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INTRODUCTION:

Every day is undoubtedly an opportunity for us to learn. Knowledge of what we can do better, and where we need improvements, can undeniably help us become good people (Jones & Loftus, 2009). Notably, I have personal strengths and weaknesses just like every other person this help to describe who I am and identify uniqueness. I have also faced challenges and opportunities in various situation that have helped to shape my life in a positive way. Learning about myself, in other words, has helped me use my strengths and abilities to cope with my limitations and resolve my challenges. This report will address and analyses different aspects of my personal and professional development by using SWOT analysis. In addition, I will then follow different methods of self-reflective learning processes to establish the environment in which my expertise is lacking. Such as communication, teamwork, problem solving, planning and organisation, time management, IT skills, academical writing.








Personal SWOT Analysis
After recognising the importance employability skills and experience required by various organisations, I develop a personal SWOT analysis built on actual understanding and self-assessment test through various method. By doing swot, I have identified that personal professional development plan (PPDP) is the main action required to succeed and the business environment, it will also prepare me to achieve my career aspiration.


	Strengths
	Weaknesses

	Qualification
Personal experience
Confident
Open-minded
Decision making
Creative
	Time management
IT skills
Academic structuring
Presentation skills
Interpersonal skills
Leadership skills

	Opportunities
	Threats

	Learning materials
Student finance
The internet
The lecturers
Online learning resources
Peers interaction
The librarians
	Covid19
Government policies
Competition
Personal finances
Family commitment
Changing environment
Emerging businesses



As shown on the table above are my strengths, weakness, opportunity and threats that were identify as a result of doing a personal swot analysis. Reflecting back to week 2,3 and week 4 in the first semester, I participated in times management and employability exercise which gave me the opportunity to evaluate my strengths against my weaknesses and my opportunities against my threats. I can confidently say that my strengths have not only assist me in my personal life, however, in pursuing my career aspiration. In addition to this, I have used my understanding and logical reasoning to connect with various people in all work of life in the retail industry. Furthermore, for the facts that I am a processor in nature, has assist me to come up with better and sound decisions during hard moments. 
For the facts that someone have different strengths does not mean that they do not have weaknesses. As a matter of fact, people are diverse and are unique in their own ways. Hence its not significance to not only pay attention on our strengths but it helps to also evaluate our weaknesses (Rampersad, 2009). By understanding once strength and weakness, it helps to know the important areas that require attention and improve the one that already on track. Precisely, I need work on times management skills, communication skills, IT skills and improve my academic writing skills. Every individual have a weakness even though we don’t often accept it, however knowing your weakness and use them to your advantage is a great method of overcoming you it or downplay it, at same time trying to increase your strength (Galiano, 2018). Weakness can be seen as an opportunity because it provides an environment where you will try to analyse different way of improving them.
It is very important for student to learn their skills on a regular basis, so that they can understand opportunities that revolve around them, for each person to create their own position and survive in any organisation. By learning personal and technical skills, different obstacles can be overcome that exist between their paths of glory (Johns, 2012). Personal development is a process by which a student improves his or her abilities, personality, ability, quality of life, fulfils his or her dreams and aspirations and also achieves his or her various life goals (Cassidy, 2006). It also requires the development of knowledge and skills to carry out their work and ensure long-term career growth (Ottewill, 2002).
Approaches to personal and professional development
Any individual's technical ability plays a critical role and it also helps them to achieve success in their professional or student life. It is also helpful to the company, as it allows the organisations to make success. This is an repetitive process, contributing to the achievement of organisational and personal goals (Hughes and Youngson, 2009). Various main skills or strategies are needed in order to self-manage the learning process, which not only aid in the execution of works to achieve organisational goals but at the same time assist in the performance of their lives (Personal or Professional Growth Plans, 2012). Such basic strategies include strong communication skills, organisational skills, appropriate time and available resources management, and also provide a strong attitude to problem solving. 
In addition to these, specific forms of learning may be implemented to acquire information on various issues concerning organisation or outside world. Furthermore, the social network platform can help to improve personal skills and awareness by communicating with peers and family members. Through this, they are also able to obtain knowledge about different events taking place all over the world. In addition, the Internet functions as an ocean of information and it is possible to gain all kinds of information and knowledge from the Internet and to develop it. Ultimately, these will aid in making the individual more competitive and can lead to their achievement (Miles, 2012).
Method of Fostering Lifelong Learning in Personal and Professional development
Lifelong learning is a concept applied to the ongoing, self-motivated and voluntary search for information and knowledge for professional as well as personal purpose. This quality of lifelong learning not only enhances social enclosure, personal development and active citizenship but also enhances an individual's skills and employability. (Eisele and et.al., 2013). Personal evaluation of the student along with self-reflective learning is necessary in order to achieve lifelong learning.
Personal Assessment: It is a method of self-observation with a motivation to determine things that are important to one's identity. This includes research focused on the desires, beliefs, skills, strengths, temperament and other related factors of one's own. Self-assessment can be performed using any individual's SWOT analysis and it will also help me define the region of deviation from the ideal one (Andersson, 2012). I may analyse and point out my strength with the aid of self-assessment by SWOT analysis, which can aid me achieve my goals or ambitions. In addition, with this, I can also recognise my weakness, which will become a likely barrier to my development. In addition to this, I can control my skills by evaluating the potential prospects and risks. It will support me in lifelong learning for both professional and personal life and I will improve my skills from that (Beausaert and et.al., 2013).

Self-Reflective Learning: It's all about evaluating opinions, judging, personal understanding, and behaving that you're able to comprehend with your personality. Self-reflective learning allows the companies to develop new and successful skills. This will improve an individual's leadership skills by handling efficiently the tasks and responsibilities assigned to them within the organisations (Cunningham, 2006). Using this approach, I will learn various facets of any given situation and that will allow me to develop my abilities and expertise by analysing it at my lifelong level.
Self-managed learning has many benefits both for individuals and for the organisation that a certain person belongs to. It's all about taking action to achieve something valuable in exchange. Advantages from self-managed learning to me are listed below: 
· Teamwork skills will be achieved by allowing me participates and contributing to the team effectively. 
· My presentation skills will improve by constantly evaluating my drawback and take corrective measure to conquer it,
· Last but not least, self-learning will allow me to develop my communication skills, which will support me during an interview and group discussion or even academic writing.
Every day is undoubtedly an opportunity for us to learn. Knowledge of what we can do better, and where we need improvements, can undeniably help us become admirable people (Jones & Loftus, 2009). Notably, I have personal strengths and weaknesses just like every other person that help to describe who I am and my uniqueness. I have also faced challenges and opportunities in my life that have helped to shape my life in a positive way. Learning about myself, in other words, has helped me use my strengths and abilities to cope with my limitations and resolve my challenges.
After evaluating my personal skills using SWOT analysis, I have identified several area of improvement and as result of these findings, an action plan will be used as a framework to improve my personal/professional development plan (PPDP) by using (SMART GOALS). 




	Goal/Objective The things i want to develop or achieve? (e.g. skills development/ career development/ future plans)
	Specific-State exactly what I think I need to do in order to achieve your goal (e.g. 
	Measurable-How will you know you have achieved your goal?  (e.g. achieved goal / speak knowledgeably about subject / mastered new technology/feel more confident/received good feedback)
	Achievable & Realistic • I have the resources, time, opportunity and support to succeed
Goals can be challenging but must be achievable and relevant to your role
	Time-bound with a clear end date, or timescale • Use realistic deadlines, to allow time for progress to have been made



Communication: Communication skills are a very important topic that has been raised in today’s business environment (Morita & Kaminishi, 2012). I have several communication gaps which I feel needs improving in order for me to achieve my aspiration. During presentation or argument, I feel shy to express myself, reflecting to the beginning of the semester (WEEK 2), the in-class activity has help to understand the importance of communication. This has giving me a platform to structure my writing skills and the used of connective words. My target for the second semester is to focus on my ability to present information and communicate effective by constantly reflecting and seeking for feedback from peers and lecturers.
Teamwork: Teamwork is a crucial part of any organisation, but much more so for student when all hands-on deck is expected to work closely together all the time when the work environment and culture require. At the end of the day, teamwork comes down to collaboration and coordination and without it many projects will never achieve their main objectives.
Problem solving: 
Planning and organisation: Planning can be considered 
Time management: Time management "refers to how you schedule and coordinate how long you spend on different tasks. During this academic year I will apply different method in trying to improve my time management skills, I will participate in various time management activities which will help me achieve my career objectives by the end of the second semester. 
IT skills: We are living in digital era where everything has evolved around technology and having IT skills is very vital in both education sector and business environment
Academical writing:
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