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Introduction

This report discusses my experience of learning about several topics this term.
The topics include time management, using the library and gathering information, academic writing, and giving a presentation. To help me do this, we can use one of these modules or reflections. (Kolb’s, Driscoll’s and Gibbs). 
For my research I will choose Gibbs because it helps me explain my experience.
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TIME MANAGEMENT: 
For students to maintain a healthy balance between their academic work and personal lives, time management is a critical ability. Setting concrete short-term and long-term objectives in advance is essential for good time management. Examples of short-term goals include keeping track of assignment deadlines and striving for specific grades at the end of the year. Prioritization is a component of time management. This indicates that when a person is given a deadline to accomplish a set of objectives, you must make sure the most crucial jobs are finished before the least crucial ones.  Organization is another key skill required for good time management. Skills like keeping an up-to-date calendar of all important tasks are very important. In today's environment, many students and professionals can use software programming to organize charitable organizations. Time management helps students deal with stress and other mental health issues.

Planning and exercising deliberate control over the amount of time spent on particular tasks, especially to boost effectiveness, efficiency and productivity, is the practise of time management. The practise of managing and planning how to split your time between various activities is known as time management. If you execute it correctly, you’ll that you work more effectively and to complete more tasks in less time, pressure. The most successful people have great time management skills. 

Time management as the process of organizing and planning how you divide you time between specific activities or workers, people and the whole society are driven by our productivity and we can all become more efficient at planning your time enables you to use it in most efficient way and accomplish the tasks that need to be completed time management is important in every area of your life here are some benefiter if you manage time properly one greater productivity and efficiency, less stress and three greater opportunity to achieve important life and career goals failing to manage your time effectively can have some very undesirable consequences like missed deadlines inefficient workflow poor core quality and higher level of stress time management allow me to control my time and therefore control my life. For example, for myself if I want to achieve a specific goal like pass my driving licenses test, I should use time management to allocate time for me studying theory and taking driving lessons with my instructor because this action’s going to make me achieve my goals.  

Time management is important for myself because hopefully long to manage my time at work because every day I have to manage my time at home at work because if am not using time management it’s going to be hard for me to help myself with time and with time management because when am going to work I have to leave early always because I have to make for my journey to work that’s why I use  time management is important and if am not using time management am not able to go working on time and take care of my study at the same time because all about time management. Time management help me a lot in life because I never know how to use time management and how am going to make it work for myself by creating timetable for myself. 

To Conclude, time management is a very important skill for myself to be learned and to be mastered in order to have a better lifestyle. By managing well time, am will no longer suffer from stress and my works tasks will be done on time and with great quality. 
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It is the process of compiling date from various sources for a range of purposes. Collation a noun, is the formal term for the process of gathering date before organising or weighing it together. The crucial step in the critical thinking process in information gathering. The best results are always are always obtained when decision making is done with full knowledge of the available facts. I find that I use the library’s services to acquire information when I need to finish assignments. 

Sometimes the research topics are too broad in United Kingdom to be studied without being trimmed down. Consequently, use reliable research resources like encyclopaedias, research, while secondary sources offer analysis of the original primary sources, primary sources were produced at the time the research was done. I often enclose certain terms in quote marks when looking for resulted to focus my search and refine my search history. Since a reference list let’s, my professors know where I got the information, I usually write it up as I go after locating a reliable source. 

The implantation of management software Using an electronic database to find credible sources has been very useful for me. It makes me feel like a researcher and also having these skills is useful to improve and critically analyse research articles helps us create effective tools and improve future research. At the end of each lecture, I find myself feeling like I want to further my research and use these electronic databases to improve my searches.

For example, the library plays important role in my study because I always use the library in my assessment and something I go the library sometimes I use the library to improve my reading and writing because sometimes I feel lazy at home doing work that’s why I always go the library to study and to do my assignment dene because the library it is good place for studying to get help with assignment in college because sometimes I feel lazy that’s why the library play recruit in my study in my slime. The library software will produce a list of books and/or articles that are available at that specific library, as well as books, when the researcher enters topics into the search engine. Many research articles have also found the importance of using library services to improve research uptake especially current and important research relevant to the subject areas. 
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Academic writing is focused, organised, brief, and supported by evidence. Its goal is to make the reader ‘s comprehension easier. Although it has a formal tone and style, it is not difficult to understand and doesn’t need for the use of lengthy sentences or supplicated language. Academic writing is focused, organised, brief and supported by evidence. Its goal is to make the readers comprehension easier Although it has a formal tone and style, it is not difficult to understand and does not need the lengthy sentences or sophisticated language. 

For numerous reasons, including the development of research abilities, written communication, language proficiency, critical thinking, and the capacity for independent study, good academic writing is crucial. Effective projects, coursework, and even research can be produced using academic writing. Naturally, the goal of attending school is to learn as much as possible about the courses you've chosen. But knowledge doesn't end there. You might be requested to write excellent academic content on a range of topics. Consequently, you need to get better at writing.


Descriptive writing is the most basic form of academic writing. Its goal is to present information or facts. 
A report of the findings from an experiment or a summary of an article are two examples. Good academic writing is important for many reasons as it builds on various skills such as critical thinking and improving one’s ability to conduct independent research.

Academic writing can be used to create effective assignments, coursework and even for conducting research. When you attend a school, of course, to learn a lot about the subjects you’ve selected. However, knowledge does not stop there. You can be asked to write quality academic material on a variety of subjects, it follows that you must improve your writing abilities.
During my academic writing experience, I have found that the more I use the available resources provided to me, the more I improve in every assignment and work given. 

For example, at first, I found it hard to critically read and understand articles but now I am becoming more familiar with the work and therefore easier to identify relevant areas such as the key findings, previous research analysis. I always focus on my academic writing as it is very important for my study and academic help me a lot to improve myself in different ways and academic writing as it is also very important for other people.
An example of this is my own situation, I have never known the importance of academic writing and how important it is in jobs because of this search about different jobs the asking about good academy writing and how I know academy writing is very important because I never know it before as I’m doing this assignment now, I know about academy writing is a very good skill to use at different job opportunity and environments as majority of jobs around the world require good academic writing.


Public speaking and giving a presentation:
Speaking in public is many people's number one fear, according to The Best Book of Lists. Nurses frequently have to give presentations, whether as part of a job interview, as feedback from a course or conference, or simply as part of a professional development programmed. It can be daunting. However, giving effective presentations is a skill everyone can learn. As a nurse, it’s crucial to have excellent communication skills. Which is very important for any job but it is important to communicate with other nurses throughout the shifts and being able to speak in an effective way with patients and their families. 

Another skill required for a nurse is having emotional strength/ being a strong person. This is crucial as it helps nurses establish a relationship with their patients and their families as some patients require long term stays at hospitals. Because of this, a nurse is required to put their patient’s wellbeing and emotions along their families before their owns. 
 
Similarly, to my previous paragraphs, time management is very important as you are required to always be on top of everything nurses carry out. As an aspiring nurse it’s important to practice public speaking. One way of doing this is practising Infront of others to get feedback of your presentation. However, if the idea of practising in front of others is too daunting, you can practice in front of a mirror, this can be done by speak out loud, and observe your body language. Look at your body language and facial expressions. It is advised to record your rehearsal on video. You can use this as an opportunity to assess your performance. Any behaviours that you may or may not be aware of are detectable, such as pen clicking or verbal tics such "er," and "uh,". You can attempt to reduce by becoming aware of them. One expert suggests paying attention to how politicians use gestures throughout their speeches to see if you can modify them for your own speech. 
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