How to insert a hyperlink in
powerpoint

~

This is a simple introduction on how to begin the process of creating a hyperlink,
this guide will show a creative and understanding step by step process to ensure
you will be able to create your own in any educational and work environment, lets
begin.

. . S https://www.uwtsd.ac.uk/open-days e,
creating the hyperlink
po

To begin creating the hyperlink, you must first click the text, picture, or shape you
want people to press. This lets PowerPoint know exactly what should open a new
page or slide.
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To insert a hyperlink to text, shape, chart, or picture, select it and go to Insert -> Link -> Insert

Link. If you have a recently copied hyperlink in your clipboard, it might also appear and can be
w‘ectly selected. /

Slide

Alburn Modets Bex B Footer
sben mages uriestions Ade-in Likes Commanis Texd ymbigls e dia
IMKS TO
TA B I E C nsert Hyperk ? %
Lisik to: Teat to disphiy: | Agtnda SereenTip.
o o P o8 OTENT
Ak ot T 1= Sebect 3 plage in thic document Shide preview
Existing Fie Previous Slide -
or Web Page i
Slicde Titles
b Ter B Hyperbeks T ey
AGENI
antent \
al Chart
p PLANI AT Gl ant ¥ d
! 4

AGENDE. [fnedme|[ ghee

Introduc|.. e

SPrim ary J] c R i )

Quarteril— —

the next step is now choosing the word, phrase of wepage which you have copied and pasted
to create the hyperlink, once you have chosen you will then click okay to finalise the
hyperlink.
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When you have clicked okay in the previous step, the hyperlink you wished to create will be available
for you and anyone else, you will know this because the word, phrase or webpage will automatically

turn blue, if you can not click it don't worry all you need to do is start the slide show and it will be
available for all to click.
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