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[bookmark: _Toc534214894]Introduction
Every person’s dream is to be successful and well established in future. Academic and employability skills are necessary for future progress. Employability skill is necessary for sustaining, obtaining and progressing in future work environment. Employability skill helps person to solve work related issue and achieve better progression of own attitude. Communication skill, self-management, teamwork, customer handling and thinking skill are the most important criteria of employability skill. This report discusses about the importance of communication and self-management and thinking capacity for future development. The report also focuses on the self-management skill. The report has also mentioned some suitable recommendations for future development.
[bookmark: _Toc534214895][bookmark: _GoBack]Academic and Employability skill
Here I have focused on some important employability skills including communication, teamwork, thinking skill and self-management. Self- skill analysis tools also help candidates to identify their positive and negative qualities. This self-analysis also develops their involvement in work field and help to achieve respectable positions within an organisation. 
[bookmark: _Toc534214896]1. Communication skill
Communication is very important criteria for professional environment. As stated by Azmi et al. (2018, p.5), communication is very helpful to maintain good interaction with different people and help to take strategic decision in teamwork. In present scenario, verbal and non-verbal skills are very important to handle national and international customers. Communication skill is positive skill in my character. I can easily interact in my friend circle and community. This skill will be very helpful in my future employment. Not only good verbal skill and well speaking power I have a good listening power. However, I am comfortable to communicate with people in mother tongue and I have to develop that portion for better communication. Another loophole in my communication is I can easily communicate in my known circle whereas, in unknown circle I feel hesitate to communicate. Communication skill is also helpful for team discussion and quarry solving. As I have good communication power, it will be very helpful to solve work related issues and for efficient team-management. However, I have to develop my communication in different language. Knowledge on different languages will help me to communicate with international and intercultural individuals. Besides, that I have to interact with different people to remove hesitation because working environment mainly deals with unknown people, this is very important because communication hesitation can create a bad impact in corporate world as well as my employment. I have to increase my listening power because good listener easily handle solve the problem of team members.
[bookmark: _Toc534214897]2. Thinking skill
Thinking skill is another important criterion for employment. As stated by Beck et al. (2017, p.40), individuals can improve their thinking process from their childhood. Critical thinking helps people in good decision-making, to understand the consequences of work-field and solve problem with positive activity.  Thinking process also develops the power of self-control and helps to solve own problems. There are different dimension in thinking process which are-
[bookmark: _Toc534214898]Metacognition:
 This thinking criterion develops awareness and control on thinking. Over thinking creates a negative effect on attitudes and mindset-up. However, over thinking is a negative characteristic in my behavior and it hampers positivity in working ability.
[bookmark: _Toc534214899]Critical and creative thinking:
Critical thinking is very important for decision-making. Critical thinking helps to analyze the reason and perception behind any decision (as opined by Gill, 2018, p.85), as I am a very open-minded person, I critically analyze both positive and negative sites while making any decisions. I also collect evidence and support reason on my thinking. Creativity is greatly related to the organisational productivity and product development. Creativity helps to generate ideas and technology in workplace. I have lack of creativity in my thinking process and I only focus on the traditional process. Hence, I have to develop creativity in my thinking and increase flexibility in thinking process. 
[bookmark: _Toc534214900]

Thinking process:
 An individual develops thinking process using multiple steps in thinking procedure such as concept forming, problem solving, and decision-making and research work (Hargie 2018, p.35). Before the implementation, a brief concept is very necessary and brief concept helps to identify work related issue. Issue identification helps to make strategic decision and help to successful completion. In this skill thinking, I have several drawbacks because I do not focus on the issues before starting any job. This wrong analysis hampers my decision and creates much confusion after the completion of job. From the above analysis, it can be said that I need to become more prompt and quicker to develop my thinking activity. 
[bookmark: _Toc534214901]Core thinking skills:
 Development in core thinking skill will improve my thinking process. For that reason, a proper analysis on errors and brief summarization of required actions is most important. Core thinking skills will help me to make proper decisions in working environment.
[bookmark: _Toc534214902]Connection between thinking and knowledge: 
Not only the core thinking but also knowledge gathered from thinking is very important. Knowledge from thinking skills helps person in future decision-making. If, I gather a brief knowledge from thinking process then in future it will help me to resolve previous errors and this process will be very beneficial for my career growth.

Figure 1: Dimensions of thinking process
(Source: asdan.org.uk, 2018)

[bookmark: _Toc534214903]3. Teamwork 
Work efficiency and dedication in work develop a better relation with other employees. It also helps to develop changes and adopt new thinking process in business environment. Hence, I need to be aware about the importance of unity in team members. For a better teamwork, I have to focus on increasing productivity with learning opportunities. As influenced by the idea of Hargie (2018, p.35) team work stands for goals, roles, processes and interpersonal relationship. These four criteria are very important to build up a strong teamwork. It greatly helps to develop a brief communication and leadership strategy. Teamwork helps to increase productivity of organisation and increases efficiency of employees. 
[bookmark: _Toc534214904]Goal: 
Goat setting is very important criteria for successful teamwork. I need to focus on the goal setting for developing my leadership power. For an example, it can be seen that a flock of geese always fly in a same direction maintaining a proper line because they clearly know about their destination (As opined by Jääskelä et al. 2018, p.135). Similarly, if I am clear about my future goal, then it will help me to achieve it in short time. Goals setup directs team in a proper direction and unites individual effort in achieve company success. Without a common and clear goal, I will not be able to organize my team member in same track.
[bookmark: _Toc534214905]Roles:
Different roles increase efficiency and productivity of employees (as influenced by Delamain and Spring, 2018 p.45). I have an ability of group management and I can successfully organize teamwork. However, I can increase this skill, if I clearly divide the whole works between working members. This process will increase equal work engagement and help to develop possible strategy for better success. As a team member, I have to understand the needs and responsibility of individual members. I have to develop my co-operative vision on my every member and maintain transparency among team member’s role.
[bookmark: _Toc534214906]Process:
Process is a governance tool for organisation to overcome ineffective areas of decision-making, communication and many more. In this field, I have to develop clear and frequent communication with each team member. If I build up a constructive perception on decision-making then it will remove the conflict between group members.
[bookmark: _Toc534214907]Interpersonal relationship:
Interpersonal relationship focuses on the trust issue and feedback acceptance. As stated by Varela and Mead (2018, p.180) open communication and good feedback encourages people in skill development and increases potentiality of organisation. If I build up trust and honesty in my team members, they will be more satisfied with my decisions. Besides that, I have to monitor the performance of teammates and encourage them with positive feedbacks. 

Figure 2: Objectives of teamwork
(Source: asdan.org.uk, 2018)
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4. Self-management
An efficient person always focuses on personal skill development for self-management. I have a proper knowledge on self-management because I can handle myself in difficult situation. I am also a very calm headed person and handle situation very tactfully. In a difficult moment, I always find out the positive possibilities to cope up with this situation. As opined by Varela and Mead (2018, p.180) positive mind set up and situation handling power is very important for decision-making in a huge work pressure. If a person tactfully manages, own in difficult moment and take proper steps analyzing the faults and issues. Knowledge and patience is the important criteria in self-management. At the initial stage, a brief description on work is most important because lack of knowledge cannot help people in proper decision-making. Next, if persons keep patience in result then success will surely come. Every work has a proper timing and a capable person successfully complete their works on time.  In management the individual capabilities also required, as it is an important tool of self-management. Following that, I have to be more capable in my own performance. I can increase my capabilities by gathering knowledge from different resources. Better knowledge will develop capability in my behavior. New invention and new methodology is also very important to increase working capabilities. For an example, it can be said that new software and information technology successfully develops the national and international communications. Self-management also describes flexibility in character. If a person becomes rigid then they cannot handle changing situation as pert environment. A flexible person sportingly accepts own failure and changes his behavior to cope up with situation. In that case, I am a very flexible person and love to innovate different ideology to develop my working skill. [Refer to appendix]
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Conclusion 
The report has focuses on the different perspective of academic and employability skill. Form the above analysis it can be said that communication and self-management is most important skill for work environment. The report has also analyzed the importance of teamwork and its different criteria. The above study also concludes that thinking process has different dimension and it plays a great role in decision-making and situation handling. From the above analysis, I can easily identify my positive and negative skill in mu character. The report has concluded that communication and self-management are important skills of mine. These skills will help me to build up my career. Besides that, report also analyzed that I have more improvement in my thinking process to solve the all work related issues. From the above analysis, I can conclude that if I keep focus on my knowledge development then it will be very helpful for my employment. From the above analysis, it can be also said that a proper vision and goal setting help person to achieve their success.
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(Source: https://learningspy.co.uk/research/thinking-skills-can-teach/)
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