

[image: C:\Users\swp1902\AppData\Local\Microsoft\Windows\INetCache\Content.Outlook\7K3YU9AK\SWP-outline-crest-text-black.png]
Pre Charge Engagement

Guidance for units triaging PCE requests


Please read for full “Pre Charge Engagement Guidance” to understand what PCE is and when it should be used. This guidance is purely an administrative guide to assist in the triage of PCE requests from solicitors.


1) – Monitor email boxes

Solicitors representing suspects who have been released pending further enquiries will (if they wish to do so) send the completed PCE template to the relevant PCE email box. The PCE email box address will be automatically generated on the notice they receive based on the case reference number.
The PCE email boxes addresses are as follows:
PCECAV@south-wales.police.uk (Cardiff and Vale)

PCESNPT@south-wales.police.uk (Swansea Neath Port Talbot)

PCEMidGlam@south-wales.police.uk  (Mid Glamorgan)

Boxes will need to be monitored each working day (i.e.: Monday to Friday, excluding bank holidays).

2) – Check the email

The email should contain the PCE template. If the email does not contain the PCE template then please respond to the sender, attaching a copy of the template, and requesting that it be completed.






3) – Save the completed PCE notice to the Court Folder

The completed PCE template should contain the Case Reference Number. This will be the reference number starting 62EN / 62WN / 62CL.
Please save the completed PCE template in the relevant Court Folder
Niche Launchpad – Case File – Documents – Misc. Documents
Save the document as “PCE request – 14/05/21” (obviously change the date)

4) – Task the OIC and Supervisor

Send a task (from the Court Folder) to the Officer in the Case (OIC) and the OIC’s Supervisor to alert them to the fact that a PCE request has been received. The details of the OIC and Supervisor should be endorse on the Court Folder screen of niche. Title the task “FOR ACTION – PCE request”. Mark as urgent (!)
Add the following to the notes:
A request for PCE has been received
Please update the IMD, and complete relevant enquiries, or place a rationale as to why they are not going to be carried out. For advice please refer to guidance or consult the CPU.

5) – Endorse the OEL (occurrence enquiry log)

From the court folder open the occurrence. Add an OEL entry as follows “A PCE request has been received from (name of solicitors firm). This has been saved in the Court Folder, and I have tasked the OIC and Supervisor” 







5) – Reply to the sender

Please acknowledge receipt of the email with the following:
Annwyl Syr/Madam, 
Yr wyf yn cydnabod derbyn eich cais i Ymgysylltu Cyn Cyhuddo. Byddaf y cysylltu â’r Swyddog yn yr Achos i dynnu ei sylw at eich cais. Bydd y Swyddog yn yr Achos yn ystyried a fydd y llwybrau ymholi rhesymol a awgrymwyd gennych chi yn cael eu dilyn neu beidio.
----------------------------------------------------------------------------------------------------------------
Dear Sir/Madam, 
I acknowledge receipt of your request to participate in Pre-charge engagement. I will make contact with the Officer in the Case to alert them to your request. The Officer in the case will give consideration as to whether or not your suggested reasonable lines of enquiry will be followed.

6) Place completed emails in a “completed email folder”

In order to track the volume of PCE requests being made, once the email has been dealt with please place it in a separate folder on the group email as being completed. Other emails can be stored elsewhere (for example emails which don’t contain a completed PCE). All emails must be retained as they may be required as unused material in any subsequent court proceedings. 
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Pre-Charge Engagement – Notice to suspect / legal representative

Ymgysylltu Cyn Cyhuddo - Hysbysiad i'r unigolyn dan amheuaeth / cynrychiolydd cyfreithiol 



		Date / Time notice issued:

Dyddiad / Amser y cyhoeddwyd yr hysbysiad: 

 

		[Niche RMS Import]



		Case Reference Number:

Rhif Cyfeirnod Achos: 

 

		[Niche RMS Import]



		OIC Collar Number and Name:

Rhif Coler ac Enw'r Swyddog Cyfrifol:

 

		[Niche RMS Import]



		Contact Details to request Pre-Charge Engagement:

Manylion cyswllt i wneud cais i Ymgysylltu Cyn Cyhuddo:

 

		[Niche RMS Import based on case URN]







		

Following your recent interview, we would like to offer you, and your legal representative, the opportunity to enter into ‘Pre-Charge Engagement’ in accordance with the Attorney General’s Guidelines on Disclosure.



This is a voluntary process, and if you do not wish to engage in the process it will not be held against you.



If you haven’t already sought legal advice, we would advise you to do so before engaging in the process, although it is a matter for you if you wish to do so. 



		

Yn dilyn eich cyfweliad diweddar, hoffem gynnig i chi a'ch cynrychiolydd cyfreithiol, gyfle i 'Ymgysylltu Cyn Cyhuddo' yn unol â Chanllawiau'r Twrnai Cyffredinol ar Ddatgeliad. 



Proses wirfoddol yw hon, ac os nad ydych yn dymuno ymgysylltu â'r broses, ni fydd hynny'n cyfrif yn eich erbyn chi. 



Os nad ydych wedi ceisio cyngor cyfreithiol yn barod, rydym yn argymell eich bod yn gwneud hynny cyn ymgysylltu â'r broses, er mai mater i chi yw penderfynu a ydych am wneud hynny. 

 





		What is Pre-Charge Engagement?



You have already had the opportunity to provide your account of the matters under investigation in interview. The ‘Pre-Charge Engagement’ process is designed to provide you with an additional opportunity to comment on any proposed lines of enquiry and identify new lines of enquiry. 

It is not intended to cover discussions regarding plea to any offence, nor is it intended to replace a formal interview. 



		Beth yw Ymgysylltu Cyn Cyhuddo?



Rydych wedi cael cyfle eisoes i roi eich cyfrif chi o'r materion dan ymchwiliad mewn cyfweliad.  Mae'r broses 'Ymgysylltu Cyn Cyhuddo' wedi cael ei chynllunio i roi cyfle arall i chi wneud sylw ar unrhyw lwybrau ymholi arfaethedig a nodi llwybrau ymholi newydd. 

Ni fwriedir i'r broses gynnwys trafodaethau ynghylch pledio i unrhyw drosedd, nac ychwaith i gymryd lle cyfweliad ffurfiol. 







		What are the potential benefits of Pre-charge engagement?



· You could be aided by early identification of lines of enquiry which may lead to evidence or material that points away from your guilt, or towards another suspect. 

· Pre-Charge Engagement can help inform a CPS Prosecutor’s charging decision. It might avoid a case being charged that would otherwise be stopped later in proceedings, when further information becomes available. 

· Any issues in dispute may be narrowed, so that unnecessary enquires are not pursued, and if a case is charged and proceeds to trial, it can be managed more efficiently. This may result in early resolution of the case.



		Beth yw manteision posibl Ymgysylltu Cyn Cyhuddo?



· Gallai nodi llinellau ymholi yn gynnar a allai arwain at dystiolaeth neu ddeunydd sy'n tynnu sylw oddi wrth eich euogrwydd, neu tuag at rywun arall dan amheuaeth, fod o gymorth i chi. 

· Mae Ymgysylltu Cyn Cyhuddo'n gallu helpu i lywio penderfyniad Erlynydd Gwasanaeth Erlyn y Goron i gyhuddo. Gallai osgoi cyhuddiad mewn achos a fyddai fel arall yn cael ei atal yn hwyrach, pan fydd rhagor o wybodaeth ar gael.  

· Gellir cyfyngu ar unrhyw faterion sy'n bwnc dadl, fel nad yw ymholiadau diangen yn cael eu dilyn, ac os ceir cyhuddiad yn yr achos a bod yr achos hwnnw’n symud ymlaen i’r llys, gellir ei reoli'n fwy effeithlon. Gall hyn arwain at ddatrys yr achos yn gynnar. 



		What may happen as a result of Pre-Charge Engagement?



If you provide evidence of another offence, other than the one you are being investigated for, the investigator may decide to investigate that new offence.

There is also the possibility that any Reasonable Lines of Investigation you have identified will result in a further formal interview. 

The investigator and prosecutor may by law be required to disclose any information you or your representative provide to a third party, for example a co-defendant, under certain circumstances.

In relation to the examination of digital devices and social media, police will set parameters that are reasonable and based on the information known at that time.  Early engagement will allow you to potentially influence the direction of these examinations.



		Beth allai ddigwydd o ganlyniad i Ymgysylltu Cyn Cyhuddo?



Os ydych yn darparu tystiolaeth o drosedd arall, ar wahân i'r un yr ydych yn cael eich ymchwilio mewn perthynas â hi, gall yr ymchwilydd benderfynu ymchwilio'r drosedd newydd honno. 

Mae posibilrwydd hefyd y bydd unrhyw Lwybrau Ymholi Rhesymol yr ydych wedi eu nodi yn arwain at gyfweliad ffurfiol pellach. 

Gall fod yn ofynnol yn ôl y gyfraith bod yr ymchwilydd a'r erlynydd yn datgelu unrhyw wybodaeth yr ydych chi neu eich cynrychiolydd yn ei darparu i drydydd parti, er enghraifft, cyd-ddiffynnydd, dan amodau penodol.

Mewn perthynas ag archwiliad o ddyfeisiau digidol a chyfryngau cymdeithasol, bydd yr heddlu'n pennu ffiniau sy'n rhesymol ac yn seiliedig ar y wybodaeth sy'n hysbys ar yr adeg honno. Mae’n bosibl y bydd ymgysylltiad cynnar yn eich galluogi i ddylanwadu ar gyfeiriad yr archwiliadau hyn. 





		What types of issues can be raised?



These questions might assist you in determining whether Pre-Charge Engagement is appropriate for you:



a. Are there any further lines of enquiry that you think the police should consider?

b. Are you are aware of, or can you provide access to, digital material (such as data stored in phones or social media accounts) that has a bearing on the allegation? 

d. Can you provide access to overcome barriers in obtaining potential evidence, such as revealing encryption keys for electronic devices?

e. Are there any key word searches of digital material that you would like carried out?

f. Are there any medical records that can assist your case?  Would you provide consent to access them?

g. Can you identify and provide contact details of any potential witnesses?





		Pa fathau o faterion y gellir eu codi?



Efallai y bydd y cwestiynau hyn yn eich helpu i benderfynu a yw Ymgysylltu Cyn Cyhuddo yn briodol ar eich cyfer: 



a. A oes unrhyw lwybrau ymholi eraill yr ydych yn credu y dylai'r heddlu eu hystyried? 

b. A ydych yn ymwybodol o, neu a allwch ddarparu mynediad at, ddeunydd digidol (megis data a gedwir ar ffonau neu gyfrifon cyfryngau cymdeithasol) a allai fod yn gysylltiedig â'r honiad? 

c. A allwch chi ddarparu gwybodaeth i oresgyn rhwystrau i gael gafael ar dystiolaeth bosibl, megis datguddio allweddi amgryptio ar gyfer dyfeisiau electronig? 

ch. A oes unrhyw chwiliadau geiriau allweddol o ddeunydd digidol yr hoffech iddynt gael eu cynnal? 

d. A oes unrhyw gofnodion meddygol a allai fod o gymorth i'ch achos?   A fyddech yn caniatáu mynediad atynt?

dd. A allwch chi nodi a darparu manylion cyswllt unrhyw dystion posibl? 





		What happens next?



If you wish to participate in pre-charge engagement you must email the relevant police unit (address at the top of this notice). The next page of this notice is a record of pre-charge engagement. This should be completed and sent to the relevant police unit, who will acknowledge the receipt and bring the completed record to the attention of the Officer in the Case.



Please note that any Pre-charge Engagement requests will be considered by the Officer in the Case. However it must not be used to frustrate or delay the investigation. The Officer in the Case is not obliged to follow any line of enquiry suggested; any request should be reasonable in the circumstances of the case. What is reasonable is a matter for the investigator to decide. 



If you have not received acknowledgment of a request for Pre-charge engagement within 5 working days, please make contact with the relevant police unit.



		Beth fydd yn digwydd nesaf?



Os ydych yn dymuno Ymgysylltu Cyn Cyhuddo rhaid i chi anfon e-bost at yr uned heddlu perthnasol (cyfeiriad ar frig yr hysbysiad hwn).  Mae tudalen nesaf yr hysbysiad hwn yn gofnod o Ymgysylltu Cyn Cyhuddo. Dylid ei gwblhau a'i anfon at yr uned heddlu perthnasol, a fydd yn cydnabod ei dderbyn ac yn dwyn y cofnod wedi'i gwblhau at sylw'r Swyddog yn yr Achos.



Sylwer y bydd unrhyw geisiadau Ymgysylltu Cyn Cyhuddo yn cael eu hystyried gan y Swyddog yn yr Achos. Serch hynny, rhaid iddo beidio â chael ei ddefnyddio i lesteirio neu oedi'r ymchwiliad. Nid oes rhwymedigaeth ar y Swyddog yn yr Achos i ddilyn unrhyw lwybr ymholi a awgrymwyd; dylai unrhyw gais fod yn rhesymol dan amgylchiadau'r achos. Mater i'r ymchwilydd yw penderfynu beth sy'n rhesymol. 



Os nad ydych wedi derbyn cydnabyddiaeth o gais am Ymgysylltu Cyn Cyhuddo o fewn pum diwrnod gwaith, cysylltwch â'r uned heddlu perthnasol.































Pre-Charge Engagement Record

Cofnod Ymgysylltu Cyn Cyhuddo

 

To be completed by the Legal Representative (defence) or the suspect.

I'w gwblhau gan y Cynrychiolydd Cyfreithiol (amddiffyniad) neu'r unigolyn dan amheuaeth.

 



		Person(s) providing information for Pre-Charge Engagement

Unigolyn/unigolion sy'n darparu gwybodaeth ar gyfer Ymgysylltu Cyn Cyhuddo

  

		…………………………………………………………….…………….



		Date and time completed: 

Dyddiad ac amser cwblhau:

  

		…………………………………………………………………..……….



		

Legal Representative / Cynrychiolydd Cyfreithiol

Name / Enw:   ………………………………………………………………………………………………………………………………

Firm / Cwmni:  ……………………………………………………………………………………………………………………………….



		Suspect  / Unigolyn dan amheuaeth

Name / Enw:   ……………………………………………………………………………………………………………………………….



		Any other parties involved / Unrhyw bartïon eraill cysylltiedig:  

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………









		Issues raised by the defence (see note above as to “What type of issues can be raised”):

Materion a godwyd gan yr amddiffyniad (gweler y nodyn uchod "Pa fathau o faterion y gellir eu codi?”):



If there are multiple requests please number these requests (1,2,3 etc)

Os oes ceisiadau niferus, rhifwch y ceisiadau hyn (1,2,3 ac ati)

 



		Defence Request(s)   

Cais/Ceisiadau'r Amddiffyniad

		Reason(s)

Rheswm/Rhesymau   



		







































		





Additional pages can be added if required.  Gellir ychwanegu tudalennau os oes angen.



Please email this PCE request to the relevant police unit (as stated at the top of the notice).

E-bostiwch y cais Ymgysylltu Cyn Cyhuddo hwn at yr uned heddlu perthnasol (fel y nodir ar frig yr hysbysiad).
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