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Job

Production Team Leader
Smart Solutions Recruitment
£10.70 - £12.35 an hour - Full-time, Permanent

Smart Solutions are working with an award winning manufacturer based in Swansea who are seeking an experienced Production Team Leader.
Reporting to the Technical Shift Leader you will be pivotal in driving production, quality and safety achievement for one primary production process and other production processes as required, through co-ordinating the activity of Production Operatives and other resources and information.
The job holder will act as deputy for the Technical Shift Leader in their absence, assuming the role of senior person on site when the Technical Shift Leader is absent outside day shift hours.
Key Responsibilities of the Production Team Leader:
Supporting the Technical Shift Leader in organising Production Operatives and ensuring efficient flow of required materials and information required to effectively run the assembly and packaging process:
· Work in accordance with all health and safety requirements
· Act as Fire Marshall
· Act as First Aider
· Ensure handling of materials and product is in accordance with required quality standards
· Verify that all production workstations are correctly equipped to run the scheduled finished goods, including completion of all required documentation
· Allocate Production Operatives to tasks in accordance with production requirements and operator competence in the task
· Ensure all Operatives are aware of required production targets and regularly monitor performance against targets, escalating any issues to the Technical Shift Leader
· Co-ordinate change of works order
· Ensuring effective line clearance and set-up of all workstations
· Accurate and timely completion of all required records
· Manage PPE requirements for all Production Operatives
· Co-ordinate and record training of all Production Operatives
· Undertaking training when required
· Provide cover for Operatives who need to be away from their workstation
· Oversee activity of Lead Operatives on other processes when required
· Undertake Return to Work interviews following absence
· Manage any employee relations issues at the informal stage
· Senior person on site outside day shift hours in the absence of the Technical Shift Leader.
Qualifications & Skills Required for the Production Team Leader:
· Significant experience in co-ordinating/leading teams in a manufacturing environment, with responsibility for all aspects of the operation: safety, quality, output
· Competent in use of computer systems/programme
· Understanding of employee relations issues
Shift Pattern & Pay Rate:
You will be required a 2 shift pattern of 6am to 2pm, Monday to Friday rotating to 2pm to 11pm, Monday to Friday (6pm finish on Fridays). This shift pattern is paid at £10.70 PLUS 10% Shift allowance. There is potential for a night shift at times with a 20% Shift allowance.
If this sounds of interest to you and you would like to find out more then why not click apply today and one of our team will come back to you, or feel free to call the office on 
Show phone number
Smart Solutions Recruitment are advertising this role and are acting as an employment agency
Reference ID: J26882
#SSSWA
Job Types: Full-time, Permanent
Salary: £10.70-£12.35 per hour
Additional pay:
· Bonus Scheme
Benefits:
· Company Pension
· On-site Parking
Schedule:
· 8 Hour Shift
Experience:
· Manufacturing Supervisory: 1 year (Required)
Licence:
· Driving (& Transport) (Preferred)
From: indeed.co.uk
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Personal details

Name: Adriana Elena Dascalu
Address: 13, Christina Street, Swansea, SA1 9FM
Email: adrianadascalu@gmail.com
Mobile: +447096711216

Personal statement:

Multi-experienced in work field as operator and leader, with Certificate of Higher Education in Workplace Skills (Level 4), targeting a new opportunity for career development. Skilled in Entrepreneurship and Digital world, I easily fit into leadership positions and dedicate myself to work.

Experience:

CyDen Limited: Float Operator
13.01.2020- present
Key responsibilities:
· Checking defective products
· Creating digital reports with the total of rejected products
· Training of new staff at the packing line
· Covering staff by assigning their responsibilities
Packing Operator
Key responsibilities:
· Checking the quality of the product
· Product packaging according to standard rules
· Keeping the workspace clean

Lewis Pies Limited: Lead operator
3.08.2018 – 24.11.2019
Key responsibilities:
· Providing all the necessary materials for the work
· Ensuring the correct wearing of the equipment by the staff
· Creating reports and records of the daily work process

Amazon: Packing operator
10.09.2017- 4.06.2018
Key responsibilities:
· Checking the quality of the product
· Product packaging according to standard rules
· Keeping the workspace clean

TJ Morris Limited (Home Bargains): Lead Store Team Member
16.04.2017 – 19.08.2017
· Support store management in daily tasks
· Support team members
· Deal with customer issues
· Be an ambassador for the store


Education:

University of Wales Trinity Saint David:
Certificate of Higher Education in Workplace Skills (Level 4) – 1 year
First Aid Classes – 2 months
Entrepreneurial Skills Diploma (basic level) – 3 months

Other skills:
Driving license: B
Digital Skills: advanced user
Languages:
· Romanian – first language
· English (independent user)
· French (novice user)
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					Adriana Elena Dascalu
13, Christina Street, Swansea, SA1 9FM
       adrianadascalu@gmail.com +447096711216
Dear Sir/Madam,
I am delighted to have the opportunity to apply for the position of Production Team Leader. It would tackle more my creativity and passion to work with people. For the past four years, I have worked in factories and retailers, both as a regular operator and a leading operator. Working in a leadership position helped me discover that I have the potential for this role. My superiors also noticed this and appreciated me.
I value quality and work done with conscientiousness and responsibility. At every job I had, one of my tasks was to make sure the products were in perfect condition. I also considered the importance of wearing proper protective equipment and maintaining a high degree of hygiene to prove that I have self-respect and respect for others. I am also qualified to provide first aid due to the courses I took in a qualifications program in partnership with my last job. I am dedicated to both work and personal safety and those around me. 
While working for TJ Morris, I was responsible for dealing with clients. Knowing the needs and preferences of customers, but also the potential of the store in terms of goods and services, I was able alone to find solutions to problems. I had patience and showed diplomacy to please the clients, even the most difficult ones, but also to maintain a team spirit among my colleagues.
Due to my good observant spirit, during my work at CyDen Limited, I noticed mistakes that could create difficulties and problems for the factory processes. Thus, the production manager promoted me from packaging operator to float operator. 
However, I did not want to dwell on the intermediate role between the operator and the team leader. I set out to progress and enrolled in university courses. I graduated and obtained the Certificate of Higher Education in Workplace Skills. It attests to my academic training in leadership. I adapted from the first week to the complex program that involved work shifts, academic hours, family responsibilities. This qualifies me as a resilient person who faces several challenges and at the same time displays a positive and cheerful "I can do this" attitude.
These activities made me ambitious and challenged me to get out of mediocrity in order to aim for progress and, over time, even innovation.
 It would be a constructive and pleasant experience to collaborate with your company. I am at your disposal to discuss.

Yours faithfully, 
Adriana Elena Dascalu
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This essay aims to reflect on the writing of the CV and the covering letter, created for academic evaluation. Kolb's (1984) reflection cycle is the model used in creating this work.

Experimentation

For the academic evaluation portfolio, I had three pieces to research and write. In the first phase, I looked for a leadership job in Swansea. I had several options, but I chose a workplace that is close to my current job: Production Team Leader. In the second phase, I compiled my employment history from the jobs I had in factories and shops, adding some of the work tasks I performed. And lastly, I wrote the covering letter emphasizing the "brand of the self", meaning what I am able to do and what is my attitude towards work and responsibility.


Reflection

I chose the job of Production Team Leader because I know what this job entails, but also because I have collaborated in the past with the recruitment agency that monitors the occupation of this position. I will provide them with my CV that will convince them to give me an interview. 
I easily wrote my CV because I had few jobs, but I worked on each one for a long time. I had to omit my qualifications that are not relevant to this job, such as training to be a teacher in preschool and primary education. 
The covering letter was an exercise that helped me reevaluate my writing skills and give more professionalism to my recommendation.

Conceptualization

It is easy to get a job because there are so many options. But in order to get a specific one that I want, it is necessary to highlight the skills and training that I have.
Writing a CV and a covering letter must create connections between the requirements of the job and the abilities I have.
Active experimentation

The CV and covering letter are the components that will be evaluated for the completion of the course and that will make it possible for me, in the future, to obtain new positions that will help me advance in my career.




Reference: Kolb, D. A. (1984). Experiential learning: Experience as the source of learning and development. Englewood Cliffs, NJ: Prentice Hall.
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