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Introduction
The purpose of my report is to analyse my own academic and employability skills, showing in class activities while studying and knowledge gained via published literature, as well as online books and researches.
Writing this report assist me to identify my weakness, also encourages me to do more where needed. Furthermore, the report as clearly show me that certain skills that have always taught can be used generally either academically or workplace, can sometimes only required for workplace or for academics purpose only. The reports show my weakness and also my strengths, the report shows things learned during little time at University and shows how valuable to gain education.

Using SWOT analysis learned while in university, below are my personal skills analysis of myself.
Strengths: -
Communication skills.
Leadership Skills
Time Management
Critical Thinking

Weaknesses: -
Reading Skills
Essay Writing


Communication 
Communication is giving, receiving or exchanging ideas, information, signals or groups to persuade, to seek information, to give information or to express emotions. This broad definition includes body language, speaking and writing.
Another definition states communication are abilities you use when giving and receiving different kind of information, like listening, speaking, observing and empathizing. (VirtualSpeeech.com,2017) 
Communication is very important at university in other to understand what is been taught and also acquiring knowledge with ease.  In addition, its paramount to communicate in university in other to gain the skills needed for both academics and workplace. Good workplace communication is the pathway to any success, as its gives confidence and ability to manage situations at workplace.  lack of proper communication can hinder success, because it will show negative impression at workplace, if I have don’t have good communication skill at workplace, will shy to interact, sometimes feel intimidated if surrounded by fluent scholars or colleague. Good communication allows everyone at every level to interact freely as they would be better understanding.
I have the ability to communicate effectively, but needs improving to have successful and smooth communication skills, which am on right path to while studying at university. Moreover, communication requires better understand of others as well myself, since coming to university, have realised that good communication skills requires better understanding of all information involved.

Leadership 
Leadership can be defined as ability to seek every opportunity to communicate and mentor others in an effort to clarify team objectives.
(John –Brandon)
The action of leading a group of people or an organisation. This skill where use by myself when organising other people to reach a shared goal at my work place.
Leadership skill is very important at workplace, it can be in form of supervisor, managers, directors, team leaders etc. It provides the organisation with accountability. Leadership does not only pertain to workplace or academics. Leadership can be between two individuals, as long as one is responsible for the delivery and completion of a task or information. Genuine leader sacrifices more to development of all involved in other to accomplish tasks or projects. 
I have leadership skill, as leader you have responsibilities to show good examples for others to follow. Also as leader you know you needs to be part of the development. Leadership prepares you for both good and bad times. In addition, my experience as team leader at work involves me taking absolutely all responsibilities to deliver, examples are like covering shift, if a member of staff did not turn up for work on time, as team leader would have to wait till replacement turns up, otherwise would have to pay penalty for missing shift/staff which reflects on my appraisals.

Time management
Time management is “the process of skilfully applying time to finish and perfect a specific activity within time constraint” (Harris,2008).
(research –methodology.net)

Time management is very important at University, in other to be at right class at the right time, the university maintains strict attendance policy. It vital to be punctual in other not to lose out on important educational discussions. In addition, time is money as they say, it is vital to keep on top of time management as lack of it can be very costly. Time management in any industry is very paramount, its reflect on both profit and loss of any organisation.
I have the ability to use time efficiently, doing the right thing at the right time. 80-20 rule, doing the most important first. If time not manage properly its reflects on someone as a failure, nobody wants to attach to failure. If student turns up late for study, it distracts both students and lecturer. 

Critical Thinking Critical Thinking means making reassured judgement that is logical and well thought out. It is a way of thinking in which you do not simply accept arguments and conclusion you are exposed to but rather have an attitude involving questioning such arguments and conclusions.
Critical thinking gives opportunity to weigh options before exercising final deciding of words or events. Furthermore, with having this skills, you cannot be pressurised to make assumptions and decisions instantly. It requires you to project negative and positive side of any events and comes out with better or preferred option.
I have the ability to deep thinking before speaking out or make decision. Further to my explanation, critical thinking give opportunity to widen researches, as you have to be ready for unknown questions or matter arising.
Critical thinking helps to realise one ideas compare to others, as someone else idea might not suits my personal situation at the time, critical thinks assist to evaluate all sides in other o comes up with suitable outcome.

Reading Skills
Reading is an act of looking at and understanding points.
Reading skills is paramount to be successful at university, reading is vital in any academic sector, this is required during studying, researches, report and letters.
Further to my above statement, due to my lack of reading skills and confidence, found reading very stressful and boring. Since coming to university have realised how vital reading skills is, without reading skill, every subject or task will be daunting. Have manage to realise reading can be developed to habit if manpower can be rendered.
Need more development to understand written text, and combine their understanding with prior knowledge. In addition, have encouraged myself to read at least daily newspaper in addition to my academic books daily.

Essay Writing
An essay is generally a short piece of writing outlining the writer’s perspective or story. It is often considered synonymous with a story or a paper or an article.
Essay writing is very important at university, it shows the level of the academically understanding of the student, topic and or report. Needs to improve my ways of explanation than just bullets points. Am glad coming to university, since studying and explaining myself to my lecturers, have develop means to facilitate my reading and writing, by always double checking my statements and writing, furthermore, am on the right path to development with my University support.
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