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Participant Information sheet. University of Wales Trinity St David (UWTSD)
FACULTY: xxxxxxxx
Date:
Dear Participant 
Please read the following information carefully.                                                                  
You are being invited to take part in some research. 
Title of the research project: xxxxxx
Before you decide whether to join in, it is important for you to understand why the research is being conducted and what it will involve. 
1.0 What is the aim of the research?                                                                            

Aims/objectives of the research project …………………………Aims and objectives? Discussion.


· We want to interview people who ……….                 

· The interview could last about ……… 

· You will need to read and sign the consent form and send this to me by email, by post or online. What if they do not send it?

· We will then get in touch with you to find a time that suits you to have an interview, which will be face to face, on the telephone, online using Zoom or Microsoft Teams. Which will you use? Why?

· We can provide and pay for an English interpreter if we need one for the interview. Be careful. Discussion

Should you insert a picture? Add photo of researcher. Is this a good picture?

Discussion                                    [image: A person with a scarf covering his face

AI-generated content may be incorrect.]
                                                                                                                                                                       
2.0 Who is doing the research? 

The researcher is …...xxxx

The project has a steering group made up of …….xxxxx (This might not be relevant). 

The research has been approved by the Research Ethics Committee, Date……………………….., University of Wales Trinity St David and funded by ……      (Add website, if you are being funded).

3.0 What happens if I take part? 

a. If you take part, we would like to interview you about your experiences of ……………….. xxxxx

b. The interview will be led by you. You will be asked questions to prompt you to expand your account of xxxxxx.  We want to know about your experiences. 

c. The information you share will be kept confidential. 


d. We will make a recording of our discussion so that I can make sure that I have a good record of what we have talked about. The recording will be audio and visual. Discussion. What is your plan for recording the interview? 

e. We will ask you for some background information, so we can describe in general the people who took part.   Discussion. What background information/demographics are relevant? Are they justified by the literature on the topic?

f. We can do this research interview using an internet video programme called Zoom/Teams/an other. We can send you details. 

g. The findings from the project will be shared, but the information from the interviews will be anonymous meaning you will not be recognised. How will you do this?

h. [image: A red circle with black text and numbers

AI-generated content may be incorrect.]To take part you must be over the age of 18. How will you verify this?

i. You should be happy to talk about your experiences of ……………xxxxxxxxxxxx….			

j. If you want more support, we can make suggestions and give contact details about people who can help. Do your risk assessment. Identify the risks? Research the organisations that can help respondents where the risks impact on them. 
[image: ]

4.0 Are there any risks associated with taking part? 

There are no major risks with taking part. Discussion. However, sometimes when people talk about difficult times they might get upset. If this happens, we can stop the interview and we can contact someone you know on your behalf to support you. 
This section is to reassure respondents. There is no need to be explicit about your risk assessment exercise. However be prepared for difficult questions.

[image: ]5.0 Data Protection and Confidentiality

· Your data will be kept safe and confidential, as long as your safety or others’ safety is not involved. Your data will only be viewed by the researcher, with anonymous parts to the supervisor and project steering group.   Look up the data protection policies of the University.
[image: ]
· If malpractice, harm, or unprofessional behaviour were raised, confidentiality may need to be broken. 
Are you sure about this? 

· [image: ]All electronic data will be stored on a password-protected computer file with the University. All paper records will be stored in a locked filing cabinet at UWTSD. 

Check to verify this for yourself.



6.0 What will happen to the information I provide?

· The information from the project will stay anonymous. This means that any names or places that people say will not be present in reports. What you say will be anonymous. 

If there are problems or you need to return to respondents individually, how will you do this?

· Findings and recommendations will be made into a final report and an easy-to-read summary that can be shared. 

How will this be done?


7.0 Do I have to take part? And what if I change my mind?

· Only take part if you want to. If you want to take part, and then later change your mind, that’s okay, and we can stop the interview. If you decide not to take part, you do not have to give a reason. Taking part, or not taking part will not affect your personal situation. If you are interviewed, but decide to withdraw, you need to email us within two weeks of the interview date, so we can remove your data. 

After the interview it will be difficult to identify what you have said because it will be anonymous and part of the larger data information.  It will be hard to take out what you’ve said later on.


8.0 Data Protection Privacy 

· The data controller for this project will be UWTSD. The University Data Protection Officer looks at all university activities that include data and can be contacted at the university. Your personal data will only be used for the reasons given in this information sheet.

· [image: A computer with a lock on the screen

AI-generated content may be incorrect.]Data will be kept safe for a minimum of 10 years after the project finishes. 10 years
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· This research has been approved by the Research Ethics Committee, UWTSD. 

What about anonymous/ confidential information disclosed? For example people in sensitive jobs dealing with health, social services, military etc.

9.0 What are your rights? 
You can stop being part of this study at any time. We will keep information about you that we already have. We will manage records carefully, so the research is reliable. 

You can find out more about how your information is used by emailing: 
xxxxxxx……………………………………………………………

10.0 What if I have other questions? 
If you have further questions about this study, please do not hesitate to contact me:

Work address …………………………………..
Email ……………………………………………….

My researcher credentials may be confirmed by Dr Caroline Jawad/supervisor  XXXXXX at XXXXXX@uwtsd.ac.uk 

Thank you for your participation in advance.
Yours faithfully

XXXXXXX
Your name
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