Student Name: MOHAMMED TAHER
Student Number: 2206965

Course Name: Communicating Using Email/ Sending Emails in the workplace.
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I just want to let you know that | can not come to work on the 5th of June.
h More As my family are going a way and I'm going to look after my younger brather. ‘
I'm really sorry that | can not attend the work and | know that you are going to be busy on the 5th of June.
-+
Labels + Looking forward to hearing from you.
® Notes kind Regard
Mohammed Taher
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Hello Mr Mohammed Taher
It is great to hear from you, for now you don't have to worry about anything and | will get someone to take your place. =0
Can you email me next week when are you going to be available?
@
Take care and | will see vai soon

Screenshot showing | have sent an e-mail to my boss an he replied back to me on the bottom e-mail.
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Dear Sirf Madam
B> Sent
D Drafts 1B | have received letter from Cardiff council regarding my council tax. which was saying | did not pay the last 2 months from last year. I'm strangly E
helieve | have paid but the reference on the letter was wrong. The correct reference is 88623452,
v More hope this email will help to find mare information. &
Thank you +
Labels +
Mohammed Taher
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