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Introduction: on this topic, I’m going to talk about the development of society, the competition between companies is also increasing and what the employer what for the graduates are not only focused on degree but pay more attention to their employability skills. 

What is a skill: is a unique ability in a task, sport, also the ability to use one’s knowledge effectively and readily in the execution of learned physical tasks Its could be a power of doing something competently a developed aptitude or ability.
What are employability skills:  employability skills that are developed inside and outside of school that can transfer to the workplace.
· Knowledge and abilities relating to a job
· The ability to identify suitable job opportunities and self-presentation for applications and interviews. It can’t rely on academics alone to automatically open doors after school
· Many students already have the employability skills companies are looking for, but they don’t realize it.
 
What are soft skills: soft skills include any power that can be classified are a personality trait or habit. This can be the interpersonal skill and communication skills are more specific categories of soft skills that can help employers for in job candidates.
There are many types of soft skill that can be list on the resume or cover letter; some; some of the most sought-after soft skills include:
Effective communication: this will be helpful to the interview process and in the career overall. The ability to communicate can involve knowing to speak to others in different situations or settings.
Related communication skills
· Active listening
· Confidence
· Conflict resolution
· organization
 
Dependability: this can show how easily people adapt to change if they are working a technology driver field or start up, adaptability is especially important. People can change in processes, tools or clients that you work with can happen quickly. 
Related adaptability skills
· consistency
· organization
· optimism
· flexibility

Problem ¬solving : employers highly value of people who can resolve issues quickly and effectively, and this can involve calling on industry knowledge to fix an issue colleagues to find a scalable, long term solution. In this competitive world, the company ride out the storm, or it will fail.
Related problem-solving skills:
· creativity
· research
· risk management
· teamwork
 
Creativity:    is a broad ability to incorporating many types of different skill sets. This can lead including other soft skills and technical skills. Employees with creativity can find new ways to perform tasks to improve processes or develop new and exciting avenues for business to explore. 
Related creativity skills
· curiosity
· learn from others
· open-mindedness
· taking calculated risks
Work ethic:  work ethic is the ability to follow through when the tasks and duties in a timely, quality manner, a strong work ethic will help ensure develop a positive relationship with the employer and colleagues, even developing technical skill in a new job.
Related work ethic skills
· attention to detail
· integrity
· persistence
· time management
 
Why are soft skills important?
Soft skills play an essential role in resume writing, interviewing and finding success in communicating with people at work or other areas. For example, as you look for a job, you may find that many employers list specific soft skills on their job post the required or desired section.
How to improve soft skills: many employers can value strong-weak over technical skills because they are often personality trait developed over a lifetime and can be challenging to teach.
What are hard skills
Hard skills can be described as the specific knowledge and abilities that are learned through education or training. Since industries and professions have a specific list of abilities that are necessary to perform the job properly, they can also be thought of as job-specific skills.
Top 4 hard skills list and examples 
1. computer technology: the world, all employees must possess at least a basic grip of computer technology, and many companies require candidates to apply jobs using the technology-based platforms.
 
· Microsoft office suite
· Social media
· HTML
· Analytics
· Pivot table


Hard communication skills: as capable the communication is often viewed as a soft skill there as several ways that can concert strengths as a communicator can be demonstrated. This can showcase communication skill and help stand out from other candidates.
This is are the following example of hard communication skills that can use on the resume:
· Foreign language
· Digital communication
· Copywriting
Why are hard skills important?
The importance of hard skills is since hard skills refer to the expertise that has acquired in any field, they may happen to be one of the most important skills listed in the resume. Although soft skills eventually determine whether you’ll get a job, a certain level of proficiency is always required to give an edge over the other candidates.
Example of hard skills
· Accounting
· Administrative
· Analytics
· Banking
· Bookkeeping
· computer
soft or transferable skills are skills and abilities that can be important and helpful across, it has different areas of life’s: socially, professionally and at school. 
· I will be communicating with working with a team by using one on one interactions is very important with the individual to make sure that the employee engagement doesn’t fall short in the workplace. Listening skills are important because by bring together the best from everyone in the team, they also good at what they do, or they are passionate about the mission. The team may become more responsible for outcomes; this is when each person has ownership of decision making; they also become
· for the out of those decisions. 


Swot analysis and personal development plan (pdp)
	
Strengths
I have good teamwork and organizing skills. The results of my self-assessment test, I have a great mark in humanistic encouraging and affiliative. Also, I’m good at self-management I can get management my time well and get the thing done without being pushed.
	Weaknesses

I have not employment experience, even part-time job experience.
I am a week in problem-solving good solution on them. My communication skills are week. I am an introvert result in the appendix, and I am not good at communicating with others. I feel shy when strangers

	Opportunities
I’m doing a presentation as part of an assignment. This will help to start to build my confidence in public speaking. Apply for a part-time job. This will help develop my customer service skill. I am more employable than others if I get work experience in the UK 65% of international.
	Threats 
  Recent year/ growth trends of Chinese overseas students choose to return home, which will increase the competition of getting jobs in china.
 Employment pressure both in China and the UK. Not only Chinese graduates for job hunting with anxiety, but graduates of the British also face the same.


· Skills: academic skill is approaches applied to learn and time management tools that can help students to learn and absorb school lessons. Most of the students learning is about how much more than access to information.
 
Is academic skill important? Academic skill helps or encourages students to become more efficient learners. Gives students a lot of confidence to participate in courses fully and are invaluable of the classroom and after they graduate. Developing academic skills. Also, the academic skill is important Academic success is important because it is strongly linked to the positive outcomes we value. Adults who are academically successful and with high levels of education are more likely to be employed, have stable employment, have more employment opportunities than those with less education and earn higher salaries, are more likely to have health insurance, are less dependent on social assistance, are less likely to engage in criminal activity, are more active as citizens and charitable volunteers and are healthier and happier
General transferable 
The transfer of general skill or principles acquired in one task or situation to a problem in a totally different field, for example, the applying the capacity for logical thought acquired in a philosophy to cause a problem arising in business to see the transfer of training. 
· Time management: time management skills may include a variety of skill that can help to manage time well. The most important time management skills include:
· Organization: staying more organized because it can help you maintain a clear picture of what you need to complete and when. Sometimes being well organized might means maintain an up to date calendar and being able to locate certain documents easily to have a tidy environment and taking detailed, diligent note.
· Prioritization: assessing each of the responsibilities for priority is key in being a good time manager. There are many ways to prioritize what they need to accomplish. They might decide to complete fast, simple items followed by longer, more involved ones.
· Goal setting: is the first step to becomes a good time manager. This may allow to clearly understand the end goal and what exactly they need to prioritize to accomplish it.
· Communication: developing strong communication skills can allow you to decide and goals clear to people that you work with. Its also may allow delegating, which lets them focus on completing the most important, relevant tasks that align with a goal

Team working (collaborating with other):  you need to be able to work well with others and convey the teamwork skills to hiring managers, recruiters and prospective employers. Any job listing, and you will see that even ads that seek self-starters also inevitably use the phrase team player.
Types of teamwork skills
The most important teamwork skills that employers seek in candidates. To develop these skills and emphasize them in job applications, resumes, cover letters and interviews. Today, only have individual working ability is not enough; more and more works that need a group of people to complete together. Work as in a group can speed up the progress of work and through brainstorming to create a better a better idea of the company.
· Communication: being a good team member means clearly communicating your ideas with the group. You must be able to communicate information by phone, email and person.
· Advising
· Collaboration
· Contributing
· Coordination
· Creativity
· Creative thinking
 
Conflict management: are important teamwork skill is being able to members, you may need to be able to negotiate with the team members to settle disputes and to make sure that everyone is happy with the team’s choices.
Collaborative
Conflict management
Defining problems
Flexibility
Leadership
Listening
logic
listening to this is another important part of communication is listening. Must be able to listen to the ideas and concerns of colleagues in order to be an effective team member. This can be by asking the question from clarification, demonstrating concern and using nonverbal cues.
Give feedback
Eye contact
Hearing concerns
Interpreting
What are communication skills: people may think that communication skills are simpler to communicate; however, those with little experience communicating with people from different walks of the life don’t realize how complicated communication can be. 
Types of communication skills
·   Written communication: you must be very well, because is the major component of professionalism, there are many people do not write well, poor writing not only makes an exchange of ideas and information less efficient, but it also makes you look unintelligent.
Advertising
Business storytelling
Emailing
Microsoft office
Speech writing
[bookmark: _GoBack]Verbal communication:  this is essential for those that have a job in traditional workplace and for employees, whose tasks include extensive use of telephones.
Articulating
Clarity
Concision
Explaining
multilingual
Nonverbal communication: this may include vocal tone, eye contact patterns, body language and more. The nonverbal combination often carries more weight than verbal communication and has a much more significant and Learn the nonverbal signals you need to present well if you have nonstandard body language. For example, if you are no autism spectrum or have a physical disability, you will have to find a way to avoid or correct.
Confidence
Expression
Life skills
Active listening
Quick thinking
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