DS2: Business Digital Artifact – Digital Report Log
I used MS Powerpoint for this assessment and made a business report with a single page. I chose PowerPoint because I like the fact that I can present the information in a professionally organized format, include text, charts and graphics, and present it visually and succinctly. The task that I got from my lecturer was to prepare a monthly sales performance summary report for a retail business that includes trends and key performance indicators (KPIs).
The first thing that needed to be done was to collect and review the data required. I gathered the monthly sales data which included regional performance, total revenue and sales by product category. Further, I added feedback scores of customers and result of promotional campaigns which were relevant to the understanding of overall business performance. I verified that all the data I used was accurate and up-to-date by cross checking with the data sets provided.
Next, I designed the layout of the report. The page is divided into four main sections:
· Overall Monthly Performance: Brief summary of overall performance for the month. 
· Sales Trends: A bar chart showing sales by region. 
· Product Performance: Pie chart depicts the revenue generated from various products. 
· Customer Feedback - Measures and learnings from the customer survey. 
I made sure that the report was easy to read and understand when I was designing it. The contrasting colours were used to highlight different types of charts, standard fonts were used for headings and text, and the amount of text was kept to a minimum to prevent the page from being cluttered. The report also featured icons to illustrate different product categories and customer satisfaction scores, improving the visual impact and clarity.
I made a few changes to enhance the quality of my artifact during the creation process. For instance, I was going to present a table with the numbers of the courses but then I saw that I could communicate the same information with a visual chart. I also adjusted the colors to make it accessible, colors that are distinguishable to color vision impaired users.
Lastly, I completed a brief reflective log to justify my decisions and changes. I emphasized the appropriateness of PowerPoint, its design to reflect the data, and the ways in which I made sure it was clear, accurate, and professional. I also explained how I went through the report to see if there were any mistakes in it and how I got help from another peer to improve the quality of the report in the end.
To summarize, this DS2 artefact showcases my skills of using digital tools in a business context, making informed design choices, and effectively communicating information. This experience enabled me to gain experience communicating in PowerPoint, to recognize the need for accuracy in visualizing data, and to consider the role visual design plays in better understanding business information. This exercise has improved my proficiency in digital literacy, data visualization and professional decision making skills which are necessary for carrying out real business tasks.

