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HOW TO CREATE A CHART IN EXCEL

HOW TO ENTER TEXT AND NUMBER
SOME KEY TERMS :

IN & CELL

TO START LET US CREATE A SIMPLE CHART
BELOW.....

CELL ROW  COLUMN

>CLICK ONTHECELLTOTYPE INYOUR
DATA.

WORKSHEET WORKBOOK
>TYPE THEWORD NUMBERSTO CELL A1l

Workbook
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Row THE ACTIVE CELL WILL ME DOWN TO A2
N >TYPE THE NUMBER 3 INTO CELL A2,AND

AGAIN HITTHE ENTER KEYAND SO ON....
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