Event Risk Assessment:

Title: Morning coffee
Date: 26th March 2019

	Event Description
	Heading into the canteen in the University Wales Trinity Saint David for a coffee from the Robert Hunter lecture room. 

	Department:
	Nursing studies and health

	Event Location:
	University of Wales Trinity Saint David costa coffee in the cwad

	Event Organiser (Module Lead) Name
	Amanda Owens 

	Student Event Manager 
	Laura Winnett

	Numbers of students attending
	Three

	Students with additional needs (please describe)
	None 

	Numbers of staff attending
	One

	Number of first aiders attending
	One 

	Start Date:
	   29th March 2019

	Return Date:
	   29th March 2019

	Event Details:
	University of Wales Trinity Saint David coffee in the cwad

	Route:
	Within Campus grounds 






Examination and Description of Health and Safety Legislation Included (500 words)
	On March 29th a group of individuals including myself will be walking from Robert Hunter lecture room, over to the cwad within the University of Wales Trinity Saint David to have a costa coffee and a discussion. I have identified some hazards that may occur along the way and who could be involved, a map will be provided and contact details taken in case of any emergency during the event. The Health and Safety at Work Act 1974 is the main piece of legislation governing health and safety regulations. The legislation sets out the requirements and responsibilities for all employers, employees and others on the premises. Each individual needs to take care of their own and other people’s health and safety (Gov, 1974). 
During this event there will be a first aider present incase of injury or illness. The responsibility of the first aider will be laura Winnett her job is to make sure she knows the location of the closest first aid box and to gain the knowledge of the members of the group if anyone has any health issues, emergency medication to ensure control measures are in place to reduce likelihood of harm or injury. The Health and Safety-first aid regulations 1981 states that failure to provide a first aider during event could result in a casualty’s death. Within this act it also states to provide adequate and appropriate equipment to ensure an individual receives immediate attention in case of an emergency (Gov, 1981). 
Once we arrive at the costa coffee area, we will have coffee and some cakes, it will be the group leaders responsibility to check if any members of the group have any food allergies prior to this event. This would then come under the legislation of food safety act 1990. The main responsibilities of this act is to ensure that facility provides in-date food to consumers, to ensure that the food being sold is a good quality and will be cooked/made correctly using the highest hygiene standards. Also, food and drink presented in a way that it is not false or misleading and lists allergens (Drennan, 2009). 
During the event I will inform the members of the group where the fire exits are located within the building for safety reasons. The Regulatory Reform (fire safety) Order (2005) requires every public building in the UK to meet the fire safety standards and to have the satisfactory equipment and preventative measures in place (Advice centre, 2005). 
UWTSD has a Health and Safety Policy Framework and under the health and safety at work act 1974 has an legal duty to provide a safe and healthy environment to student, staff and others who maybe effected by the Universities operations and activities. This policy is applicable to any event carried out by students, staff or others on the University premises (Jones, 2008). The Vice- Chancellor has the overall responsibility for providing a safe and healthy environment under the Management of Health and Safety at Work Regulations 1999 (Legislation, 1999).
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Event Risk Assessment
	Ref
	Hazard / Task / Activity
	Persons at Risk
	Existing Controls
	Describe Any Further Controls Actions Needed
	Actions By Whom
	Action By When

	1
	Uneven pavement on the way to the cwad
	Members of the group.
	Site maintained by university maintenace staff.
	Carry out check of you route and report any concerns.
	Laura Winnett
	26th March & 29th March

	2
	Weather conditions  
	Members of the group.
	In icy conditions maintenace staff would have gritted.
	Advice members of the group to wear appropriate clothing. 
	Laura Winnett
	26th March

	
3
	Spillage causing wet floor within cwad
	Members of the group and any students or staff within the cwad.
	The costa coffee staff would carry out regular checks and would clear up any notified spillages and leave wet floor signs.
	To perform quick check once arrived of any spillages and notified costa staff if any found. If during the visit any spillages occurred notify the staff.
	Laura Winnett
	29th March

	
4
	Hot drinks whilst in the cwad
	Members of the group and any students or staff within the cwad.
	Hot drinks served in either paper cups with cardboard cover and lids or reusable insulated cups.
	Reminding members of the group to use cardboard cover and lid or preferably the reusable cups. 
	Laura Winnett 
	29th March 

	
5
	trip hazards within the cwad
	Members of the group.
	Staff in the cwad would be mindful of trip hazards and bring to the attention of the person whos belongings maybe causing a hazard. Also, under health and safety regulations all students and staff are required to ensure they do not cause any risks with their property. 
	Check the areas for any potential trip hazards and remind members of the group to keep their belongings safely. 
	Laura Winnett
	29th March
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By Laura Winnett

Review of Risk Assessment (250 words minimum; to be completed after event)
	Review Date:
	30th March 

	The event on 29th March was effectively planned and managed and was enjoyed by all participants. However, in the risk assessment I failed to identify that fir cones might drop overnight and could potentially cause a trip hazard. One of the members of the group failed to see a fir cone that had dropped and rolled onto the path and she trod on it causing her to lose her balance momentarily. fortunately, she regained her balance and did not fall so was unhurt. The offending fir cone was then picked up and placed safely in the bushes. This unforeseen incident may have been avoided if earlier that day I had checked to see if there were any new trip hazards. The remaining journey to the cwad went without any issues and the group arrived safely in the café. As planned on arrival I clearly stated where the fire exits were and the location of the toilet facilities. Members of the group then selected their chosen drinks and cakes, all used the insulated cover and lids which prevented any spillages. No health issues or emergency medication were disclosed prior to the event and nothing of this nature transpired. All members of the group were able to sit together and enjoy their refreshments whilst chatting to each other. The return journey back to Robert Hunter lecture room was uneventful and members arrived safely. The members of the group were suitably refreshed and able to depart to their relevant destinations. 
[bookmark: _GoBack]



FULL RISK ASSESSMENTS MUST BE COMPLETED FOR ALL VISITS
NOTES:	
(i) In the event of any student or member of staff listed below failing to attend for whatever reasons his/her name must be given to the Faculty Secretary.
(ii) For purposes of Health Insurance the Tutor-in-Charge of the visit must make known to all members participating in the visit, the provisions contained in the relevant Insurance Notes. 

(iii) The Event Manager must deliver to Module Lead of the proposed Educational Visit ALL names and mobile numbers of all Students who have agreed to participate in the Activity.
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