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[bookmark: _Toc47976769]INTRODUCTION
Employability skills are defined as the manageable skill that is required by the individual to be employable with the effective understanding of technologies the knowledge of the subject, employers usually outline the set of skills that the organisation expect from the employees (Driscoll et al., 2020).  In this business report, there are different topics such as CV, paraphrasing, academic writing, analytical thinking and critical thinking that will be discussed in this report. In this assignment, Driscoll model of self-reflection will be implemented and according to this model, this different topic will be discussed in which reflection will be done on the experience.


[bookmark: _Toc47976770]MAIN BODY
[bookmark: _Toc47976771]DRISCOLL MODEL 
Driscoll is the model for self-reflection which is based on 3 what's on the main question that is what, so what and now what. By asking this to myself these questions can be started to identify the experience and learn them from it firstly, I have to describe that what the situation is set in the context. Doing this gives me a clear idea of what I have to deal with and then the experience must reflect by asking so what. Then I have to identify my result of the experience (Driscoll et al., 2020). 
WHAT?
CV is a Curriculum Vitae which is the detail document that highlights my professional and academic history. CV usually include the data like the experience of work, awards, achievements that I have gained. A CV is asked to provide whenever I will go for a job interview anywhere in the world.  While writing the CV it must be specific to the background of the job for which I will be applying CV is generally of one or two pages which is the condensed version of a full curriculum vitae. CV concisely convey my skills and qualifications (Golaghaie et al., 2019). 
While making the CV I should keep in mind that CV is the key to represent the employer that I am qualified for the job. I learnt to incorporate the skills in my CV which no that simple it has many different categories of skills that must be understood and it is also very significant to select the correct skills and involve it in the CV which will recognisable. While making the CV skills must be included of two types that are hard and soft skills while making the CV what skills must be added is the essential part. Hard skills, on the other hand, are needed to perform the job successfully and must also be job-specific (Stonehouse, 2019).
 Many time the technical skills are also quantifiable that are learnt through the formal courses of training. Hard skill, on the other hand, is very significant as they prove that I have the abilities that are required to execute the job. Also, the soft skills are the skills that must also be included in the CV as they are some personal attribute and some qualities that how the job will be done by me. It also includes the people skill that benefits to read the colleagues, perform effectively and manage the situation in the workplace. Soft skills are also very significant and in the sales sector, soft skills are significant for success (Snowdon, 2018).   
Paraphrasing is presenting the information and idea in the own words and acknowledging the where it comes from. With the use of my own words, I have to demonstrate the understanding and my capability for conveying this information. Paraphrasing is the restatement and rewording of the paragraph to clarify and borrow the information without plagiarising as it is an essential tool while writing essays, CV or research paper. It is the method of referencing the source without quoting the further explaining and chosen quote. Right paraphrasing is very essential that results in accusation of plagiarism and copying the source without a citing it. Paraphrasing enables the writers to identify the meaning of copied work by creatively rephrasing the statement (de Braga et al., 2019). 
Academic writing is clear, focussed, concise, backed and structured and evidence by the evidence as its purpose is to benefit the understanding of readers. It has a formal style and tone which is not complex which do not require the use of any long sentences and difficult vocabulary. Academic writing is used in various types as before a certain amount of planning before starting to write that will be analytical and organised. The language while writing needs to be clear that is required to be chosen for their precision. I have also learnt that the analytical approach is significant in academic writing (Driscoll et al., 2020). 
Analytical thinking is the critical component of the visual thinking which gives the capability to solve the issues quickly and efficiently as it includes the methodical approach of thinking which enables to think which enables to break down the difficult issues in different manageable components. Analytical thinking also includes the procedure of collecting the appropriate data and analysing the main problems related to any information. Analytical thinking requires to compare data set from various sources to analyse the possible cause and make the correct conclusion. Analytical thinking includes to analyse the issues, organise the information and visual thinking (Hitchcock, 2018).
Critical thinking is the identification of the facts to develop a judgment as the critical analysis is self-directed, self-corrective and self-disciplined as well as self-monitored. It also entails effective communication and problem-solving capabilities and a commitment to overcome the issues (Cushion, 2018). Critical thinking helps to think rationally and clearly by understanding the logical connection amongst the ideas it is also the capability to engage in independent and reflective thinking. It is about the things in different methods so that the effective solution can be achieved as my critical thinking capability differs as per my present mind-set (Snowdon, 2018). 
SO WHAT?
Creating a high impact CV is about using the right assortment of structure content and format to rapidly show the readers that I am perfect for a particular job. If my CV tells the recruiters that I have the skill and experience that they are looking for then will be queuing to interview me. My CV is my marketing for the services so the first impression is very significant for my professional life. I have to take some time to make sure that my CV looks slick as well as professional that will quickly impact on the recruiters (de Braga et al., 2019). 
Nowadays, the effect of empathic paraphrasing is an extrinsic emotion and a technique of regulation in social conflict. A proper paraphrase is the own explanation and interpretation of another person's concepts paraphrasing in academic writing is the best method to restate, condense and clarify the ideas while offering the credibility for my analysis. Proper paraphrasing is significant for enduring academic writing and the paraphrasing that is no successful. With the paraphrasing, strategies help to comprehend the impact of the paraphrased source material. The material that is paraphrased must be properly cited the credit must be given to the source (Golaghaie et al., 2019). 
Academic writing, on the other hand, helps me to manage the time that will be advantageous for me in each stage and can help me to develop my professional skills. Academic writing benefits me to produce any new ideas and is certainly a useful action for academic life as it helps me in brainstorming. The habit of writing makes my mind more focused and clear that enhances my power of thinking and if I have written the ideas that will help me in a different assignment. Time management is a significant task that benefits in managing much work in a short period (Ramsay and Boddy, 2017).
Analytical thinking is the type of problem-solving aspect that enables me to identify the problems that I am facing in my personal as well as professional life. This aspect incorporates many different skills like critical thinking, decision-making, researching skill and the attention to detail to identify ant issues and conclude with the solutions to the problems. The aspect of analytical thinking is essential for the job as it demonstrates my ability to become the employee that can solve the issues on the job.  Analytical thinking will also play a major role in while I will be giving any academic interview (Stonehouse, 2019). 
Critical thinking plays a major role in my professional life as it helps in enhancing the presentation and language skill as thinking clearly and systematically develop the method in which I express my ideas. It also helps me to learn and identify the structure that is the logical structure of thinking and communication that enhances comprehension capabilities. Critical thinking is the essential part of self-reflection that helps to structure my accordingly that we require to reflect the standards and values as critical thinking offers the right tools for this procedure of my self-evaluation critical thinking also promotes my creativity (Snowdon, 2018). 


NOW, WHAT?
CV objectives to impress recruiters as is sent as the application to jobs adverts as a theoretical approach to potential organisation. CV is valued and significant as it is direct communication with a prospective employer it must be carefully designed which makes a positive influence on main decision-makers. Whenever the readers look at the CV they should gain a clear indication of the experiences and potential. I learnt to incorporate the skills in my CV which no that simple it has many different categories of skills that must be understood and it is also very significant to select the correct skills and involve it in the CV which will recognisable (Paul and Elder, 2019). 
Paraphrasing is important as it identifies the source well enough to write it in their own words as it gives the powerful alternatives to use the direct quotes that are frequently used. It is also a useful method as it helps me to cover the information and summarise it verbally and also helps me to prevent the complex academic language to use in my own words. Paraphrasing develops my grammatical and writing skills and techniques that improve my language. It also helps me to understand the source properly and helps me to write direct quotes (Golaghaie et al., 2019).
Academic writing is very important with another kind of writing is to communicate as it also helps me to share some difficult ideas opinions and thoughts with the help of writing I learn to develop the complicated argument of combining the sentences in para. it helps me to be clear with my explanations and reasoning and significantly helps the readers to understand the topics (Sewell, 2017). 
Analytical thinking is important for me because it helps me find the solutions to similar issues and make decisions regarding the actions that I have to take in the future. Comprehending the issues and identifying the situation for appropriate solutions analytical thinking is the main aspect in each position and at each level (Ramsay and Boddy, 2017).  
Critical thinking is important for me because it helps me to develop my academic performance and also makes me a self-directed learner that enables me to assess the style of learning and helps me to present my thought properly. Critical thinking helps to think rationally and clearly by understanding the logical connection amongst the ideas it is also the capability to engage in independent and reflective thinking (Stonehouse, 2019).
[bookmark: _Toc47976772]CONCLUSION 
In this business report, there are different topics such as CV, paraphrasing, academic writing, analytical thinking and critical thinking that is discussed in this report. In this assignment Driscoll model of self-reflection is also implemented and according to this model these different topics are discussed in which reflection is done based on experience.
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