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What I have learnt in this course so far
Reflecting on everything I have learnt so far in this course I feel we have covered a lot of things in a short time. The first week we were looking at our expectations for the course ahead and what tasks, assignments and skills we would be working on. We learned how to use Moodle, briefly discussed how Turnitin works and looked at our future assignments. This helped us in knowing what we were going to do in the future and getting used to looking at the module handbook. Our first task in week 1 was completing the JISC Discovery Tool and then we were looking at our different digital skills including strengths and weaknesses. This helped me learn my strengths and what I needed to work on. 
Moving into week 2 we went into great depth using outlook to help manage our workload. We looked at how we can use outlook to manage our tasks, assignments, planning and at home learning. This included using the calendar to set reminders, add up coming events and even assignment deadline dates. We also looked at outlook to do lists to help organise and plan our workload. Our task was to use these skills to add things into our calendar for example our first assignment deadline. This helped me develop my time management skills and how to use outlook way more effectively.
Then in week 3 we were looking at LinkedIn and LinkedIn learning. This included everyone making sure they made an account or had access to one they already had made. Then we were making sure our profiles were up to date and appropriate. This meant we could then link it to linked in learning so that we could in future complete relevant courses. We all had to save it to our account for easy access, and this helped us in knowing what tasks were ahead of us. This all helped me learn how to articulate myself in a professional profile and how to access important courses in LinkedIn learning. 
During week 4 we were learning how to download all of the Microsoft Office 365 apps to our laptops. This helped me learn the basic digital skills I needed to using Microsoft word effectively by knowing how to save, different formats, types of headings and much more. I also learned how to share and save different formats of documents and saving them in folders efficiently. 
In week 5 we went onto learning about PowerPoint and Canva. We were shown many different skills that can be used while using PowerPoint and some I hadn’t known before. We looked at many different layouts and design options, different transitions and animations and how to morph within a PowerPoint using images. This was the main thing I had learnt from this class as I had never learnt this before. We then went on to learn how to insert video and audio. Again, this was something I was less confident on but by the end of class knew exactly what I needed to do. 
Overall, I feel that I have learned many new skills and developed many of my skills to an even higher standard and this gives me a lot of confidence for the future.

