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1-Introduction


I've always believed that my writing is excellent. Although I have no trouble expressing my thoughts and emotions through words and body language, after I started university, I found I still had a lot to learn about how to employ this skill. But until I started applying the techniques I learned in this class, which stretched my feelings and thoughts to the maximum, I didn't understand how bad my writing was. My knowledge has been substantially expanded by all of this, and I think it will be quite helpful in the future. As an illustration, after realising how important it is to take notes, manage my time, conduct research using resources like Google Scholar, learn how to establish references, and discern whether information is reliable, in accordance with the programme and module learning outcomes, I am producing this report to demonstrate my expertise, understanding, intellectual power, and ethical principles. Throughout the first ten weeks of the course, I was required to complete a range of activities, including both group projects and individual homework. This allowed me the opportunity to gather self-reflection data to support the evidence I know and comprehend, as well as my time management and personal growth planning. The opportunity to document and reflect on my self-directed learning as well as the essential knowledge, abilities, and attitudes required to be a successful team member will come from my involvement in and participation in teamwork.














2.Reflective Writing

2.1-What is Reflective Writing?
Reflective writing is a piece of writing where you describe an experience and analyse it to show what you learned from it. It can be written for academic, professional, or personal reasons. Additionally, just writing about the experience will help you learn from it.
2.2 - Different approaches to reflecting.
       Gibb’s Reflective Cycle
       ERA Reflective Cycle 
       Kolb's Experiential Learning Cycle
      Driscoll's What Model

2.3 - Importance of how reflecting as a Professional

Writing in a reflective manner will help me learn how you learn and what I know. We refer to this awareness of my own knowledge as metacognition.

It will be possible for me to create better learning habits if I am conscious of my own cognitive processes, behaviours, and learning styles. I'll be able to recognise my talents and areas that may require improvement, as well as my strengths and weaknesses. I will be able to learn more effectively or develop my practical work abilities as a result.

Telling my professors and potential employers who I am or what makes me valuable would also be helpful. This will also help me write better job, college, and university applications.
















3-Model of Reflection.
 For my reflection, I went with the Gibb's Model because it seemed to fit my needs the best.
The Reflective Cycle of Gibbs is helpful. It helps me understand my workplace and evaluate both what worked well and what I may have done differently.
The Gibb Reflection Model was created by Professor Graham Gibbs Published by Oxford Polytechnic and made available in his book in 1988.
Six steps made up the first model. "Analysis" is not included in this list because it was a phase in the assessment process.
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4-Reflective Writing Task 2
4.1- On this Moodle I am learning many skills. But I have two of these skills that is more important for me, and I want talking about then.
Time Management and Note Taking:
By efficiently controlling my time, I can improve in my work. By organising my days, I can complete my job on time, concentrate during important meetings, and find time to be creative and proactive. In the end, having effective time management skills can help me accomplish significant goals and advance in my career. I gain knowledge of delegation, goal setting, prioritisation, communication, and organisation.
Organization:
 I can keep a clear image of what I need to do and when if I stay organised. Keeping an up-to-date schedule, being able to locate certain documents with ease, keeping your space tidy, and taking careful, thorough notes are all examples of being well-organized.
Prioritization:
 Being a competent time manager requires prioritising my tasks and evaluating each one. What I need to get done can be prioritised in a variety of ways. I might choose to finish quick, easy tasks first, then longer, more difficult ones. Alternately, starting with the most urgent chores, I might order your tasks, or I might do both.
Goal – Setting:
 Is the initial stage in developing strong time management skills. Goal setting enables me to clearly comprehend my ultimate objective and the precise priorities I must set in order to achieve it. I can succeed in my career by setting both short- and long-term goals.
Communication: 
By honing my communication abilities, I can better explain your plans and objectives to the people I deal with. It also enables me to delegate, which frees me up to concentrate on finishing the things that are the most crucial and pertinent to achieving my objectives.
Planning:
 Planning is a key component of time management. The ability to effectively arrange your day, meetings, and tasks will aid in your ability to adhere to your schedule. 
Based on the facts of what I learned by this Moodle I concluded that these factors I cited are the basis for helping to motivate employees



5- Reflect of my group presentation 

I conducted extensive research for my group project using resources like Google Scholar. It was a little challenging at first, but as I applied what I had learned in the workshops throughout this period, I was able to obtain what I required.
I can research, create, and employ paraphrases in my work.
The lack of communication in this Gruppo work between the members of my group, which was critical at the time the work was presented, caused us to perform poorly in comparison to the other groups.
As a result, it was difficult for us to deliver the group project.
If the next project is a group effort, I hope that it will try to increase communication among the group's constituent parts. By doing this, I aim to encourage more engagement and research.
· I should be more confident in next presentation.
· I should be more creative and be more prepared to do my job.
That led me to the conclusion that one of the probable teamwork strategies is communication.














6-Creating a Personal development Plan

	Personal Target
	How will I achieve this?


	How will this improve my academic or employability prospects?
	How will I know that I have achieved this?
	When will I achieve this by?

	1. To push myself to delegate more.
	Before choosing what is most appropriate for the assignment, I will take some time to consider my abilities and experiences. I want to let the person use my abilities and take ownership of the assignment.
	This will provide me more time to manage the project, use my skills to produce innovative solutions and improved outcomes, advance my knowledge and abilities for future projects, and evenly distribute my burden among myself.
	When I frequently talk to other students, hear about solutions rather than problems and know how to set priorities. I can say that i have achieved my goal

	I would like to achieve this in 
3-month time.

	2. Develop my skills to get the best possible work from myself.
	I can improve my academic performance by taking advantage of study options. Organize one-on-one conversations with other students to receive their opinions and a better idea of what is expected of me as a student and potential manager.
	By improving my own business skills, I am more likely to increase my chances of hiring employees of the highest calibre, while retaining higher numbers through a demonstration of personal development and clear career progression through good training, I can also get information about myself as a leader within my organization.
	I’ll know when I’ve achieved this goal when I see the results that I desired like better work performance and more effective communication skills.
	I would like to achieve this in 
 3-month time.

	3.
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