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[bookmark: _Toc522988151]Introduction
This paper aims to discuss employability skills that are relevant to an employer who is trying to recruit. Employability skills are the set of personal attributes, understandings, achievements and skills that help the graduates to get employment and become more successful and innovative in their selected professions. Employability skills are also narrated as transferable or soft skills about the interpersonal and personal qualities. The employability skills are the attitudes that enable the employees to better interact and corporate with concerned colleagues, solve problems, to make critical decisions and ultimately become the important member of an organization for example ambassadors or managers (Bharathi, 2016). Around the globe, employers are interested in candidates those possess a wide range of cutting-edge skills and are willing to learn job learning skills. The next heading aims to discuss several employability skills that are required to recruit. 
[bookmark: _Toc522988152]Main Body
[bookmark: _Toc522988153]Having Employability Skills
Being up- to mark and excellent academic qualifications do not make the graduates successful for a job, to enhance the employability skills the experiences of working with people and public dealings are also required. To better compete in the advanced world, it is very necessary to have extraordinary skills. At university level, graduates can utilize multiple opportunities to enhance employability skills such as by participating in group project works, by getting enrolled in students exchange programs, through presentations, through internship subjects, and by mentoring programs (Cottrell, 2013). Skills required for getting jobs can also enhance by the maximum participation in extracurricular activities such as community activities, public speaking, club and societies, special interest groups, and sports. People who have better working experience are more successful in job hunts, keeping in view this graduate must spend some time in voluntary works with different organizations, paid part-time jobs, internships and casual works (Pears, and Shields, 2013).
[bookmark: _Toc522988154]Soft Skills to Get Employed
Technical expertise with efficient knowledge and hard skill are required for jobs. But in business world most of the managers consider effective soft skills very importantly. Soft skills include personal attributes and interpersonal qualities that one possesses. Most of the employers want effective soft skills and efficient hard skills from new employees. In past only hard skills were required for career employment but the technological development in the world has changed the scenario (Mackevic, 2014). In today’s world, organizations have to compete in global market that is the reason an applicant with effective soft skills is more preferable than the individual who possess technical skills. Recent studies have shown that technical knowledge and skills only offer 25% of jobs while people having soft skill carry 75% of long-term jobs with high rate of success (Morgan, 2016). Soft skill provides productive performance, innovative ideas and better efficiency to organizations that is the reason larger number of organizations emphasize on the development of soft skills in employees and working staff
Graduates must possess employability skills including interpersonal skills, communication skills, critical thinking skills, personal development, presentation skills, leadership, digital skills, teamwork, problem solving, self-management, planning and organizing, technology, learning, innovative and enterprise skills. To be competitive in organizations graduates must possess this wide range of employability skills as well as technical skills. Most of the skills coincide with each other for example leadership skills also encompasses the skills of planning, organizing, decision making and collaboration (Bright HR, 2018).  Skills and moral ethics including honesty, adaptability, commitment, ability to deal with pressure, reliability and cultural interaction with working staff also gives a new dimension to employees to better compete in business industry. Following are some of the essential employability skill which employers often consider while hiring the new employees (Gibbs, 2013). 
[bookmark: _Toc522988155]Communication Skills
Communication skills are the core of employability skills. Applicants with efficient and effective verbal and non-verbal communication are preferred by the employers. Most employers tend to look at the employees which can deliver messages clearly, write clearly and succinctly, have ability to communicate with wide variety of people by both verbally and non-verbally, maintain good eye contact and have suitable vocabulary to deal with all types of audience (Bharathi, 2016). The role of effective communication in international trade environment can never be denied. It is very important in the sectors of logistics, financing, and payment of international trade agreements and marketing. To deal with database, analytical data, statistics and other information effective communication skills are required. Around the globe, those organizations can compete in the world marketplace who have effective and efficient communication skilled managers and employees.
For instance, in today’s advanced world the English language has got significant importance and become the only language to communicate around the globe. English language has major impact on all fields including trade, education, employment, and commerce. An organization will always seek out the employees which are proficient in English language due to the creative capabilities and have ability to maintain relationships at every stage of job. 
[bookmark: _Toc522988156]Interpersonal Skills
Interpersonal skills play a vital role while interacting with other people. An employee with better interpersonal skills has the ability to satisfy customers and clients expectations, manage the available time efficiently, can do better decisions, can take responsibility, negotiate well and work effectively with all the working colleagues in an organization (Greetham, 2013). Interpersonal skills are very crucial because most of the employees lose jobs due to the bad social interaction with other people. For instance, most valuable interpersonal skills are active listening, caring, leadership, motivation, responsibility, and team-work. Regardless of the job, employers evaluate the employees through the above mentioned interpersonal skills. This process helps out the employers while hiring, that either a candidate will be able to work with coworkers, customers and managers or not (Cottrell, 2015).
[bookmark: _Toc522988157]Critical Thinking Skills
An employee capable of solving problems efficiently and have potential to make the right decisions at the right time is a strong asset for the organizations. Problem-solving and decision-making process require a lot of precise information and a person with critical thinking mind can do this in all situations. Creative thinkers are more efficient and innovative in any workplace and have ability to devise new systems and procedures to do the assigned task in an efficient way that adds value to the work environment. Critical thinkers save a lot of money and time for companies by providing new perspectives of jobs and innovative ideas. This is the reason why organizations hire critical observers and thinkers. 
[bookmark: _Toc522988158]Presentation Skills
Presenting a valuable information in an effective and clear way is a key skill. Presentation skill does not mean to assemble the valuable information and put it on PowerPoint slides, it actually means to connect and engage the audience to deliver the message effectively. Presentation skills become valuable when an employee or manager has to present the innovative ideas and findings of work to the concerned people and external stakeholders in an organization. For instance, formal presentations are not the only way to present information. Valuable ideas and information can be shared and presented in the form of business plans, research findings, risk assessments, reports, notes, strategic documents and scenario planning. Employers during the recruiting process often ask the applicants to present some valuable ideas. 
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Leadership means to motivate the colleagues to complete the assigned tasks on time. The leader must possess the qualities of being initiative, self-confident, innovative and proactive. Leadership skills include the skills of strategic thinking, time management, decision making, charismatic and listening. Along the interpersonal skills, employers often sought out the coordination and motivational capabilities of employees. Five essential leadership skills are motivation, feedback, creativity, communication, and positivity (Maund, Schriek, and Tinkler, 2017). For instance, organizational skills get more importance in leadership skills. Having good leadership skills requires to organize the events in an effective and efficient way. The emerging technology has introduced many software packages to help out employees while performing leadership tasks such as team task management software, time management tools and project collaboration software (Employability Skills, 2015). 
[bookmark: _Toc522988160]Digital Skills
Employees can avail the opportunity of a wide variety of jobs if they have sufficient knowledge about computers and the latest information technology. Employees with appropriate awareness of information technology have more marketability and popularity in global market. Entrepreneurship and self-employment are now more common due to the low cost of latest technology. The latest technological improvements and developments have given potential to everyone to save and digitize their information electronically. This digitized information in the form of pictures, videos, voice, text, music, documents, and files can be transmitted to every corner of world with equal speed and ease. Organization always look for the employees who can deal with complex data and information and have the ability to integrate the data for the proficiency of organization.
[bookmark: _Toc522988161]Personal Development Skills
Employers always look for the people who are keen learners. Personal development is the right behavior and attitude towards the jobs. Mostly, organizations continuously learn and develop better ways to compete in global workplace. A person who has the ability to adopt the changes and learn about new things will always get success over the employee which is resistant to changes and afraid of learning. Organizations keep on changing the business environment, these changes may be frequent, in this situation employees who are enough flexible, adaptable to new changes, patient and can respond to changes can survive. Most of the employees lose the jobs due to the frequent and sudden changes in organization (Cottrell, 2014). Chartered Institute of Personnel and Development (CPID) 2015 report showed that organizations allocate more than 10% of budget for the self-development of employees. Self-development improves the performance and other skills of employees. For organizations, it produces mobile workforce, increases productivity, and increase the value of employees in organization (Open Learn, 2016).
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Planning and organizing skills mean the ability of employees to split the tasks into parts and accomplish it in a manageable way. Better planning and organizing skills create more chances to get hired. For the smooth and successful running of business, employees must have the ability to complete multiple tasks on time. The efficiency and productivity of any organization can be increased by organizing the work in such a way that workers do not get disoriented and keep focusing on the assigned projects. For projects planning, it means the allocation of necessary resources for the right tasks and the completion of project within the available time and resources. This can only be possible by collecting, analyzing and organizing the required data in an effective way (McMillan, and Weyers, 2014).   
[bookmark: _Toc522988163]Initiative and Enterprise Skills
Initiative and enterprise skills of employees in an organization play a vital role when the organization is in competition. These skills able the employees to think critically, create opportunities and give suitable ideas to an organization for the better proficiency. Employee with initiative and enterprise skills has more productivity and value in an organization (Maund et al., 2017).
[bookmark: _Toc522988164]Hiring New Candidates in Organization
For the hiring of new candidate’s employers firstly screen out the applications and resumes, after that, they hold a meeting to select the ideal candidate for the job. During the screening procedure employers usually see the qualification, qualities and the interest of candidates towards the job. After the selection of candidate, employers often call for the interview. The purpose of the interview is the physical interaction and personality evaluation of the candidate. To better judge and evaluate the candidate employers mostly call the candidates on informal lunches or dinners with the working colleagues in the organization. This process helps the new employees to enhance interpersonal skills and present new and innovative ideas to the organization (Wels, 2018). But the hiring process is difficult and complex. The interest and efficiency of candidates are envaulted through different tasks including data collection, home assignments, teamwork, problem-solving, costumers dealing and presenting of innovative ideas for the proficiency of organizations. Keeping in mind the all situations and scenarios graduates must prepare and polish the required employability skill to hit for the best jobs.  Graduates must know their strengths and weakness before applying for the specific jobs and must have an ability to solve the organization problems (Bharathi, 2016).
[bookmark: _Toc522988165]Conclusion
The advancement in technology has created too many ways to employment. But for the long-term and sustainable jobs, it is very necessary for graduates to have finest skills. Graduates must possess good communication skills, must be innovative to create new opportunities and ideas and have strong interpersonal skills to deal with a variety of audience. Employers always tend to look for the people who are creative and utilize modern technologies for the better efficiency of organizations. In today's world skills only specific to job description are not enough to compete in the industry. Employability skills are needed to get maximum jobs.
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