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Introduction 
This report will entail the academic skills such as time management skills, presentation skills, note taking skills and research skills. Throughout this report it will explain the importance of each skill and how these skills can help or has helped higher education students past and present. We will also further explain why each skill would be recommended to students and how they can benefit from such skills. I will also outline practical examples of how students have used these skills in the past.  



























Firstly, out of the four academic skills I would like to speak about a skill called time management. One of the importance of time management skill for a higher education student would be to be on time for lessons which is very crucial because if a student attends lectures late constantly they tend to miss a chunk of important information which could be helpful for assignments not to forget their attendance would go down and UWTDS only accepts 70% or more attendance.                                                                                                               Higher education student can benefit from having time management skills because it will help them in the near future for when they themselves have to get a job or even to put this skill down on a cv.                                                                                                               Time management skills have in the past proven to be a very important skill, in 1996 during exam times men aged under 25 scored less marks compared to women aged under 25 and older mature students aged over 25 scored better marks as they managed their time more efficiently. (TRUEMAN, HARTLEY 1996).  Another analysis which was conducted in 2018 to see the performance of time management between man and women during exams was very much different to 1996’s result. The results in 2018 showed that gender did not play apart in time management the results did however show “time planning, time attitudes and time wasting” was the reason for poor time management which was the result of downfall for students. (RAZALI ET AL 2018).
Higher education students can do better in attaining good time management skills by doing simple tasks like arriving to university on time to start with then making sure assignments are done in plenty of time and making sure to leave enough time to re check all work and to submit the work. If students can start off with these simple elements of the skill it will be good practice for the present and future. I believe that students who can manage their time with good time management skills will go further in their academic life and succeed better in doing assignments as this will also allow a student to keep a control over work as well as social activities. Also, plagiarism can be avoided by having good time management skills.
Secondly, I would like to speak about an academic skill called presentation skills. Having good presentation skills is very much essential and important in attaining your dream job or any form of work. It also is about being able to develop and deliver a good presentation skill. If students did not have good presentation skills they would not be a first chosen candidate for any kind of work because it will show that a student has not put in the effort and in order to see that a student has such skill students should be able to deliver weather it’s an interview for a job or course or even if you have a job the worker might need to produce a slide show for a business deal. A higher education student should take into consideration that to do a presentation to a class or lecturer they need to choose the right words as it will depend on the meaning of these words that the student is trying to convey, if they did this it would mean that the student is starting to attain good presentation skills which is being portrayed in his or her presentation to the class and lecturer. (EMDEN JOAN AND BECKER LUCINDA 2004). Other ways that a higher education student can develop good presentation skills is to build a structure of the presentation or use design templates also practicing your presentation is a must to get over those final jitters. Having or trying to achieve good presentation skills has helped myself because as a student studying after a long gap it has not been easy to give presentations but as I have started to do that in university it has helped build confidence and overcome a lot of fears I had which has enabled me to deliver better presentations. Being a student, it would be beneficial to attain this skill as it would help to obtain that dream job and a skill that will also help throughout life. 
[bookmark: _GoBack]Another academic skill that I would like to explain about is note taking skills in higher education. Note taking skill is a skill that is highly recommended as a student because taking notes is important to not missing key points which can tend to be very helpful when it’s time to write up them assignments or during group work. However students should be able to acknowledge which key notes to note down which will be helpful and which notes will not be helpful as they would not want to waste time in writing down such notes that are not that important compared to ones that are. So, this is a skill which should be accomplished by oneself. There have been tests based on note taking to see how much this skill is important. The test performed showed how much relevant notes were taken. The test showed that note taking “facilitates performance” (DI VESTA & GRAY 1972, FISHER AND HARRIS 1973) and some tests showed no effects (EISNER AND RHODES 1959, PETER 1972). Students who are using the initiative to note take are allowing more to go into their minds as they are writing down and reading these notes afterwards. In the (HIGHER EDUCATION ACADEMY PUBLISHED IN 29/04/2014) it has explained a bit more in detail about how note taking for international students can be. International students who have experienced different experiences during their student life may not have used such note taking skill that are expected in uk programmes which could be because of issues with language barriers. International students can give note taking skills a go starting off with writing notes down as they are reading a certain text and jotting down key points but in “their own words”. At this rate when students are applying their note taking skills, they need to know the “difference between quotation and citation”. Note taking skills is used in many ways and not just when the lecturer is speaking for example annotating texts, writing down questions, setting yourselves tests based on the notes itself and seeing what you remember. It has been written in (the guardian) that 95% is note taking in universities. It has also been said that when you can attain these note taking skills as a student you are well on your way to making the academic side easier. Some ways that a student can improve note taking skills is to note down page numbers, authors, and certain keywords. These will also help improve how you do assignments as it will also help find which information you will need. Using highlighters is another way you can tick off what information is crucial to the work you are doing and also you can use highlighters to highlight which is your work and which is information you have found out from other sources as this will also avoid plagiarism. 
Fourthly and finally finding information also known as researching is another academic skill which is a skill on its own. Researching skills is a skill on its own this is said because it is defined as being an important part of a higher education students’ education. In order to achieve high grades in assignments or in work in general research plays a big role in it because if it wasn’t for research there would be no way assignments could be produced. If students didn’t have research skills on any level it would make finding the information on the subject, we are looking for very hard so forth we would be unable to complete assignments. As a student you need to be able to pick out which information is suitable for the assignment in question or the subject in question also, we need to be able to identify which information is true as not all research is true. As a higher education student myself I strongly believe that having research skills helps you look for the right information as well as finding other information which might not be important to the assignment in question but might be helpful to another part of education or even general knowledge. There are ways that a student can better develop their research skills. First of all choose a subject, then use the internet and type in keyword that are significant to your subject and see what information comes up. Most of the time there will be lots of sites that have similar information but as a student you should be able to pick out the right one. Be sure to look at the past and present information to be able to compare. There are two types of ways a student can use researching skills one is using inductive methods and the other is using deductive methods. The difference between each is that inductive method is approached as qualitative research and deductive method is more quantitative research. If higher education students were to achieve this skill it would make finding information much easier. Research skills also comprise of summarizing and categorizing also being able think critically and another skill is explanation skills. (WHITE SUSAN 2019). Students can improve their research skills one of which is put it in order what you find and be logical and accurate. Be sure to note down the link you went through to attain this information. Write a schedule where the student can or should be able to divide their work into parts and set certain time limits for each part. (BRAHMS JOHN 2016).





























CONCLUSION 
So overall as explained throughout this report having time management skills is important as it enables students to manage time effectively. Presentation skills is important as it helps to present work appropriately. Note taking skills is important as it helps to choose key information for assignments and other useful jobs. Researching skills is important as it helps to attain the right information for the subject in question and can also broaden your general knowledge. The skills that have been explained throughout this report are all in the end beneficial to a higher education student throughout their academic life.
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