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Timeline for completion of ethics form:

6th May
Peer-assess 
and re-draft

9th May – 
submission 
to Turnitin

20th May – 
feedback 

and re-draft

27th May – 
final version 
submitted 
to Teams

28th May - 
deadline



Section AX



Section B

X

XWrite my name here
Write date here 
– 05/10/24



Section c

Add BERA (2024) here – full title

Put crosses in 
the boxes!



Section d

X



Section E : Details of Research Activity



This is 300 words IN 
TOTAL, not 300 
words per section.

Your title can change, 
even after you have 
received ethical approval.

Start date = start of data collection
End date = usually assignment 
return date



Section e

This should include what sort of data 
you intend to collect and how you 
intend to collect it and analyse it.

Any audio/video recordings of interviews with 
participants are classified as Personal Data 
under GDPR. If you intend to use these, then 
note this here, in Section F and in Section J.



Section F

The information here MUST match the 
information that you gave in Section E; 
i.e……



I will carry out an interview…

x



Section F - participants



Be specific!

Answer for each 
data collection tool 

separately.



Maximum of 14 participants in total to form two focus groups: a student group 
of between 6 and 8 participants and a staff group of between 4 and 6 
participants. 

Current and past participants in xxx (the context) - staff involved in the 
assessment of the programme i.e. External Examiner, Strategic Lead, the 
Assistant Dean (Quality).

I will email an invitation to participate in the research focus groups to around 
30 students who have been assessed as part of xxx. A recruitment criterion for 
the maximum range for the widest diversity of roles and campus locations will 
be used to recruit up to 8 participants. For those who wish to participate, an 
email with a briefing will be sent that clearly explain the ethical aspects and 
purposes of the research. Once the student group is established, participants 
will be contacted by email with a briefing detailing their involvement in the 
research, seeking informed consent and providing information expectations of 
professional conduct for focus discussion. 

To form the staff group, an email will be sent to key staff in specific roles (as 
listed above) to invite them to a focus group with associated briefing on the 
purpose of the focus group and seeking informed consent. This group will 
include between 4-6 participants within specific roles or a nominee with 
expertise in the role within UWTSD. 



Make sure that you have 
a cross in each line.



Section H: Anticipated Risks



Examples?



Put risks here.
Number each one..

Number each response. 

Begin with ‘I will…’



*Physical or psychological harm

*Emotional distress

*Potential for discomfort and disagreement amongst 
participants during the group discussion may be 
considered harmful to the professional and 
reputational of individuals in the research. 

*Disturbance to relationships

*Risk that participants may feel coerced into giving 
positive or biased responses to questions due to 
relationships and position in the organisation as an 
employee



Physical or psychological harm
adhere to child protection and safeguarding regulations. 

ensure informed consent and assent process are robust and thorough e.g. clarity regarding the purposes, 
benefits and risks of taking part in the research, ensuring that young people fully understand their own 
position in relation to the research, and their right to withdraw from it at any time. 

establish positive communication with parents and any gatekeepers of provision that the young people 
attend. Work collaboratively with them in promoting an understanding of the research purposes, and the 
rights of the young people participating in it, and those that chose not to do so. 

ensure that interviews are conducted on a one-to-one basis in a safe and private space, in which participants 
can express themselves freely without fear of recrimination from staff or peers. 

ensure robust procedures for maintaining the confidentiality and anonymity of all participants to the 
research. 

avoid revealing any stigmatising information regarding any of the participants, ensuring that their 
participation remains confidential. 

ensure procedures for data storage are in accordance with university procedures and ethical guidelines.

Remember:
I will…



ensure access to appropriate support should this become evident and reconsider/revise the approach being 
taken. 

work with gatekeepers in clarifying the availability of support services for those participating in the research. 

work collaboratively with gatekeepers in exploring any issues that may arise in the interviews which may be a 
cause of distress to each of the young people taking part in the research. 

be clear with the young people regarding the conduct of the interviews, the area to the covered, and their 
rights to stop the interview or withdraw from it at any time. Consult with staff, parents/guardians, to gain an 
understanding of personal circumstances of the young people participating in the research in order to ensure 
that the interviews are conducted in a sensitive way, and that the interview subject matter does not cause 
distress. 

ensure, as fully as possible, that participants understand the nature of the research, its purposes, and 
possible implications in order to avoid misunderstandings and manage expectations. Ensure regular follow -
up communication with participants in order to re-affirm consent and to update them on the progress of the 
research. 

Emotional distress I will…



Potential for discomfort and disagreement

To avoid discomfort and disagreement during the focus group discussion, I will develop a 
discussion guide which will define the parameters and scope of the questions being 
discussed. Participants will be given a participant information sheet intended to remind 
them of the following: Context and background to the research; Purpose of the 
discussion; Research questions; Informed Consent; Specific questions/statements to be 
addressed; Use of the data gathered in the discussion; Closure and briefing on the use of 
the information and data gathered in the discussion. 

I will moderate the discussion, providing reminders throughout as to the purpose of the 
discussion so as to ensure professional decorum is maintained in line with UWTSD codes 
of conduct. During the discussion about the xxx, if group members begin to be critical in 
a way that exposes participants to any degree of risk to the reputation of individuals or 
UWTSD, I will remind group members of their obligations with regards to professional 
conduct.



ensure clarity with all young people and staff/gatekeepers regarding the aims and focus of 
the research. 

minimise disturbance of day-to-day activities within the provision due to the research 
project. 

ensure confidentiality and anonymity of those participating in the research at all times. 

ensure appropriate and secure storage of data. Reassure participants that the information 
that they provide will not be disclosed without their consent. 

Ensure that interviews are conducted in a suitably confidential environment. 

work with gatekeepers to promote an understanding of the nature of the research, and to 
gain assurances that the young people’s participation in it is fully supported and will not 
result in recrimination by staff or peers.

Disturbance to relationships with staff I will…



Risk that participants may feel coerced into giving positive 
or biased responses
Prior to the group interview, participants will be provided with a participant information 
sheet with which informed consent will be sought. To avoid the risk of participants feeling 
coerced, a debrief and synopsised transcript of the discussion will be available to 
participants following the discussion.





Allegations while conducting interviews 

Accusations of fabrication or falsification of data

Concerns of coercion 

Participants may wish to withdraw

A possible conflict of interests between the 
researcher and participants

 

A confidentiality breach due to data being 
released accidentally

Risks relating to the possibility of unexpected 
negative emotions of the interviewees owing to, 
for example, an uncomfortable interview place, 
the anxiety for unintentional disclosure in 
reference to the participants or for any 
unintentional inappropriateness of conduct 
violating any possible document.



Allegations while conducting interviews 

I will ensure access to a suitable space that secures the confidentiality of the participant 
contributions, whilst also being visible to other colleagues. 



Accusations of fabrication or falsification of data

clarify with participants regarding access to transcripts of interviews or field notes. 

ensure debriefing with participants to include recapping on and clarifying where necessary 
the contributions that they have made. 

work with gatekeepers to promote a comprehensive understand of the nature of the 
research project. 

I will…



Concerns of coercion 

It will be made explicit that participants are free to disengage and that, in this event, their 
assessment or outcomes of their programme of study will not be impacted.



Participants may wish to withdraw

In the case of withdrawal from the student group, discussions would be conducted with the 
remaining participants and new participants will be recruited, if necessary, who will be fully 
briefed, and whose informed consent will be sought. 

For the case of a withdrawal from the staff group, a nominee will be sought in the relevant 
department/specialism.



A possible conflict of interests between the researcher and 
participants 
Where there is a potential conflict of interest between the researcher and the participants, 
for example in the event that the researcher is involved in some aspect of the assessment of 
participant’s work, the researcher will not assess the work. 



A confidentiality breach due to data being released 
accidently
The research will be stored on the UWTSD cloud and any recordings, data or transcript will 
be password protected in electronic folders on UWTSD systems and subject to university 
protocols. The researcher has completed training on GDPR and will ensure that all records 
are kept in the UWTSD’s secure cloud location as a precaution and not on any hard drive. 



Risks relating to the possibility of unexpected negative 
emotions of the interviewees…
I will be cautious about the places where interviews will take place, choosing quiet and 
public spaces. Participants will be assured that all the personal data of participants are 
securely stored in the safe place such as…[add here].

All the related laws and regulations have been carefully studied prior to the research activity 
beginning to avoid unintentional misconduct that could arouse suspicion and antagonism 
from authorities. 





Reputational damage (Potential complaint 
against the researcher for causing 
emotional distress or embarrassment that 
could cause reputational damage)



Reputational damage

ensure adherence to the UWTSD code of ethics and research standards and 
commonly agreed standards of good practice.

ensure compliance with data storage regulations and university guidelines and 
security procedures.

ensure that the research methodology is robust and that the methods are appropriate.

adhere to the UWTSD code of conduct (and also the EWC code of conduct if you are a 
teacher).

establish clarity regarding procedures on reporting of disclosures in field work settings.

work with partners to promote a comprehensive understanding regard the nature of 
the research in order to avoid misunderstandings and manage expectations.

I will…





Use of paper

Travel to meetings -carbon footprint 



Use of paper
Travel to meetings - carbon footprint 

This research activity will mostly use electronic systems reducing the need for paper 
and/or the need for travel. 



Section i: Feedback, Consent and 
Confidentiality



You don’t need to email your participants 

with your final report. A good alternative is 

to set up an email address that they will be 

able to contact for further details or results.

Paper questionnaire = participants sign a consent form.

Online questionnaire = screen before the questions start 

that acts as a consent form, informing participants that 

by clicking on the NEXT button they are providing 

consent.

Include each research tool separately here.

And here..



Section J: Data Protection and Storage



‘Personal data’  includes 
audio/video data of interview 
participants.

“to one or more factors specific to 
the physical…identity of that 
natural person”



NB - “collected data, drafts of the thesis, or materials for publication”

Paper copies 
of consent 
forms?

Workplace 
hard-wired 
computer?

Home PC? 
or laptop???

Storage?



SECTION J: Question 12 
“For all stored data…”

All data will be kept in password protected mobile hard disk drive / USB stick.

All participants will be given a unique identifier to ensure confidentiality and this 
list will be kept securely in the password protected folder. 

If any cloud storage is needed, the only one that will be used will be the 
University Office 365 system which will be encrypted and the data in the cloud is 
anonymised. 

The data will be stored until the completion of the project and then deleted.

Participants will have the right to ask to see what data is held relating to them 
and these data will be deleted immediately if the participant requests this, in 
which case the data will not be used in the project.

NO!!!



SECTION J: Questions 21 & 24

Each participant’s electronic consent form and data from interviews, class observation and 
questionnaires will be stored in the secure place on the University’s Office 365 system which will 
be encrypted. All personal identification information will be removed or anonymised during 
transcription. 

Signed informed consent forms in paper form will be kept in appropriate storage, in a locked file 
cabinet, and will be unavailable to anyone except the researcher. 

On receiving the feedback and grade for this piece of work, the signed informed consent forms will 
be destroyed and audio- and/or video-taped data will be deleted.



Assessment 
component 1:
• Complete an ethics form

• Written assignment – completion of an ethics 
form (in preparation for component 3).

• 1500 words (equivalent)

• 10%

• Written assignment: 

• You will be asked to submit an ethics form 
outlining your research design and ethical 
considerations surrounding a small-scale 
research project to be conducted as part of 
assessment component 3. 

• Submission dare: 9th May 2025 at 23:59.



For next time: 13th May 2025
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