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In this essay, I will be explaining my understanding of the Academic Skills In The Digital Era`s contents learned during the lecturers offered in class which consists of Kolb`s learning theory, time management, The Pomodoro technique, Eisenhower`s matrix, digital and academic skills.

Firstly, the Kolb`s cycle relies on active participation and reflection on experiences such as strengths, weaknesses, and areas to improve. It is about using your experiences as a tool to apply to new context (Cottrell, 2019). The great aspect about this is that using this cycle, will enable you to focus on your abilities and seek opportunities. It looks like a straightforward process, but some people struggle to do it right. It can be tricky to recognise your strengths and weaknesses and be able to adapt your study strategies to suit your interests and circumstances (Cottrell, 2024). This cycle encourages individuals to work upon their characteristics and have a clearer view of the person they aim to become.

Now, looking at the time management skills, it is an important asset for students. Time can be your friend if you use it wisely. There are techniques you can utilise to develop good learning habits and avoid procrastination such as the Pomodoro technique. Practising this, you will increase your productivity and focus. Not having a good time management in place, will lead to procrastination which is known as the tendency to avoid doing things that are important (Anon, n.d). In essential, time management is a skill that require practice to achieve favourable results.

It is also important to recognise which tasks you prioritise and for that we use the Eisenhower’s matrix. Using this correctly, you will develop good habits of planning your work and take actions. Choosing your tasks without sorting them out effectively, will lead to wasted time and opportunities (Cottrell, 2021). Putting your work into categories is an excellent way to get things done efficiently.

Academic research develops your thinking skills by making judgments about the right sources to implement in your assignments, being able to formulate arguments in writing and create an organised and well-structured text. Academic writing is objective ((Read, 2018). Checking carefully your grammar, punctuation and spelling is also essential (Cottrell,2021). If your research is being done correctly, then you will have correct information to sustain your project. On the other hand, it can be difficult to find the most accurate resources when there is so much information available but not necessarily correct. Having access to an online library comes as a relief for students, especially for those who cannot use the local libraries.

Referencing your sources is key to a successful project. However, there are many ways to reference your work. Universities adopt Harvard style and tutors expect to see this applied in student’s assignments. This practice is great to improve academic skills. Although, it may be difficult for students to do their referencing correctly. This is a skill that comes with lots of practice and students can see their mistakes as an opportunity to improve their learning and academic performance.

Speaking of online libraries, now schools and universities adapted to the use of technology and used it consistently, especially during the pandemic when tutors had no better options but to host lectures online (McMillan & Weyers, 2021). The good aspect about it is that technology proved to be one of the most powerful sources of information which enabled students and tutors to develop effective digital skills. However, technology is not easy to use for everyone. There are skills differences related to personal and social characteristics such as age, gender, whether the individual is enrolled in school or higher education and living in an environment where digital media is used (Digital Skills, 2014). However, technology is now available to everyone, and it became part of our everyday life. We can use it in our favour to achieve new skills and be a better version of ourselves.

In conclusion, academic skills in digital era have a considerable influence as we life in a world where technology has become increasingly popular and important. Schools and Universities had to adapt and implemented technology in lectures. We have successfully combined academic and digital skills as these must go hand in hand for student success in the twenty-first century.
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Time management is the action of planning and exercising over the amount of time spent on activities to increase effectiveness, efficiency, and productivity. It is a skill that can have a significant impact on the majority of people. It is essential for individuals to manage their time effectively to balance the time spent at the workplace or education, daily tasks, and time for rest. It is also one of the best resources. Good time management helps to manage stress. When there is a lot to do and it as all due in a short period of time, it can be stressful. By managing time and spreading it out over a period, stress can be reduced. Time management can reduce procrastination. For example, regular work on difficult or unpleasant tasks can be distributed over time or split into categories, depending on how urgent it is. If time is managed effectively, it can enable to complete more tasks resulting in better in better outcomes and more free time. If people can learn to manage their time well, it will no longer be an issue of stress and more would be accomplished.

Academic procrastination is one of the most studied behaviours and have a significant influence on students. The study shows that about 70% of students experience academic procrastination (Basith et al, 2024). That is because most students struggle to cope with keeping their day-to-day activities and they find lectures stressful or not engaging with the activities in class enough. There are strategies that students can put in place in order to avoid procrastination such planning in advance, clarifying how time is spent, learning how to set priorities, and manage distractions.

Some people would say that being under pressure of a tight deadline is something that they need to get on with writing an assignment. Now, you may want to ask yourself if this way of working is effective or it is just disguised as procrastination ( Belford & Wilson, 2020). This practice is unsafe and it is more likely that it will lead to disappointment and frustration. It is not unusual for people to make decision without really thinking about the consequences, which can lead to wasted time, missed opportunities and unnecessary complications ( Cottrell, 2021).
Task management is essential to academic success. You need to be able to complete tasks in a planned and organised way within a set time ( Cottrell, 2024). It comes with practice so do not feel disheartened if you struggle to do it right.Self- management skills provide a solid foundation upon to build all other skills. All successful people learn to understand, manage and lead themselves well ( Cottrell, 2021).
Research has found that time stress is related to negative  consequences. At the personal level, these may include feeling anxious, irritable or depressed, fatigue, muscle tension or headaches. I can also reflect in the society as well as apathy, loss of interest at work during lectures, trouble concentrating and tension. If time can be managed, so too can stress be managed ( Van Fleet, 2020). However, stress can also be triggered by the increasing speed of life that affects people’s experience of time. They will feel that they can no longer find time to complete the tasks and activities that are so important to them ( Hernes & Tor, 2022).
In conclusion, time management skills are achievable as long as effective practice is involved and there are strategies set for student success.
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The video attached contains information about the use of a digital skill and its importance for students. I choose Moodle as model to  describe its features, including how to use it to upload assessments, how to find your sources and where and also, where to find the library from the Moodle platform and make the most  of it.
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