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Let me explain you how to insert a chart
 
T
o 
insert a chart in 
W
ord 
you’l
l
 
have to create a word document then 
us
e the tabs to
 
locat
e th
e 
“
insert
” tab an
d once 
you’ve
 
done that 
within the ribbon section
 
there
 
will be 
a
n option 
th
at wil
l let you insert any 
variety
 
of chart
s
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