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Introduction 
Reflection plays a crucial role in the learning process by enhancing understanding and promoting personal growth. Enhanced critical thinking is one of the engaging reflective practice which allows students to analyse and evaluate their learning and critical thinking. 2(https://www.edutopia.org/article/reflection-learning)
In this report I will reflect on three academic topics which is note taking, reflective writing and  finding information and harvard referencing.
Note-taking 
Note taking is crucial skill for both students and professionals. It's a practice of recording key information. Note taking plays key role when individuals or professional perform a presentation. 
Key aspect of effective note taking includes Active Listening and Absorption, Selecting and Summarizing, Organizing Information and Personalization and Abbreviation. In class I practice note taking, collaborating with classmates to improve my note taking skills. I did some group activity such as we work together on a task project. Also testing my knowledge I did some Quiz test in class. 
Reflective Writing
Reflective writing is a powerful tool that allows individuals to analyze their experiences, thoughts, and feelings to gain deeper insights and understanding. This essay explores the significance of reflective writing, its key components, and how it can be structured to maximize personal and professional growth.
During my internship, I was tasked with leading a team project for the first time. This experience was significant as it challenged my leadership and communication skills. Reflecting on this experience has provided me with valuable lessons that will shape my future actions and decisions.
In my role as a students, I was responsible for coordinating tasks, setting deadlines, and ensuring effective collaboration among team members. Initially, I struggled with delegating tasks effectively, often taking on more than I could handle. This led to increased stress and a feeling of being overwhelmed.
Upon reflection, I realized that my hesitation to delegate stemmed from a fear of losing control over the project. This fear was influenced by my lack of experience in leadership roles and a desire to prove my capabilities. By analyzing this behavior, I understood that effective delegation is crucial for successful team management and that trust in team members is essential for achieving collective goals.
At the beginning of the project, I felt anxious and uncertain about my ability to lead. However, as I started to trust my team members and delegate tasks, my confidence grew. I began to see the value in leveraging the strengths of each team member, which not only improved the project outcome but also fostered a supportive team environment.
The project was ultimately successful, but it highlighted several areas where I need to improve. Effective delegation and trust in others were key lessons learned from this experience. By reflecting on these aspects, I recognized the importance of balancing control with collaboration and the positive impact it has on team dynamics and project success.
This experience taught me the importance of effective delegation and trust in a team setting. Reflective writing has allowed me to analyze my actions, understand my motivations, and identify areas for improvement. In future projects, I will focus on enhancing my delegation skills and building trust within my team to become a more effective leader.
finding information and harvard referencing.
In the realm of academic writing, the ability to find reliable information and properly reference sources is crucial. These skills not only enhance the credibility of one's work but also ensure that intellectual property is respected. This essay explores effective strategies for finding information and the principles of Harvard referencing, providing a comprehensive guide for students and researchers.

Finding Information
Finding relevant and credible information is the foundation of any academic work. The process involves several key steps:
Defining the Research Topic
Clearly define the topic or research question. This helps in identifying the scope and direction of the search.
Identifying Keywords
Break down the topic into main concepts and identify keywords. Use synonyms and related terms to expand the search.
Using Search Engines and Databases
Utilize academic databases such as Google Scholar, JSTOR, and PubMed. These platforms provide access to peer-reviewed articles, journals, and books.
 Use search engines like Google for broader searches, but critically evaluate the credibility of the sources found.
Evaluating Sources
 Assess the reliability, validity, and relevance of the information. Consider the author's credentials, publication date, and the source's reputation.
 Look for peer-reviewed articles and publications from reputable institutions.
Organizing Information
 Keep track of all sources and organize them systematically. Use tools like reference managers (e.g., EndNote, Zotero) to manage citations and references.
Harvard Referencing
Harvard referencing is a widely used citation style in academic writing. It involves two main components: in-text citations and a reference list.
In-Text Citations
In-text citations are brief references within the body of the text. They include the author's last name and the year of publication, and, if applicable, page numbers.
Example: (Smith, 2020, p. 15).
Reference List
The reference list is a comprehensive list of all sources cited in the text. It is placed at the end of the document and organized alphabetically by the author's last name.
 Each entry includes the author's name, year of publication, title of the work, and publication details.
Examples of Harvard Referencing
Book.
In-Text: (Pears and Shields, 2019)
Reference List: Pears, R. and Shields, G. (2019) *Cite them right: The essential referencing guide*. 11th edn. London: MacMillan.
Journal Article
 In-Text: (Davis, 2019)
 Reference List: Davis, J. (2019) 'The impact of climate change on agriculture', *Journal of Environmental Studies*, 45(3), pp. 123-134.
Website
In-Text: (BBC News, 2023)
Reference List: BBC News (2023) 'Global warming and its effects'. Availabe at:https://www.bbc.com/news/science-environment-12345678 (Accessed: 18 December 2024).
Concultion 
Mastering the skills of finding information and Harvard referencing is essential for academic success. In an era where information is abundant, the ability to efficiently locate, evaluate, and organize credible sources is crucial. Effective research strategies ensure that the information gathered is both relevant and reliable, forming a solid foundation for any academic work.
Reflective writing, on the other hand, plays a significant role in personal and professional development. By analyzing and evaluating experiences, individuals can gain deeper insights and learn valuable lessons that influence future actions and decisions. This practice not only enhances self-awareness but also fosters continuous growth and improvement.
Harvard referencing is a critical component of academic writing, ensuring that sources are properly cited and intellectual property is respected. By adhering to the principles of Harvard referencing, students and researchers can maintain academic integrity, avoid plagiarism, and contribute to the scholarly community.
Together, these skills—finding information, reflective writing, and Harvard referencing—equip individuals with the tools needed to excel in their academic and professional endeavors. By integrating these practices into their routine, students and researchers can produce high-quality, trustworthy work that stands up to scrutiny and contributes meaningfully to their fields of study.
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      1. Introduction 
100 – 150 

· Explaining what reflection is? = reference 
· 2 – 3 sentences for the importance of reflection == References 
· In this report, I will reflect on the following three academic topics. To do so, I will use Kolb’s reflective cycle.
2. Skill 1 (e.g., Note-Taking) 300 – 350 
Concrete Experience
PROVIDE A DEFINITION – WHAT IS IT? RESEARCH 
Mention all the methods we discussed in class and explain what they are. 
Try to also answer the following questions:
What did you and the other people do? 
What exercises did you complete in class. 

Reflective Observation 
In this part you need to reflect on what happened?
What were you feeling during the situation? 
What were you feeling before and after the situation?
What do you think other people were feeling about the situation?
What do you think other people feel about the situation now?
What were you thinking during the situation?
What do you think about the situation now?
What worked and what did not work during that class?
Abstract Conceptualization 
In this part you are trying to understand a situation better and reflect on what you could have done differently. 
Please answer the following questions. Remember it is important to delete the questions after you have provided an answer. 
What didn’t go so well?
What did you and other people contribute to the situation (positively or negatively)?
Why did things go well?
Why didn’t it go well?
What knowledge – my own or others (for example academic literature) can help me understand the situation?
What did I learn from this situation?
How could this have been a more positive situation for everyone involved?
What skills do I need to develop for me to handle a situation like this better?
What else could I have done?
Active Experimentation 
In this part you need to reflect on what you would do to improve the skill in the future. Please answer the questions. 
If I had to do the same thing again, what would I do differently?
How will I develop the required skills I need?
How can I make sure that I can act differently next time?

3. Skill 2 
Concrete Experience
I
IN THE CONCRETE EXPERIENCE STAGE PLEASE USE REFERENCES – TWO REFERENCES 

PROVIDE A DEFINITION – WHAT IS IT? RESEARCH 
IMPORTANCE – Why is the skill important? 
Mention all the methods we discussed in class and explain what they are. 
Try to also answer the following questions:
What did you and the other people do? 
What exercises did you complete in class. 

Reflective Observation 
In this part you need to reflect on what happened?
What were you feeling during the situation? 
What were you feeling before and after the situation?
What do you think other people were feeling about the situation?
What do you think other people feel about the situation now?
What were you thinking during the situation?
What do you think about the situation now?
What worked and what did not work during that class?
Abstract Conceptualization 
In this part you are trying to understand a situation better and reflect on what you could have done differently. 
Please answer the following questions. Remember it is important to delete the questions after you have provided an answer. 
What didn’t go so well?
What did you and other people contribute to the situation (positively or negatively)?
Why did things go well?
Why didn’t it go well?
What knowledge – my own or others (for example academic literature) can help me understand the situation?
What did I learn from this situation?
How could this have been a more positive situation for everyone involved?
What skills do I need to develop for me to handle a situation like this better?
What else could I have done?
Active Experimentation 
In this part you need to reflect on what you would do to improve the skill in the future. Please answer the questions. 
If I had to do the same thing again, what would I do differently?
How will I develop the required skills I need?
How can I make sure that I can act differently next time?
4. Skill 3
Concrete Experience
IN THE CONCRETE EXPERIENCE STAGE PLEASE USE REFERENCES – TWO REFERENCES 

PROVIDE A DEFINITION – WHAT IS IT? RESEARCH 
IMPORTANCE – Why is the skill important
Mention all the methods we discussed in class and explain what they are. 
Try to also answer the following questions:
What did you and the other people do? 
What exercises did you complete in class. 

Reflective Observation 
In this part you need to reflect on what happened?
What were you feeling during the situation? 
What were you feeling before and after the situation?
What do you think other people were feeling about the situation?
What do you think other people feel about the situation now?
What were you thinking during the situation?
What do you think about the situation now?
What worked and what did not work during that class?
Abstract Conceptualization 
In this part you are trying to understand a situation better and reflect on what you could have done differently. 
Please answer the following questions. Remember it is important to delete the questions after you have provided an answer. 
What didn’t go so well?
What did you and other people contribute to the situation (positively or negatively)?
Why did things go well?
Why didn’t it go well?
What knowledge – my own or others (for example academic literature) can help me understand the situation?
What did I learn from this situation?
How could this have been a more positive situation for everyone involved?
What skills do I need to develop for me to handle a situation like this better?
What else could I have done?
Active Experimentation 
In this part you need to reflect on what you would do to improve the skill in the future. Please answer the questions. 
If I had to do the same thing again, what would I do differently?
How will I develop the required skills I need?
How can I make sure that I can act differently next time?

5. Conclusion 
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