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Cover letter 2
Dear Mr Smith
I am very keen to apply for the post of Social Worker that was recently advertised on XYZ website and enclose my CV for your consideration.
I am a fully qualified social worker with 10 years of experience in DEF City Council’s social work department. My experience involves the successful management of a demanding caseload that has included elderly people and people who have learning disabilities and/or mental health issues. I have the ability to deal with what can be difficult and emotional issues in a calm and practical manner by finding out what is really important to the client’s needs.
My ability to communicate and reach agreement with other agencies, such as primary care practices and psychology services, is first class and I have a team approach to establishing what is best for each individual. I am used to working unsocial hours, including evenings and weekends.
I would like to discuss my application further with you and welcome the opportunity to attend for interview. I shall contact you within the next few days to check if having an informal discussion about the post is possible.
I look forward to hearing from you.
Yours sincerely
Jane Brown
Cover letter 3
Re: Application for care assistant role
Dear Ms. Jones,
I am writing to apply for the Care Assistant position at Holly Road Retirement Homes that I saw advertised on Monster.co.uk. I have extensive experience working with dementia patients which I believe makes me the right fit for this role. I have spent the past 15 years working in care homes for elderly residents, and I have built up a solid bank of skills which I believe would allow me to make a significant contribution to your organisation.
I am particularly interested in working for Holly Road Retirement Homes because of your reputation for excellent care for dementia patients. I am keen to further develop my career in this field, and to gain exposure at one of the country’s leading dementia care homes.
My interest in working with dementia patients has evolved through previous roles in both a home setting and in an institutional environment – most recently at Sunny Vale Care Home where I managed a team of ten in the specialist dementia wing. To further enhance my knowledge of this illness, I also completed an evening course in dementia care at Brighton College. 
I believe through well-structured care, patients can lead a dignified and fulfilling life. I am very keen to continue working in this challenging field and believe working at Holly Road would give me the exposure and experience to really help future patients.
Thank you for taking the time to consider my application. I look forward to hearing from you soon.
Yours sincerely,
Amy Dyer
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Dear HR / Recruitment Manager,
Application for the vacancy of Healthcare Assistant.

Dear HR / Recruitment Manager,

Application for the vacancy of Health Care Assistant

Tt i with great interest that I am presenting my CV for the position advertised in (where the job
was found). I am greatly interested in this position and I believe that my profile could be the
perfect ft for your team, thanks to my personal skils and qualfications.

I have experience as Health Care Assistant working at hospitals, residential homes and private
houses. T have assisted children with physical and leaming disabilies, older people in their day-
to-day needs, families going through social and cconomic issues. Thanks to all these
experiences, I have developed strong and sold caring competencies as wellinterpersonal skils.
T am a reliable and reserved worker, able to buid up strong and trustworthy relationship with all
kind clients.

1 am available for interview at a time convenient for yourseives, and I would be pleased to
attend for interview at your convenience to allow me to discuss my experience and qualities
firther. My full contact details can be found on my CV.

Many thasks for your time, and I hope to hear from you in the near fufure,

Applicant Name
Yours sincerely

Brenda Hanson




