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This reflective essay mainly outlines personal strengths and capabilities. It has mainly applied SWOT Analysis and personal development plan for self-improvement. It has also applied the Gibbs Reflective Cycle to demonstrate personal employability skills. Nowadays, Employability skills are very much important for achieving professional success. Employability skills plays a crucial role in rapid career progression and promotes individual development. These skills mainly involve good communication, motivation and leadership skills. Team members mainly follow team instructions to achieve a common goal. Thus, Employability skills make an individual more confident and self-disciplined in personal life. 
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Employability skills mainly involve individual ability and knowledge to achieve desired managerial position. These skills will help me to become more honest and accountable towards my day to day activities. These skills motivate me to occupy a desired managerial position in forthcoming period. I am a quick learner and coordinates with other members to achieve a common goal. In a group discussion, I have mainly maintained positive attitude and showed genuine behavior towards others. I have strong analytical abilities that help me to interpret relevant information in a systematic way (Cotronei, 2020). Here, I have applied SWOT Analysis to identify personal strengths and weaknesses which are described below: 
Strengths: I am an extrovert and dedicated towards delivering high-quality work. I mainly find innovative solutions for a specific problem. I have mainly adopted proactive approach to reach a common goal. I have mainly used sophisticated software to explore new things and make a good impression among senior supervisors. I have also portrayed higher leadership skills by setting realistic goals and engaging in open conversation with others. As an active team member, I have accepted constructive criticism and involved all staff members in the decision-making process. I always tried to show mutual respect and kind behavior toward others. Hardworking is my biggest strength. I am literally an innovative person and apply emerging technologies to improve business procedures (Menz, 2020). I don’t get upset over small things and being empathetic towards other’s feelings. I always used different communication methods to spread enthusiasm and trustworthiness among staff members. I am very much disciplined and towards business activities. I always take inspiration from my seniors and developed strategic plans accordingly. I always acknowledge my team members for their contributions and remarkable efforts. I remain patient and calm while interacting with my subordinates. I tried to demonstrate greater authenticity through my work. I was very much passionate and determined towards my long term plans irrespective of given situations. 
Weaknesses: I was unable to resolve intense conflict among staff members. I always stay away from personal qualities which may affect business efficiency. I often miss out on small details and deadlines. In such conditions, I was unable to achieve desired results. I was literally unfamiliar in analyzing potential risks. I often feel hesitant in taking risks and often feel stressed while giving interview. At certain situations, I was often too procrastinated which may affect workflow systems. I was unable to control my negative emotions in front of others. These weaknesses makes difficult for me to achieve academic excellence. I often miss out important deadlines due to my procrastinated behavior. I was very much weak  in solving complex problems. I am not well organized in arranging day to day activities. I was always worried that whether I could be able to perform better or not. My self confidence is literally low which may affect personal objectives. At certain situations, I often burst with negative emotions and do not listen to other's opinions in that situation (Cotronei, 2020). This makes it difficult for me to achieve professional success. I often feel hesitant about accepting change. 
Opportunities: I can easily develop new skills by taking active participation in leadership & development programs. In this way, I can easily lay down the foundation of mutual trust and respect among subordinates. I may participate in a coaching and developmental activities to handle complex situations. To assign specific job roles, I may attend orientation programs to understand business mission and values. I believe that mentorship programs are quite beneficial for the long term development of individuals. These programs will help me to focused towards certain tasks and remained patient under complex situations (Fearon et al., 2020). I may focus on brainstorming sessions to engage with customers. 
Threats: I believe that job insecurity is regarded as potential threat for personal development plan. In changing professional standards, I find difficult to occupy desired managerial position in forthcoming period. I always get stressed with intense competition among subordinates. I find quite challenging in negotiating flexible working conditions. I often took high level of stress and anxiety which may affect personal performance. In this way, I find difficult to occupy executive managerial position. I mainly lack emotional intelligence which is regarded as valuable asset for modern organization. I feel worried and hesitant in collaborating with different personalities. 
Personal Development Plan 
Personal Development Plan may help individuals to achieve academic excellence and choose better career options in life. This plan will help me to develop required capabilities and knowledge for desired managerial position. Through personal development plan, I can easily enhance my personal as well as professional life. The personal development plan is made up of following stages which are described below: 
Main purpose: The main objective of building personal development project is to become more creative and effective problem solver in personal life. My strongest points are good time management skills, technical knowledge and analytical skills. I want to position myself as HR manager within multinational corporations. I may tried to sort out problems with my mentors and friends. I will make important list of certain things and develop strategic plan accordingly (Fearon et al., 2020). I will come towards proper conclusion after much consideration from family and friends. 
What is important for you:  I believe that strong communicator can easily succeed within marketplace. I will first tried to understand my personal skills and requirements for desired managerial position. I always get motivated by passionate and highly skilled mentors. Thus, I may take active participation in mentorship programs to learn organizational skills and become more responsible towards personal outcomes. 
Developmental Needs: At this stage, I may think about personal development procedures to leverage my core capabilities. I will make constant efforts to reach towards self actualization. I  believe that team building skills is very much important for professional success. I will focus upon career plan objectives to create good impression among others. 
Getting Team Involved: I may collaborate with subordinates to achieving the requirements laid down in personal development plan. I will participate in group development projects to gain deep knowledge from other’s experiences (Menz, 2020). I may focus upon two things which are dedication and accountability to achieve success in professional life. 
 Action Plan: I may tried to improve my communication skills by collecting valuable feedback from others. I will participate in mentorship programs to review my skills and knowledge regarding business operations. I believe that career development plan may contribute towards business success. I will find new opportunities to enhance my career and achieving deadline as much as possible. I may avoid multi tasking at a given period of time (Fearon et al., 2020). I may tried to expand my knowledge base by collaborating with other professional teams. 
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I mainly focus upon learning new things to expand my knowledge base and interact with professional teams. I mainly used appropriate tools and techniques to complete given task within a limited time period. I always take out sufficient time to interact with other subordinates and understanding other’s feelings. I have mainly applied Gibbs Reflection Model to showcase my personal experiences. Gibbs Reflective Cycle is entirely based upon different stages which are described below: 
Description: I tried to gain in depth knowledge about academic concepts and ideas. I mainly stimulate my thought patterns to discover new things. I mainly portrayed my analytical skills by retaining academic information as much as possible. I mainly focused towards certain things which are research and visual elements. I have also demonstrated my communication skills by listening to other’s opinions (Bates et al., 2019). I love to pick up toughest questions. I have also showcased my leadership skills by learning about new concepts and motivating others to achieve operational excellence. 
Feelings: I mainly focused upon report writing skills to deliver high quality work among colleagues. I always utilize accurate resources to explore new areas and gaining large information about particular thing. I have also portrayed my team building skills by engaging team members in brainstorming sessions. To become more innovative,  I have taken advantage of ICT technology to achieve common goal. I have tried to embrace positive change within the workplace. I mainly give utmost importance to interpersonal skills to maintain strong connection with others. 
Evaluation: As an ideal student, I was very much focused and self disciplined towards my studies. I have given much attention to certain things such as information technology, teamwork and effective learning. I believe that communication skills will help me to get right placement in desired managerial position. This task has helped me to relieve anxiety and stress. I have also demonstrated my IT skills by using email, spreadsheets, Microsoft word and other ways to convey right information among team members (de Schepper and Sotiriadou, 2018). My peers have appreciated me for taking active participation in IT sessions. These IT sessions has helped me to develop technical skills and learning different programming languages. At first, I face difficulty in interacting with larger audience. With tutor feedback, I have become more confident and able to deliver successful speech among others. I believe that assessment feedback is an integral part of learning process. Thus, I always focus upon constructive feedback for self improvement. 
Analysis: Overall, This task was an educational experience for me. I was very much passionate towards technological developments and interacting with new people. I have taken academic articles to deliver accurate piece of work among others. I have gained recognition from peers for creating unity and enthusiasm among subordinates. I have mainly used feedback sheet to spread huge awareness among staff members regarding significant tasks. I have used both verbal and non verbal communication to interact with others (Hill et al., 2020). I have helped team members in each and every tasks and supported them in attaining personal goals. 
Conclusion: This SWOT analysis has helped me to analyze overall strengths and weaknesses. I was able to deal with complex situations and observed my mentors on regular basis. I have tried to become more competent by finding appropriate solutions for specific problems. I have tried to facilitate new area of knowledge with team members. I was able to gain new insights and knowledge regarding academic excellence. I have mainly focused upon self awareness and knowledge to occupy desired managerial position (Sarkar et al.,2020). I believe that self awareness is an integral part of learning process. I have mainly used standardized tests to track my progress on regular basis. 
Action Plan: I will try to improve my decision making skills by focusing upon relevant facts and information. I have tried to experiment up with new things and took suggestions from others regarding significant tasks. I have established proper conflict management plan to make rational decisions and resolve conflict among team members. To improve decision making process, I will avoid procrastination as much as possible. I will think analytically irrespective of personal emotions and feelings (Scott, 2015). I will be ready to face positive and negative outcome of personal decisions. I will tried to take other’s opinions from different perspective to make logical decisions. 



[bookmark: _Toc59181272]Conclusion 
The essay concluded that employability skills is quite beneficial for individual progress. It has  illustrated that employability skills are very much important for long term development of individuals. The essay has mainly outlined that good communication skills is regarded as  biggest strength of mine. These employability skills may boosts individual confidence and self esteem. I always make strategic plan to complete significant task within suitable deadline. I always make decisions based on relevant evidence and figures. The essay has demonstrated personal development plan for self improvement. It also identify several opportunities that drives personal development. 
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