The advantage is that the students can cover u their education and the disadvantage that the students did not study at home properly. They are doing misconduct with the teacher and doing cheating which is absolutely wrong for them. From my perspective, I can say that this online learning is for a good experience and as for bad experiences as well. 
I feel that online learning is good because the students are teaching something rather than staying at home and not doing anything, even learning. If they involve themselves in online learning then they can learn different new things and communicate with their teacher virtually (Schultz and DeMers, 2020). Besides it, the students who stay in another country and pursuing their education from somewhere else through online, it is also called online learning. Thus, I observed that this online learning gives a new chance to the students to experiencing something that helps them in different things. 
I find out that the experience of online learning is also helpful because the students can use them for their further studies. If I am taking an online class I have to be careful about what I am doing and how I can use this opportunity in my learning skill and know about new things that I can use in my future (Li et al. 2017). For the proper analysis and description, I come across a lot of problems, network issues, time issues, and proper material issues, and so on. Facing all these issues I still try to overcome my problems and complete y online class. 
From the above analysis of the experience of online learning, I come across different things. Based on those things I can conclude that the advantages and the disadvantages of online learning help me to identify my own skills and weaknesses. Thus, I can develop my own knowledge and come to know new things through which I can enhance my knowledge for the future. 
By analyzing my own situation and from the experience of online learning I decided to take up action and by following it I can identify what I have learned. For example, if I take admission in an online course on the computer then I do not need to visit the computer center to learn, rather I can learn computer from my home. It also saves my life and my energy if I learn all the important things from home. I can also spend time with my family as well. 
[bookmark: _Toc59113179]Conclusion 
In the conclusion, I wants to say that the skills that are identified above and describe through Gibbs’ reflective model, helps to analyses my own thoughts and ideas. Almost four skills are mentioned and I have described them through my own experience and knowledge and come to a point from where I come to know about many things that help me in my future. 
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Fig: Gibb’s model
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