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F     Follow 4 basic                          

steps

First Step

Search for Word 

application on your 

computer and open it!

Second Step

Look for Insert section 

based on top of the 

ribbon! 

Third Step

Find chart  option 

based in ribbon and 

choose the right one 

you need!

Congratulations 

you succeeded

Fourth Step

After choosing 

your chart start 

creating it by 

opening table 

shown in picture  

and put all details 

you need!

All done
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