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Introduction
	Employability skills are crucial in the current competitive labour market. One of the key employability skills that one should possess is personal branding. One should develop a personal brand that makes him/her attractive to employers. We live in a small world and networking skills is another crucial area for job seekers and employees. Apart from networking and having a strong personal brand, one should be able to identify job opportunities. This module involved discussing several topics on employability skills. This report seeks to analyze the topics that had a high impact on my employability. Learning is a lifelong experience. Based on the evaluation, I will determine key areas that need further development and complete a personal development plan on how to improve the areas identified. 
Unit 1- Brand You
	The first unit of the module was on branding. The unit involved several units that taught me that one has to be ambitious were doing personal brand. I learnt that as I brand myself, I should identify the things that drive me and build on them. The unit that had the greatest impact on my employability skills is boundaryless skills. This unit taught me that one should not be confined to specific skills. As a career person, industry skills keep on changing. Notably, the skills that were important 10 years ago may not be required. I need to keep on learning new skills. 
	Moreover, career growth will require me to keep on developing new skills that are required at higher levels (Fekete & Divéki, 2022). For instance, I will start my career as a recent graduate who will not be managing people. Collaboration, communication, and teamwork skills will be the most important skills as I enter my career. However, my skills are boundaryless as I will be promoted to a managerial position. New skills such as people management skills and reporting will be required. One should keep on learning because skills are boundaryless. There is no point in life or in my employment where I will have learnt all the skills required. Various industries are dynamic and people working in those industries should also be dynamic in terms of jobs skills (Nils, 2018). To keep pace with skill requirements and industry changes, I will keep on learning new skills throughout my career. Every year, I will be planning my personal development to develop ways of learning new skills and keip on growing in my career.
Unit 2 – It’s a Small World
	This unit discussed various topics on how one can use other people to get employment and in enhancing career growth. I learnt that in career growth, everyone needs other people. Out of the four topics discussed, I believe that making connections has the greatest impact on my personal employability skills. I can attest that I did not know how career connections can be made. I will apply what I learn making career connections. Firstly, I will make use of social media as I learnt in this topic. Making career connections requires one to make use of various social media connections. Based on my evaluation, LinkedIn is the most effective social media platform that I will use. I have already created a LinkedIn profile that I will in making career connections. I will identify career-related industries and make connections with managers and people working for such companies (Davis et al., 2020). 
	Another strategy that I learnt is having an online presence (Verduyn et al., 2020). At first, I thought that making connections involves being outgoing and connecting with people offline. While this is also an effective strategy, one should have a high online presence in making career connections. One’s services should be well presented online using various platforms including a personal website. The topic of making connections taught me that my personality is a crucial factor in making strong connection with people. As learnt in this topic, I will establish multiple contact styles so that I can easily be reached by others. These styles of contact will include personal website, email, social media, and phone. Moreover, I will showcase my abilities to my connections by publishing my work. However, some online connections may portray a wrong image of a person (Tomprou et al., 2019). People can give false information on social media platforms. 
Unit 3 - Opportunity Knocks
	Unit 3 involved discussing four different topics on opportunities. The unit that I believe had the greatest impact on my employability skills is ‘Identifying career opportunities.’ I found this topic of great importance because it taught me various ways of identifying career opportunities. The first way that can identify career opportunities is by networking with colleagues and other people. Notably, I may not be able to notice when all career opportunities arise. It is important that I develop connections with other people so that they can inform me when new opportunities arise (Stone et al., 2020). 
	I will apply what I learnt in this topic by taking advantage of the LinkedIn profile. LinkedIn is used by various companies to post job advertisements. I will use LinkedIn to identify jobs that are related to my field. Moreover, I will use career sites of various companies to identify the open opportunities. Many established organizations post open opportunities on the career site and allow candidates to make applications online (Hansen, 2020). The internet plays a crucial role in availing opportunities for people. There are several career sites site as Glassdoor.com and indeed.com that allow people to make customized searches to get jobs that relate to their field. However, these sites attract many candidates and getting the opportunities becomes very competitive. Several companies and government agencies make job advertisements in newspapers. I will be reading newspapers both online and offline to identify companies that are recruiting. There are several recruiters that can connect potential employees with employers. I will connect with recruiters so that they can give me jobs when they arise. 
Unit 4 – The Pursuit of Happiness
	Preparing for one’s career requires good planning. This unit provided insights into how I can prepare for my future career. Out of the four topics discussed in this unit, the topic of ‘career role models’ had the greatest impact on my employability skills. I want to achieve my career goals as fast as possible. A career role model will play an important role in accelerating my career progress (Neuenschwander et al., 2018). Before this topic, I did not know the role of career role models. I learnt that career role models inspire people and also become a mentor for people. A role model has learnt all the mistakes that people do in my career and the strategies that are good for career progression. They will mentor me and teach me the best strategies that I can utilize for my career progress. 
	I thought that people can copy what their role models do. However, the discussion on this topic taught me that this should not be the case. A person can fail by directly copying what the role model does. The best way to learn from a mentor is to learn what makes people in the career path successful and effective from him (Olsson & Martiny, 2018). However, role models have a limitation. A role model can be resentful. Being resentful can make the role model mislead a personal entering a certain career. Moreover, it can ruin the relationship with the mentor. Moreover, industry requirements are dynamic, a mentor can genuinely offer information one a certain strategy, but strategy fail to work as the labour market has changed. Role should be able to consider whether their strategies can work in the current digital market. 
Conclusion and Recommendation
	This module has helped me to improve my employability skills. Key topics that had greatest impact on my employability skills include boundaryless skills, making connections, identifying career opportunities, and career role models. The topic of boundaryless skills taught me that I should keep on learning new skills for job performance and career progress. I learnt that I should use social media and online presence in making connections and identifying career opportunities. One should have a LinkedIn profile and develop a personal website to increase online presence and identify opportunities easily. Career role models help people to accelerate their career progression. They give insights into the best strategies that can be employed for career success and growth. However, one should be choosy to ensure that the best role model is selected. It is recommended that a person should have at least two role models. 
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Personal Development Plan
My plan is to be a manager. I will be required to give various presentations in my job. This will require me to have strong presentation skills. Moreover, as a manager, I will approach several managers and business owners within and outside the organization that will be employ me. This makes confidence skills important. I can present to people but do it without proper audience engagement. I need to improve these skills and as well as my organizational skills.
 
	
	

SKILL
	
CURRENT ABILITY
	
TARGET ABILITY
	
DEVELOPMENT OPPORTUNITY
	
CRITERIA TO JUDGE SUCCESS
	
TIME FRAME
	

EVIDENCE

	

1st PRIORITY
	Presentation skills
	I can present to people but do it without proper audience engagement.
	I target to be good in presentation that I will be engaging my audience and key it attractive throughout.
	There is a public speaking club in the university. Joining this club will give an opportunity to frequently give presentations and public speeches while club members correct me on areas that I need to develop. I will be a member of the club for the new one year. 
	I will compare how I gave presentations with what and I do. I will also ask members of the club to state whether I have improved or not.
	1 year
	Eze, A. (2022). Enhancing Professional Advancement in Language Teachers’ Public Speaking Skills.

	2nd PRIORITY
	Confidence skills
	I can approach different people. However, I feel uncomfortable when approaching managers and people with a higher social class. 
	I want to be able to approach everyone and discuss issues or build career connections without being affected by my poor confidence. 
	I can explore the opportunity of interviewing different managers. I will approach ten managers each month and ask how the make it in their career. This will allow me to practice and improve confidence level. This will also be a chance to make career networks and connections.
	I assess my confidence and my feeling as I continue to approach managers.
	 3 months
	Patel, T. R. (2019). Confidence and Its Impact on Your Aspiring Career. A Guide to the Scientific Career: Virtues, Communication, Research and Academic Writing, 33-43.

	3rd PRIORITY
	Organizational skills
	I store my files and belongings but I sometimes loss them. My working table is always disorganized, and this makes me to spend time looking for files and documents.
	I want my working table to be neat and to easily access files and documents.
	I have a personal computer. Files and other software will be named properly and stored separately. I will be arranging my files by date or in alphabetical order. 
	I will assess how easily I access my files and my documents. I will also be recording the number of days in a weak that my table has been neat ad well-organized.
	One year
	Britton-Rumohr, D. J., & Lannie, A. L. (2022). Adapting an Evidence Based Tier 3 Organizational Skill Intervention to Improve Classwide Organizational Skills. Journal of Applied School Psychology, 38(2), 123-147.




