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Introduction 
Effective time management is one of the most essential components of achieving academic goals. It involves clear goal setting, task prioritisation, and avoiding procrastination (Zeller, 2012). Students should create schedules, break their academic work into manageable parts, and maintain consistency for maximum productivity. In this report, the definition of the time management concept will be discussed along with its impact on academic performance, and two strategies for effective time management. 

Definition of Time Management
Students must cope with academic life with conflicting events and strict deadlines. One of the essential skills for success is effective time management. By managing their time effectively, students can plan their studies, avoid last-minute work, and manage the workload evenly throughout the semester. This leads to a subsequent increase in academic performance and causes emotional factors, including deadlines and Academic pressure. Another benefit of time management is the development of a proactive attitude towards studying, as students are more prepared earlier and could become more acquainted with the course materials (Nisbet and Shucksmith, 2017). It also helps students become more attentive and less distracted, and it encourages them to take accountability for their studies. Besides academics, proper time management helps students find time for studies, as well as for hobbies, physical activity, and rest, which allows them to maintain a healthy lifestyle. It also helps make other habits, such as punctuality, planning, and prioritisation. The habits will lead to sustainable academic development and improved individual performance.
Importance of Time Management for Academic Success
Effective time management is a crucial aspect of academic success, as it helps individuals to increase their performance, reduce stress levels, and work more efficiently. Students also tend to have many deadlines, which may overlap (Alvarez Sainz, Ferrero and Ugidos, 2019). When one does not have a plan, it is easy to find oneself rushed or produce substandard work at the last minute. For example, when students have two large tasks that are due in one week, it will be helpful if they have created work sessions beforehand to manage both tasks before the deadlines. Time management will also assist students in organising their studies and ensuring that they deepen their understanding, rather than relying on memorisation. Another example is taking a break from studying while also making time for meals, sleep, and spending quality time. This helps keep academic work on track, helps one stay focused, and reduces academic burnout. Through effective time management, students will be in a position to prioritise the activities that require attention (Cachia, Lynam and Stock, 2018). They are also able to adjust their plans when necessary, due to an academic or personal dilemma. 
Time Management Strategies
The SMART Goals model and the ABCDE Method are two effective time management strategies that contribute to academic success. The SMART Goals model helps students create targets that are Specific, Measurable, Achievable, Relevant, and Time-bound (Geukes, van Zalk and Back, 2018). This would promote clarity and focus. An example would be to state that the goal is not to study for the exam, but rather to complete two past papers and revise notes on two chapters by Friday. Dividing tasks into tangible objectives enables students to monitor their progress, remain motivated, and manage their time more efficiently (York, Gibson and Rankin, 2015).
The ABCDE Method helps students arrange tasks in order of importance and consequence. The tasks are categorised as A to E: A tasks are vital and have to be completed, B tasks are not urgent but essential, C tasks are optional, D tasks can be delegated, and E tasks are to be removed. A final report would be an A task, revision of lecture notes a B, and scrolling social media a C or an E. The given approach helps students prioritise high-impact actions that have a direct impact on their academic performance. In general, comparing the two approaches, SMART Goals provide goal setting and inspiration due to the specific objectives, and the ABCDE Method supports decision-making and task prioritisation. In terms of planning, SMART is better; however, when it comes to implementation in everyday situations, ABCDE is helpful, as it eliminates low-value actions (Hepworth, Littlepage and Hancock, 2018). They also assist students in setting goals, prioritisation, and the clear utilisation of time.

Conclusion
Time management is an essential academic skill that involves planning, prioritising, and working efficiently. It can help people succeed in their studies by reducing stress, increasing productivity, and enabling students to manage their responsibilities more effectively. Overall, this report mentioned two helpful strategies: the SMART Goals model, which allows making goals more specific and organised, and the ABCDE Method, which helps prioritise tasks more effectively. The two can help students manage their time.
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