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 Introduction
Research skills, paraphrasing skills, and referencing information are essential for successful study and work. In this report, I will provide evidence and discuss how the "Academic Skills" module helped me improve these skills. For example, finding information taught me how to find reliable sources, and the paraphrasing exercise helped me better formulate my thoughts. Improving my referencing skills also became useful practice for me, making my work clearer and more understandable. I will share examples from class that show how these skills have become part of my learning and prepared me for new challenges.
Reflective Model/Process
In the "Academic Skills" module, we learned how to think about our learning to improve. We practiced paraphrasing, referenced information, and talked about our exercises in class. We also learned how to find good information and discovered helpful websites. The reflective process helps us think about what we did, learn from it, and plan how to do better next time. By using a reflective model, I can understand what I did well and what I need to improve. This has helped me get better at my studies and be ready for new challenges.
Finding information / Research skills
During my time at university, I studied this module, which provided me with valuable insights into research methods. I found it to be very interesting and useful, as it helped me improve my research skills. These skills will be important for my future career.
When starting a research project, the first step is to choose a topic and create a clear research question. This can be difficult because students often have many ideas, but turning them into a specific question takes time and effort. It’s important to remember that research questions don’t have to sound complex to be effective. In fact, as (Whittaker,2009,suggests p.5), "Do not be tempted to formulate complicated questions on the basis that they sound academic. If you read classic research studies, you will find that they have worked well because they have chosen simple, focused research questions." Simple, focused questions usually lead to better and more manageable research.
Choosing a research topic involves thinking about your interests and the purpose of your study. It’s important to pick a topic that you genuinely care about. If you are interested in the subject, you will be more motivated to continue your research throughout the project. (Whittaker,2009, p.5) also advises, "Choose a subject that you are genuinely interested in finding something out about; otherwise, it is difficult to maintain enthusiasm over an extended period." Passion for your topic is essential because it helps keep your energy high when challenges arise.
In addition to your interests, it’s necessary to consider the requirements of your course. Your research must meet the expectations of your institution, including the scope and format of your work. If you choose a topic that is too broad or unrealistic for the given time and resources, it may be difficult to complete. Therefore, the best research projects are those that are both interesting and achievable within the limits of time, resources, and course guidelines.
Paraphrasing
During my university studies, I did many exercises on paraphrasing. Our teacher would help us understand how to do it and check our work, which was very useful. Paraphrasing is important in academic writing because it allows us to use information from sources in our own words without copying exactly. This helps avoid plagiarism and shows that we understand the material. At first, many students, including myself, found it hard to change sentences but keep the original meaning.
Paraphrasing needs a good understanding of both the source material and the language. As (Whittaker,2009) says, "Do not be tempted to formulate complicated questions on the basis that they sound academic. If you read classic research studies, you will find that they have worked well because they have chosen simple, focused research questions”. This idea also works for paraphrasing: being simple and clear is important. When I started, my teacher gave us tips to improve our paraphrasing skills, like using synonyms, changing the sentence structure, and changing the word order. Practicing these tips helped me get better at paraphrasing.
One helpful method our teacher showed us was using online tools like Microsoft Word thesaurus, Oxford Living Dictionaries (now Thesaurus.com), and Linggle to find synonyms. These tools made it easier to change words without changing the meaning of the original text. We learned how to use these tools well, which made our paraphrasing more accurate. This method is supported by research, which shows that using tools can help students get better at paraphrasing ((Cheng, 2023).
Our teacher also stressed the importance of understanding the context and details of the source text. This deeper understanding helped us paraphrase more accurately and avoid mistakes. The exercises in class were different and often involved working with others, which gave us new ideas and feedback.
Overall, the mix of clear teaching, practice exercises, and using digital tools made paraphrasing less scary. With regular practice and help, I got much better at paraphrasing, which has been very useful in my academic work. This experience showed me the importance of knowing how to find synonyms and how to change and restate original sentences while keeping their meaning.
Referencing skills
In our lessons, we learned how to improve our academic writing and referencing skills. Referencing is very important because it helps show where we got our information and gives credit to the original authors. It is also a way of proving that the facts we use in our work are correct and trustworthy. For example, when we use someone else’s ideas, we need to give them credit by referencing them properly. This helps the reader trust our work and shows that we have done the research.
As (Bottomley, Pryjmachuk, and Waugh 2018) explain in their book “Academic Writing and Referencing for Your Education Degree, referencing is not just about following rules, but also about making sure we avoid plagiarism”. Plagiarism means using someone else's work as if it were our own, and that’s why referencing is important. The authors also mention that referencing shows we are part of the academic community and that we value the work of other researchers.
In class, we practiced how to reference correctly using different styles. One key point we learned is that when writing about education, it is important to make our writing clear and easy to understand. ( Bottomley 2018) also stress that we should use the right format and make sure our writing is well-organized. This helps the reader follow our ideas easily and understand what we are saying.
Overall, understanding how to reference properly is a crucial skill for academic writing. It shows that we respect the work of others and that our ideas are based on solid research. By practicing these skills, we can improve our own writing and become better at presenting our ideas clearly and accurately.
 
Conclusion
In conclusion, the "Academic Skills" module has been extremely helpful in improving my research, paraphrasing, and referencing abilities. I have learned how to find reliable sources, paraphrase information correctly, and reference my work to avoid plagiarism. These skills have made my academic writing clearer and more trustworthy. The use of online tools and practical exercises also helped me gain confidence in these areas. Overall, the module has prepared me well for future challenges in my studies and has taught me the importance of academic integrity, clarity, and accurate referencing in my work.
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