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[bookmark: _Toc196611361]Introduction
This reflective report outlines my personal journey in learning to develop the necessary academic writing skills at this module. For specifity, I would want to detail my experience with note taking strategies and paraphrasing techniques, which made up the core content of weeks 2 and 4 respectively. The enhancement of these basic academic skills has not only helped me better interact with scholarly material, but it has given me skills I am certain to use not only in future academic but also professional endeavors. The University of Melbourne (no date) also says reflective writing causes students to think about their learning experiences in order to identify what is easy for them and what they need to work on in the future. I will take this experience to evaluate my progress of these experiences, determine areas of strength and weakness, as well as establish clear ways of further enhancing my growth in the academic writing practice.
[bookmark: _Toc196611362]Description of Experiences
Week 2 was spent looking at different note taking methodologies that improve retention and comprehension of academic material. Mueller and Oppenheimer (2014) reveal that there are various ways to take notes when it comes to the processing and retention of information. The sessions consisted of explaining and practicing exercises that compared different note taking methods such as linear, mind mapping, and the Cornell method. Of all of them, I was most attracted to the Cornell note taking method, as it is a more structured way to organize the information, and actively engages with the material. I was thrilled with this approach because it provides a structure to record information systematic and also prompts critical thinking as we begin to answer the questions in the column and summary section.
During Week 4 we focused on activities of academic writing skills, whereby particular attention was given to techniques in paraphrasing. In the lack of sourcing, use of an active voice, and employing the first person, paraphrasing is an essential tool to demonstrate comprehension when staying true to academic integrity (Purdue Online Writing Lab (OWL), No Date). During the workshops, we gained the chance to work with source material to transform, but keep the same meaning as the author. To paraphrase effectively, one can try altering sentence structure, electing to use synonyms for the vocabulary, and idiosyncratic word forms. Through this session, it became clear that the linkage of any idea appropriated from another source requires proper attribution and that one must not confuse acceptable paraphrasing with bare word substitution. Effective paraphrasing was shown to be very complex and an essential way to show understanding of source materials when it came to these practical exercises.
[bookmark: _Toc196611363]Analysis and Personal Reflection
[bookmark: _Toc196611364]Note-Taking: Challenges and Development
My approach to taking notes from lectures in the beginning was basically filling up as many pages as I could with as much information as I heard, and I wound up producing very good but scattered notes that were hard to make sense of when I reviewed them later. Mueller and Oppenheimer (2014, p. 1159) discovered that, "The tendency of laptop note takers to take verbatim notes rather than process information or reinterpret it in their own words is a negative for learning." Upon further consideration, I knew that I had employed a method that valued quantity before quality and also lacked the proper thinking process for understanding the subject matter.
My note-taking process has shifted immensely by taking up Cornell method. Having a specific section for my questions and summaries granted me more critical thinking about the content. As Jansen, Lakens, and IJsselsteijn (2017, p. 225) remind us, 'both encoding and external storage functions of note taking contribute to the effectiveness of note taking' and active engagement with material during note taking leads to much better understanding than if note taking is purely utilised as an external storage function. Formulating questions about the content during lectures (doing the work before taking notes) assisted me in identifying concepts and increased my overall retention of material when reviewing the notes later.
Still, I find difficulty in balancing my need to capture important information and also concentrate on the lecture content. It has been recently found out that to be effective, notes should focus not on comprehensiveness, but on relevance (International Journal of Instruction, 2024, p. 605). I see this as an area for my further development, and this is how I become better: to learn to distinguish and put in my priority, things that matter rather than trying to capture everything down. Cottrell (2023) stresses the importance of selective skills required for critical thinking, insofar as judgment can be made about what information should be recorded.
[bookmark: _Toc196611365]Paraphrasing: Progress and Challenges
When I started experiencing paraphrasing from the beginning, I found the propensity to depend a lot too much on the original source’s sentence arrangement, supplanting just the vital words with their synonymous equivalents. According to Purdue Online Writing Lab (OWL) (no date), this approach should be avoided because a good paraphrase is a case of 'putting a passage from source material into your own words' and involves rewording the whole sentence. After some practice exercises, I came to realize that real paraphrasing means understanding the material sufficiently that you can redo it from scratch.
The three important elements for an effective paraphrase are changing the vocabulary, changing the syntax (sentence structure), and changing the order of the ideas without changing the meaning (University of Queensland, no date). It has been with these guidelines that I have been able to work on the study of paraphrasing in a more systematic way. Now, I read first for comprehension, then set aside and try articulating the ideas in my own words, and lastly, I check back for accuracy of content.
While I have made progress here, I still struggle with technical or discipline specific terminology and feel that substitution of words may change the meaning in some cases that kind of thing. According to Cottrell (2023), academic writing is effective when the language has precision, especially when dealing with specialised terminology. Some specialized terms have to be left where they are, but the general context around them can be reasonably paraphrased. Consequently, this nuanced understanding of refers to literary material boosts my confidence in using sources in my writing and being academic.
[bookmark: _Toc196611366]Conclusion
Reflecting on my growth and troubles with the academic writing abilities, such as with the note taking and paraphrasing, I have understood the areas where I need to work on. Through the development of paraphrasing skills my note taking strategies transitioned from passive to active and through that increased engagement with learning content and demonstrated a true understanding of the source material. As described by Newcastle University (no date), reflective writing is a way for moving surface learning into deeper learning and other terms that were synonyms to me. Next, I hope to keep improving these skills by using structured note taking on them as complex readings and parroting on more advanced academic texts. The set of these academic writing skills will certainly prove valuable to me over the rest of my academic career and for my future career development in allowing for more efficient and productive critical evaluation and communication of knowledge.
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