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Introduction
‘It is not sufficient simply to have an experience in order to learn. Without reflecting upon this experience it may quickly be forgotten, or its learning potential lost. It is from the feelings and thoughts emerging from this reflection that generalisations or concepts can be generated and it is generalisations that allow new situations to be tackled effectively.’ (Gibbs 1988)
Graham Gibbs is a social scientist and a therapist in the same time who carried out a study named `Learned by doing`. This study helps public to have a routine regarding to certain situations or different life stories. Gibbs’ `Reflective Cycle` it was created to help and support us on teaching and examination in our study `Learn by doing`. His cycle it’s made from very clear steps, in this way its more easy for us to reflect in our life events, in our experiences.    He declared that can be improvements in our achievements on years ahead by reflecting. When we don’t reflect on what we learned, it will be more hard for us to enhance in close future and in the same time it will be very difficult to have good results only from what we learned; in conclusion to reflect it is crucial. Whit “Reflective Cycle” you can reflect recognise your strongest key points and in the same time you can see and realise more easily were you need to work more, were you need to pay attention.

[image: See the source image]Gibb’s Reflective Model
Gibbs’ Cycle helped and inspired a lot of persons to reflect on their own feelings. When you reflect on something particular from your experience can be integrated in Gibbs’ steps using his model.
The studies shows that when its used his cycle a person think more detailed about his experiences; in this way you will get more attention to reflect in detail when it’s about your destiny and try to adjust your actions. First thing what Gibbs’ model teach us is to grow like human being from our own bed experiences lived every day; if we stay and think more were we done the mistakes in our past, next time we will be able very easy to prevent them. The model it is made from 6 clear steps, the cycle support us to think and get through all this steps when it’s about an experience we lived. (Logan Davidson, 2020).
Today I am using  Gibbs’ Reflection Cycle on my report  regarding on my 4 topics chosen.
· Time Management
· Cover Letter
· Reflection
· Public Speaking and Giving Presentation


 Time Management

Time management it is an important skill to learn and evolve.
The definition of time management has been offered as “the process of skilfully applying time to finish and perfect a specific activity within time constraint” (Harris, 2008, p.22)

Description:
In first week I learned about time management, only now I realized why it was first subject; whit out time management we cannot do nothing.. I learned and realized in the same time that if I know how to organise my time everything will be different. We learned about body time, it is so important to know your body; its crucial to discover when your efficiency is on maximum power. My time body is in the morning for example, when I’m starting my day at 5am in the morning all my day will be 100% better. 
On time management classes I’ve learned about smart goals and professional list to do; if I have a smart goal it’s not sufficient, if I organise my time on paper and make deadlines in line of importance then my smart goal it’s much more closer.
[image: See the source image]
Feelings:
I was so nervous on my first day/week of school; excited but anxious in the same time. I am very open on new challenges but in the same time I was scared that I will not be able to achieve. After a few weeks everything starting be more relaxed, our lecturer done her job so well, she explain to us everything so good and easy to understand for everyone in class. In this moment I am not afraid to talk and have a speech in front of a audience. 

Evaluations:
Starting this module and realising that I was so confuse and now I’m able to write my own first report, think and organise my time efficiently for me this moment it’s one of the biggest achievements.

Analysis:
To become a professional manager I need the perfect skills and a lot of knowledges, academic writing it’s the best tool for all of this. Learning every day and trying to improve everything I know it’s the key for me to touch my goal in close future.

Conclusion: 
When you have a good time management knowledge, a verry well organised agenda and a well determined goal it is impossible not to achieve you propose goals.









 
Cover Letter


Description:
My last lesson learned was Cover Letter, our teacher explain to us the importance of 1 page covering letter and her meaning.[image: See the source image]
Feelings:
Being honest it was first time when I see a professional cover letter and the exactly meaning. After learning about it I realised why my CV wasn’t chose in many jobs were I applied. Feeling ashamed was my first feeling but after my lesson I was proud for my new progress.
Evaluations:
The perfect way to have a better job its to have a specific cover letter made whit key word skills needed for each job you apply
 Analysis:
It addition whit everything learned it is a must to have a very good cover letter that describe your best skills asked by the company you want to apply.
Conclusion:
Due to the fact that never I had a cover letter until I learned about it, in this moment its linked to my CV.


Reflection
Description:
The active process of reviewing, analysing and evaluating experiences, drawing upon theoretical concepts or previous learning, in order to inform future actions. (University of Leeds).
In week 3 we learned about reflection. Our lecturer teach us the importance of reflection and how it can help us in our life, job, school and achieving our goal. Very confused before our lesson, more easy to understand when our lecturer present us theme and very impressed after all the information accumulated.[image: See the source image]
Feelings:
It is very hard not to panic for a minute when we start a new lesson and not to know what its coming. After half a lessons I was more secure on my self and my lesson. It is so important to reflect on our experiences, this way you can find the mistake done in past and in present we have the chance to avoid and have a great success. To know how to reflect in a academic way it is something very important for me and my future.
Evaluations:
Every day when I am learning something new I know I’m more closer on my goal, it’s not easy to have language barriers or unknowingly your skills. This is the reason I’m learning in this moment at the university and trying my best to become a professional.

Analysis:
It was hard when we start reflecting lessons because you need to know how to reflect and on what to reflect. Importance of knowing on what to reflect its huge thus mean the knowledge of I bright and a more better paid job.

Conclusion: 
For myself it is a very important step to know how and when to reflect regarding my old mistakes, all this reflective lessons and our practice in class made me to think and act more clearly and more professional; all this are steps ahead for my future carer.


Public Speaking and Giving Presentation

Description:
In week 9 I had my first power point presentation on Academic Skills regarding my dream   job. It is a very long time since a present something in front of an audience and to be marked in the same time. It took me 2 weeks ruffly to prepare my presentation; I am a beautician whit 11 years experience,  but I never believed  that it will be so difficult to find words describe me like a person and my job in the same time.
Body language, dress code, the way you present in front of people, timing; all of this I’ve  learned them in class and there are crucial.[image: See the source image]
On my power point presentation description I was written in a few lines what I am like a person, what to become and were need improvements.                                                                                           After having my presentation done, next step was to answer questions; Emotions again but in a different way, I was released finishing my presentation and proud in the same time, proud to answer question about my future job. It was so impressive to see each one person watching me whit different body face languages; I’ve seen curios faces, happy faces, bored faces etc. After answering all question  being able to breathe properly was a relief. I realised after a few minutes and reflect on all experience that my teacher presence and her questions make me feel more sure, capable, confident on my powers and make me reassure that my best place it is in this university.

 

Feelings:
Before having my presentation I had unknown exciting feelings, I was nervous but very proud and thrilled in the same time. On my opinion we need all this emotions, this way I’m able to realise the importance of my achievement on this new path. On the day of presentation all my feeling was more strong and realistic but in the same time very excited to start talking and presenting my work and 

show everyone what I’ve learn in 9 weeks of school. After presentation starting knowing you more better, what are your strength, threats, all this make us more professional and to know exactly what goals we have and path we need to take.   
Evaluations:
After this experience the best think is that I’m more sure on my powers. We do not realise how strong we are until we experiencing new challenges. After everything I have lived in school, for sure I will be more confident in my own capacity of learning and growing in a professional way. The bad part is that I regret I didn’t done this earlier; I realised how important is to know your treats and weakness, if you know very well this two for sure half of your journey it’s a success. Before coming to the university I was stressed, unsecure in what I wanted to do whit my future, but in this moment I am very pleased to realise that I choose the best way to become a Beauty Tutor. When you are studying every day you become more wised and confident.
 Analysis:  
All this experiences help me to grow and know my own person. It is very important in my future carer to know my strongest abilities and were need improvement, this way I can work and develop my strongest skills for a perfect goal. It is crucial to know the way of professional communication and how to be the one of the best. To work in a team it is one of the main skills.

Conclusion:
My conclusion after this experience is that we do not need to be afraid saying ‘ I don’t know’,  it is normal to not know, having fears, treats; the most important thing is to learn how to be the best version of you. The golden key is finishing my studies and working every day to become a Professional Business Women.



Conclusion
Gibbs Model it’s a cycle that can be followed in our job, day to day bases for a balanced life, achieve your gaols and have your dreamed job.
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