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The report will be evaluating the reflection of developing time management skills through the help of sessions. Gibbs model of reflection will be used to provide insights into the reflective part by making use of six factors such as description, feelings, evaluation, analysis, conclusion, and action plan.
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Reflection based on the experience of learning time management skills using the gives reflective theory to structure the work. 
Time management has become an important component in the lives of everyone regardless of personal or professional lifestyle in order to have productive work. I always faced major issues with the management of time since my college days because I was not able to manage time effectively because of this all my work got extended within the set time frame. Therefore to overcome the weakness and started attending lectures that mutually focused on time management since then it has helped me a lot and has also proven to be beneficial because the lectures have introduced different aspects of time management. The lecture thought me to first plan the number of works and prioritise it according to the deadlines so that I would be able to meet the requirement. I was also suggested that time must allot myself timeline for each work before the actual deadlines so that even if I got late the time would eventually be completed within the set time frame (Chetto and El Osta, 2023). To meet all the requirements the mentor taught me to make smart goals which would aim at specific, measurable, attainable, relevant and timely goals. And by identifying these criteria I would be able to develop and learn about various skills. The journey of learning time management skills was too good as it taught me to make a to-do list so that my days would be productive and I would work to my full list potential to meet the deadlines. 
The reflection would also reflect my progress and experience during the period of learning. Gibbs's model of reflection would be used as this model helps to reflect in a structured and effective way (Mikołajewski and Prokopowicz, 2022). I got to know that the major difficulty in time management was that I had too many tasks which were supposed to be completed during busy hours which was not possible. My mentor then suggested to me 5 themes that must be adapted while learning time management knowing, planning, supporting, fulfilling, adapting and being flexible. It's suggested that an individual must know all the work that he or she is supposed to do in a day and then plan things so that the work can be prioritised, the next step is to support the deadlines by ensuring full productivity and then full filling the work within the time frame. Adapting to this schedule will make the individual flexible of the same and then time management won't be a great task for any individual.
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Description. 
While studying I faced major issues in the management of time because each of my assignments was submitted late due to bad time management. However, it was one day when I felt that I lakh in the skill of time management and I must learn to manage time so that I won't have to face Complex issues as time management is one of the major skills that everyone must inculcate regardless of studies or corporate lives.
Feelings. 
Before starting off with learning the skill I realised that there were many factors related to type management which I was unaware off and I was very happy that I would finally spend some time improving my skills. When I went to attend the sessions that would aim at teaching time management I got excited as the mentors there were very clear and concise about what they were teaching and it was easy for me to purchase as I could relate to each problem there were speaking and that built motivation in me for learning further (Ruslan et al., 2022). Since day one I was so motivated and encouraged by the session that I started to develop a few factors such as making the timetable and then privatizing work written from day 1 so that I can adapt it by the time the sessions were over.
Evaluation. 
The things that were good while the process of learning and developing time management skills includes the fact that the mentors were really good and they develop and performed good quality content and the concept of time management through the help of stories so that we would be attracted towards the session. The mentors in short that we will adopt all the factors right from the start and this was done by them by taking note of US whether we created a timetable of work and they ask us to trust to show how the timetable was created so that they can provide us feedback for the same. The things that didn't work well was that although I was motivated and encouraged while the session I found it very difficult to follow the theories and the concepts thought by them when it came to implementation. Certain issues in gaps were not cleared by the mentors because of which it was impossible or very tough for me to analyse how I must manage time when the workload is accessible and the timeline of each of the work is relatively the same.
Analysis. 
By the time I got to know about the things that didn't work well, I discussed it with my mentors and they provided me with a solution for the same. They told me to make a smart table which would aim at the goals which are specific, measurable, attainable, relevant and timely. By following these steps I would be able to further prioritise the work even if all the works have relatively the same deadline I would be able to meet the expectations and the requirements of each task within the set time frame by making a strong decision of which work should be attempted first (Fuentes et al., 2023).
Conclusion. 
I learnt that time management is not that tough how I felt at the initial phase of the process, and time can be managed by ensuring that making the timetable and knowing about all the work that has to be completed is very important so that the time will be managed in an effective manner.
Action plan. 
When I will be working on many tasks I will make a smart table so that all the work would be completed by me within the set time frame and I will ensure that I will make a timetable of my daily work routine on a daily basis so that I won't face issues regarding time management.
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The report concluded that the learner develop time management skills as the learner was not able to manage time effectively and therefore rolled for the sessions that would help in developing the skill. Gibbs model of reflection was used for the evaluation of the reflection and it was seen that the factors such as description and feeling state that the learner was very excited for developing time management skills. The evaluation and analysis discussed that there were a few factors that walked well but there were certain challenges is well and lastly, conclusion and action plan stated that the learner was able to develop the skill.
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