 Essential skills for Study and Employment
 
There are essential skills for study and employment that are needed to complete daily tasks, help me perform to the best of my ability and adapt to workplace changes [1]. Every firm needs employees who possess essential skills to thrive.                                                    [9][image: ]
In both the classroom and workplace, digital literacy is crucial to prevent misunderstandings and communicate effectively. The ability to understand numbers and communicate effectively is crucial within any workplace for it to function properly, hence why it is best to gain these skills at a younger age. [2]
[4] 
Managing my time properly can boost my productivity and efficiency [3]. [image: ]Having enjoyable time management will also allow me to set goals and have more time for more opportunities. Managing time better can also relieve stress as things can get out of hand when there is too much to do at once and I can gain a bad reputation by being disorganized. [5]            

It is especially important to analyze situations before acting so mistakes are prevented. Critical thinking involves high attention and judgement [6]. It is highly valued within the workplace and can help me develop in my role [7]. Critical thinking can help me to break down a problem and find a solution [8]. I can apply critical thinking to my personal life to help resolve any problems I may have.

These skills are important for me to obtain, as they will allow me to progress, grow and develop better, personally and at work/in education. [10]
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