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Cover letter

Name: Erika Vass
Address:
21 Maes y Felin
Ravenhill
Swansea 
SA5 5DW 

Contact Telephone number: 07746303216 
Email address: vasserikamariana@gmail.com

To whom this may concern, 
I am contacting you regarding the job role for care home manger advertised on the indeed website at your company Hoop Recruitment in Swansea. 
As you will see from my Curriculum Vitae, my education and professional experience I would make me an excellent candidate for the position. I have more than 16 years of experience in nursing, with numerous responsibilities that would link in with the job description. 
I am raring to put my expertise into a new job role and gain more skills and experience, I feel that with my proven commitment to excide in my job role, and my excellent communication skills that I would like to work for a company like yours. 
I can provide references up on request, please feel free to contact me if you have any questions. 

Kind regards, 
Erika Vass







Curriculum Vitae
	  MRS ERIKA VASS

Address:
21 Maes y Felin
Ravenhill
Swansea 
SA5 5DW 

Contact Telephone number: 07746303216 
Email address: vasserikamariana@gmail.com


	Personal Statement
I am highly motivated and dedicated individual, who holds more than 16 years of Nursing experience.  Over the years I have demonstrated exceptional communication skills in English and Romanian. I am able to motive others to collaborate as a team. Have a proven ability to follow company policies and procedures and apply them to my work role as a Nurse in charge. Able to use own initiative and excellent problem-solving skills to uphold the health and safety of myself and any others in the workplace.


Experience
	February 2019 - Current
Registered Nurse, April Court Nursing Home

Job role same as Glangarnant Nursing Home

April 2018 - February 2019
Registered Nurse, Glais House Nursing Home 

Job role same as Glangarnant Nursing Home
December 2017 - April 2018
Registered Nurse, St Marks Nursing Home 
Job role same as Glangarnant Nursing Home 

	July 2016 – December 2017 
Registered Nurse, Glangarnant Nursing Home
The main duties within this job role were to provide care to residents in the nursing home based on their personal care plan. Observe, monitor and report on resident’s conditions. Uphold accurate and up to date records of resident’s care. Attend to wound care, administer medication, following Specialist’s advice on how to correctly care for each individual. Working as a role model to ensure myself and other members of staff are working well as a team following companies’ policies and procedure to enable us to provide the best outcome for all residents.


October 2004 – July 2016
Registered Nurse, Spital Municipal Lupeni (Romanian Hospital)
The main duties of this job role were to provide care to any patients that came into the Hospital. I worked on various wards e.g., intensive care, Laboratory analysis, family planning, Physiotherapy, outpatients and surgical ward. Observing, monitoring and reporting on patient’s conditions. Upholding accurate and up to date records of patients care. Always following Specialist’s advice on how to correctly care for each individual. Working as a role model to ensure myself and other members of staff worked well as a team following the various policies and procedure of each ward to enable us to provide the best patience outcome.
 


Education

	April 2021- At present
University of Trinity Saint David
Working towards gaining a qualification in- CertHE Skills for the Workplace level 4

September 2000- August 2003
Carol Davila, Nursing University

General Registered Nurse - Distinction
 
September 1996- June 2000
Liceul Teoretic Lupeni High School  
Math’s- Pass
Romanian literacy & language- Pass
Romanian oral- Pass
French- Pass
Economy- Pass
Genetics- Pass
Chemistry- Pass
 
CREDITED CERTIFICATES
· FIRE SAFETY
· Verification of Death
· Mckinley T34-Syringe driver
· DEMENTIA AWARENESS
· Wound care and dressing
· Pressure ulcer prevention and management
· Medication awareness
· Pressure injury
· Safe use of insulin- prepare and prescribe
· Blood glucose monitoring
· Enteral Feeding peg tube
· Venepuncture
· Safeguarding adults at risk level 2
· Vaccination and immunisation training
· Food hygiene 
· Falls toolkit workshop
· BASIC LIFE SUPPORT TRAINING
· FIRST AID
· MANUAL HANDLING




Skills
	·       FLEXIBLE
·       RELIABLE 
·       COMMITTED
·       ADABTABLE
·       ABILITY TO REMAIN CALM UNDER PRESSURE 
	
	·       ABILITY TO WORK INDIVIDUALLY AND AS PART OF A TEAM
·       APPROACHABLE
·        PROBLEM SOLVING SKILLs
· EXCELLENT TIME MANAGEMENT





















Reflection
I will now be reflecting on my Curriculum Vitae (CV) and cover letter
using Gibbs reflective model. Gibbs model of reflection is used to reflect
on an experience the good and the bad, included in Gibbs reflective
model is six parts: Describing an event, Thoughts and feelings before,
during and after, an evaluation, an Analysis and a Conclusion regarding
what could be better in the future if event were to happen again. (Gibbs,
1988). Included in this reflection will be a definition of a CV and a cover
letter.
According to Cheary (2021) a cover letter is a part of a CV usually on the
front page and is used to highlight specific areas of a person’s
achievements relating to the job being applied for. National Careers
Service (2021) states that a CV is used when applying for a job, it is a
briefly written document which summarises a person’s skill sets,
experiences and achievements. Before I began to start writing my CV I
was very unsure on the layout and the correct ordering of each part, but
I managed to improve on this by researching on the internet on the
correct way to layout a CV. I feel that if I were to write out one again that
I would use better choice of wording and will take less time to write it. I
would also like to highlight my development in career more as I didn’t
feel that I knew exactly what to write for each job description as they
were very much the same. Bradley (2021) states that the focal point of a
CV should be around a person’s development and how they have
gained experience and achieved new goals in their new job roles after
learning from previous work experiences. Therefore, next time I will
improve on my CV by writing more in my previous job descriptions I will
achieve this by practicing more.
Before writing my cover letter I didn’t know the meaning of a cover letter,
but after researching different examples of cover letters I now
understand what it is. A cover letter is a document used to promote a
person’s achievements and highlight what an employer may seek in a
person applying for a job role it gives an opportunity to the candidate
applying to show why they would be good for the job. (Resumecroc,
2021). I feel my cover letter does highlight my achievements and
explains exactly why I would be a good candidate for the job role of a
Care home manager, I think if I were to write a cover letter again that I
would try to make it longer as it was quite short, but I made it short as I

was trying to avoid making it to long so that it was not boring to the
reader.
I feel that overall with my CV and cover letter that I fit the majority of the
description in the job advertised the only thing that I am currently
missing is the level 4 management certificate which they “ideally”
wanted, but as I am currently working towards this I should fully fit the
description come next year when I receive my qualification from university.
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Care Home Manager
Hoop Recruitment - Swansea, Swansea

Hoop are working in partnership with a Wales based care provider to recruit for a Care Home Manager. As the Car Home Manager, you will be responsible for all aspects of managing day-to-day operations, which will include:
· CIW registration requirements
· Completing initial assessments, support plans and risk assessments.
· All aspects of staff selection and management.
· Completing, maintaining and submitting reports
· Working closely with Senior management, families and colleagues
Ideally you will have:
· Achieved your QCF Level 5 in Health & Social Care or QCF Level 4 in Management or equivalent.
· Previous experience working within a management role within a similar setting
· Experience of managing people
You will receive
· 33 days annual leave including bank holidays
· Pension contribution
· Social Care Wales registration fee paid
· Employee Health & Wellbeing Scheme
· Ongoing professional development
Job Types: Full-time, Permanent
Salary: £25,000.00-£30,000.00 per year
Schedule:
· 8 hour shift
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