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A downloadable copy of the poster is available on the e-portfolio.
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(Task 1) Essential Skills for Study and Employment

skl developed in education are commonly desired within employment. Below are some | believe
are essential in my future employment.

Communication is used in all aspects of life. It covers not just verbal communication but non-verbal
00 which in ten expands out to even the setup of a room or desk, for example an interview in a
cercal feel more friends than one face to face over a desk [1]. Keeping open and positive
communication within a team allows for positive productivity, which is critical in a work
environment.

The open university recommends that for every 10 points of a module, 100 hours of study must be
dun [2]. To achieve this, along with being able to socialises, complete over tasks and sleep, good
time management s required. This is needed in the workplace so that larger tasks can be planed,
and priority tasks can be completed on time.

Employers like good problem-solving skills as it shows outside the box thinking and a range of other
competency skills such as logic, creativity, resilience and determination [3].

The capability to start and complete hard tasks without the need of pressure aver from superior or
deadlines [4] i the basis for self-motivation and is needed is a Bussey workplace to keep the
workload flowing.

“Taking care of my physical health, mental and emotional wellbeing — ensuring that | have time to
rest and enjoy myself within my private life as well as work [S]” is commonly overlooked but is
essential in succeeding in work and within education. This can be achieved by following the
previously mentioned skill.

O} % Accessibility: Good to go

© Comments ¢ Editing

PFind ~

B assbcer acmbeenc acmbeedc asbcco: masbeede aasbcep: AaBbeed: o e

Subtle  SublleEm.. Emphass IntenseE..  Stong  Quote ImenseQu 3] | e

stes 5l Editing
References

[1] Julie Fowlie, Bob $male, How to succeed at university an essential guide to academic skills and
personal development, SAGE, 2009, Page 59, [Online]

htt fulldisplay?docid=almag9100107564202421&con
text=l &vid=44WHELF UWTSD:44WHELF UWTSD VUl&lang=en&search scope=Mylnst and C
I&adaptor=L ocal%20Search%20Engine&tab=Everything&query=any,contains,Essential%205k
ills%20for%20Study%20and%20Employment&offset=0

brarysearch.uwtsd.ac.uk/discove:

[21 The Open University, “Time management skills”, Planning and Prioritising, 06/11/2021, [onlinel,
https://help.open.ac.uk/planning-and-prioritising , [11/06/2022]

[3] Institute of Chartered Accountants in England and Wales, “Problem Solving”, ICAEW, [online],
hittps://wwuw.icaew.com/learning-and-development/job-essential-skills/employability-

skills/problem-solving , [06/11/2022]
[4] Oxford university press, “self-motivation”, Oxford Learner's Dictionaries, September 2022,

[online], hngs: www.uxford\eamersdlc(lonanes.wm /defir Imn‘eﬂgllsh‘se\ﬂ
motivationd#:™:text=%2F%CB%8Cself%20m%Co%99%CA%BAL%CI%AAK%CBYBBve%CI%BAA%CAY%E3IN
szss

J62F%CBY%BCself%20m%CI%II%CA%BAL%CI%AAKCBIBBVeICI%AAKCA%E3N%2F, mhersToE\cs%
20Personal%2( Eualmescl , [06/11/2022]

[5] NHS, “what does self-care mean to you?”, NHS Health Education England, 01/04/2022, [online],
https://nshcs.hee.nhs.uk/training-support/healthcare-science-self-care-handbook/what-does-self-
care mean-to

you/#: xt=Taking%20care%200f%20my%20physical, with%20work%20and%20personal%20life. ,
[06/11/2022]

I Focus

off and on

Dictate.

Voice

& | =

Edtor | Reuse
Files.
Editor | Reuse Files

1% Share ~

1 [





image5.png
o Editor.

UWTSD:

eVision Portal x | § UWTSD Moodie 2022/ X | @ @ASVROIMHERE @ X | M Inbox(19)- josephaillesp X | Bl Help! 35% Tumitinscore - x | +

C @ temp-fdiumuctgdstvelkczqswebador.co.uk/task-

[C3 -4

J.GILLESPIES ONLINE PORTFOLIO HOME  TASKIA&B  TASK2  TASK3  TASK4B

vz In part A of task 1, | was asked to write a 250 n essential skills needed i
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Taske 1 Essential Skills For Study And Employmen
rd - 15.9 KB - 1 download

For part B of sment hand ir

programme. Once | received the percentage score

ask 1, | was asked to place part Ainto the tern it in asses:
th

e work from part A, | was to

writ a 100 word summery about my tage s

ght hand side and by the downloadable word document below

re. This is shown in the image on

Task1B
rd - 211.7 KB - 1 download

205

4 Rain off and on ) P ey B





image6.png
AutoSave Saved to this

File ~ Home Insert Draw Design  layout  References  Mailings  Review  View  Help  RCM T Comments ¢ Editing© & Share ~

E— T
2109 | assbcene| mssboene AaBbC( AstbCct AQB ssbect acabecd: acsbced: Aasbeco: AambCede AosbCeD: AEBCGD - ¢ @

fﬁ A Clibri Body) |11 </ A A" Aav | Ay .

pure 2 B I U-+a x £ Av 2+ A o TNormal | TNoSpac.. Headingl Heading2 — Title Subtitle  SubtleEm.. Emphasis IntenseE..  Strong Quote  Intense Q.. |5 SERPSCE | e | Edtor | Reuse

~ < Format Painter = 5 & == B Select - Files
Clipboard [l Font 5 Paragraph [l stes 5| Edting | voice | Edtor |ReuseFiles

Navigation v 8

Search document 5.
e Task1B
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Create an interactive outline of your document,

After completing task 1 A and submitting it to Turnitin, | received a plagiarism score of 38%. Thi
mainly down to my bibliography and a direct quote | used in the text to support my point. To
improve this score for next time, | can reward my references better and avoid direct quotes.

It's a great way to keep track of where you are or quickly
move your content around.

To get started, go to the Home tab and apply Heading styles

to the headings in your documen Using the assessment criteria guide, | would score my work within the 60 to 69% range as | believe |

have shown a good understanding of the take and used a range of reliable sources to support my.
ideas, but there s still room for improvement.
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Task 2

In this task, | was asked to work as part of a team to produce a mined map on life is a team sport. The mined map, myself and my team produced

Once the task of producing a mined map had been completed. | then produced a academic poster to present the ideas and work that was produced during the team
meeting. This poster can be seen in the image below.

Task 3 Life is a Team Sport

P —

Too the left is a downloadable version of the academic poster above. | Task2Poster
PowerPoint - 1.3 MB - 0 downloads

Download
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(Task 3)Jvirtual collaboration

In this short insight into the development of a team, | will be looking into the second step of
Tuckman'’s stages of team development, that being the storming stage.

Storming begins once the team starts gaining traction on the task they have been set to complete
and once the initial excitement of their potential goals dies down. It is within this stage that conflict
normally arises, as members of the team begin to get frustrated/angry toward their work, fellow
teammates and the progression maid on the task overall. To add to this is the fact that team
members may start to doub their capabilities and begin to feel vulnerable adding to the tension
within the overall team [1],

Itis at this time that you should not shy away from conflct or any issues that arise as doing 50 can
lead to serious problems that can, and wil, affect the end goal. The issues that can spiral from the
avoidance of a problem are overwhelming workloads due to a lack of prioritising, the acceptance of
substandard work performances leading to over-team members needing to pick up the slack, and
teammates not being able to express themselves and their frustration leading to stress and
animosity to other teammates [2]. All these issues build up over time and if not dealt with can cause
ateam to fall apart.

One of the ways to prevent major issues from acquiring within the storming phase is for a team to
have empathy for one another. Empathy is when someone is capable of really understanding how
another is feeling, forming a bond that enhances teamwork and performance [3]. This makes a team
closer and more open to one another.

Another way tolimit the over-escalation of conflict within a team is to have defined roles for each
member. This makes a clear structure for people to follow and leads to people knowing what they
need to do, all tasks getting done and none of the less desirable ones being missed, people
cooperating more effectively and communication improvement [4]. Theis’s skills allow a team to
accomplish their goals.
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