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Introduction
Development in the academic field helps to enhance the individual quality of a student and professional development is also ensured. The current study has made an analysis of 4 areas of academic development including C.V writing, Cover letter writing, reflective writing, and time management. Each topic has been described in three parts including literature, understanding of the subject, and analysis of Gibbs reflection. From the literature, the detail of each topic has been identified, and subsequently, the understanding of the topic has described the importance of the topic. The subject understanding provided information on the key areas of each topic. In each case, personal reflection has been made to describe the overall learning. Based on the application of personal reflection of the Gibbs model, it has been identified that six elements including description, feelings, evaluation, analysis, conclusion, and action plan. The application of the Gibbs reflection model has been discussed in each topic that has been described below. 
[bookmark: _Toc58234629]1. Learning from C.V Writing
[bookmark: _Toc58234630]Literature
According to the view of Tantillo et al., (2017, p.237), professional C.V writing is an important matter in order to attract management of a company and it ensures to get job easily. The style of C.V writing reveals the quality of a candidate and the HR manager can identify whether the candidate is disciplined or not. I have identified that the proper C.V writing can develop professionalism and it provides additional benefits to get the job. Based on the view of Galán-Mañas, (2019, p.61), professional C.V writing should be taught at the college level as it enhances the academic and professional quality of a student. A candidate can easily get a job in the competitive market and the C.V writing technique is considered as the first impression of a candidate in the job place. I have developed my knowledge in C.V writing from my coursework and it would provide me long term benefits in the job market. The most essential matter that is needed to be mentioned in the C.V is the proper qualification and the details of the candidate. The ultimate objective is to present myself to the organization properly to get a job. 
[bookmark: _Toc58234631]Understanding of the Subject
From the coursework and other sources including journals and books I have found that seven key steps are needed to be mentioned in the C.V to ensure the quality and these are 
· Including contact information
· Details of the academic history
· Highlighting any professional history
· Inclusion of relevant knowledge
· List of awards
· Relevant Publication
· List of professional affiliation
Based on the application of Gibbs's reflection model I can say that identification of the current situation or feel is important. Based on the situation job is essential to a person and hence, the C.V is needed to be prepared based on the requirements of candidates. 
[bookmark: _Toc58234632]Analysis of Gibbs Reflection and Practical Application
The first element in the case of Gibbs reflection model is the description and in the case of C.V writing, the element is important. The reason is in the case of C.V writing, the detailed description of candidates is important to interact with the HR department of an organization. Furthermore, feelings are another important matter that is needed to be shown to the HR manager. The positive feelings or enthusiasm are essential to get a job and that is needed to be reflected in the C.V writing also. The evaluation of the demo C.V is also important and based on the video and online materials, the C.V writing technique is important. I follow this policy to improve my C.V writing technique. Based on the Gibbs model application it is found that evaluation of C.V is important and subsequently action plan is needed to be taken by a candidate (Ardian et al., 2019, p.591). 
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[bookmark: _Toc58234634]Literature
In the case of cover letter writing, the introduction of a candidate is important and it is also essential to mention the job profile. As mentioned by Brandt and Herzberg, (2020, p.421), the cover letter enhances the attraction of C.V and the reader reads the resume properly. I have identified that the cover letter encourages the reader to read the resume properly. From the literature, I have also found that the cover letter helps to link knowledge, experience, and the requirements of the employer. The cover letter ensures why a candidate is applying for a position and helps the employer to identify why the candidate has come for an interview. As opined by Hirata, (2019, p.5), the cover letter improves the quality of C.V writing and the effectiveness of the C.V is developed. 
[bookmark: _Toc58234635]Understanding the Subject
The cover letter is an important area of C.V and this is needed to be considered in the C.V writing process. I have realized that if the cover letter is prepared appropriately, the employer can get a positive impression about a candidate. The employer can realize the importance of the job to a candidate and they can decide whether a job profile is suitable for a person or not. A cover letter is really important as it helps the employer to evaluate whether the candidate has experience in the relevant field and based on the experience, the judgement is made.
[bookmark: _Toc58234636]Analysis of Gibbs Reflection and Practical Application
The application of the Gibbs Reflection model reveals that an analysis of the current position of a candidate is important. The reason is based on the current position and objective of the candidate, the cover letter has been prepared. The analysis part of the Gibbs Model depicts the description of why a candidate has picked an opportunity. Furthermore, from the cover letter, the main area of concern or focus on the future has been evaluated. The application of the Gibbs reflection model reveals that the description of pure facts is also important for identifying the actual requirements of the candidate. I have realized that description and analysis both are important in the case of preparing the cover letter. An effective cover letter can be made while the right information can be mentioned. I have also found that demo cover letter writing enhances the quality of writing and a future action plan can be prepared to ensure the quality of the cover letter. The description part reveals the feelings of an individual and the information that is actually wanted by a person. I have gathered knowledge of preparing a cover letter including a brief description, highlighting key points, and so on. 
[bookmark: _Toc58234637]3. Reflecting Writing 
[bookmark: _Toc58234638]Literature
According to the view of Karnieli-Miller, (2020, p.2167), the practice of reflective writing helps an individual to describe the real or imaginary areas of personal life. It helps to develop writing skill areas of an individual which is important in academic growth. Academic growth is important to a student and it would ensure professional growth in life. Fergusson et al., (2019, p.291), have stated that the key objective of reflective writing is to learn from the practical experience. I have realized from the reflective writing practice that there is a relationship between the learned theory and practical application. The practical knowledge or experience helps a candidate to write a reflection. 
[bookmark: _Toc58234639]Understanding the Subject
The ultimate purpose of reflective writing is to share a personal experience with others and it helps to develop the writing capacity which is important in personal performance development. It helps to develop academic skills and a better understanding of the topic. Based on the view of Cheng and Chan, (2019, p.181), reflective writing is the process of practice-based experience in order to produce learning. I have gathered knowledge on how to develop reflective writing techniques and it has added advantages to my academic fields.
[bookmark: _Toc58234640]Analysis of Gibbs Reflection and Practical Application
As mentioned by Markkanen et al., (2020, p.61), the Gibbs reflection model helps to encourage people to think systematically about the experience of a particular situation. Based on the application of six phases, it can be stated that all six elements are interrelated. The particular situation of an individual is described in reflective writing. The description has been provided by an individual regarding the specific feelings of a situation. In this context, it can be stated that feelings of both before the situation and after the situation are described by a person in reflective writing. I have realized that the application of the Gibbs model in the reflective writing process helps to evaluate the own situation and the quality of reflective writing is developed. Hence, it is clear that the Gibbs reflection model is popular throughout the globe. The evaluation phase has helped me to identify both positive and negative situation analysis. The systematic development of the reflective writing process I have identified from the application of Gibbs reflection model. Based on the analysis of the overall situation, the action plan has been implemented. 
[bookmark: _Toc58234641]4. Learning from Time Management
[bookmark: _Toc58234642]Literature
As evidenced by Khan et al., (2017, p.81), time management is an essential factor in the case of finishing the job in both academic and professional both areas. I have identified that time management is an important factor in the case of academic development. My academic performance has been improved from the learning of time management from the module. According to the view of Victor, (2017, p.29), time management has an important role in order to develop the competency level of an individual, and hence, it is a basic learning area. Time management is a crucial factor in the case of managing a huge workload in an organization. 
[bookmark: _Toc58234643]Understanding the Subject
The time management policy is the basic organizational development policy that ensures the completion of work and prompt delivery of work. I have learned the time management is important in the academic field and it would help to grow myself in the future. Time management ensures the development of academic performance and the proper growth of students can be done. I have grown myself and my competency level has been improved based on the time management policy. Hence, time management policy has ensured my academic growth and I have developed my competency level.
[bookmark: _Toc58234644]Analysis of Gibbs Reflection and Practical Application
The Gibbs reflection model has six elements and description is the first element in the model. This depicts that a detailed description has been provided by an individual based on the particular situation. In the case of the time management process, the identification of a particular situation is important. The analysis of a particular situation can be done while the situation can be realized properly. The application of Gibbs reflection reveals that the description of the particular situation is the first priority and after that, the existing situation has been evaluated. Time management is the part of a particular situation analysis and based on the time management evaluation, the action plan has been taken by an individual to develop the performance in the future. The application of the Gibbs reflection cycle also states that the action plan is the last phase in the reflection of an individual and that is developed based on the analysis of the existing situation. In the case of the time management process, it is found that based on the description of the current situation the action plan has been adopted. Hence, time management is an important matter in the case of academic skill development. 
[bookmark: _Toc58234645]Conclusion
The above study reveals that development in the academic field is important for ensuring the quality of performance in the professional field also.  The learning of C.V writing, cover letter, and time management help to ensure the development in the academic areas. The application of the Gibbs reflective model is an important part of learning that I have identified from the study. The importance of reflective writing and the process of developing reflective writing I have found in the study and have helped to develop my academic performance which would be beneficial in the professional areas also. Time management is the most important matter in the case of an academic as well as in a professional field. Hence, the development of time management performance can help an individual to improve the competency level in professional life. 
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