Selecting MS Word for DS2
Why I chose Ms Word for this assignment, because, it has artefact, Text and table, formatting, reviewing and marking.
I used  MS Word for DS2 assignment is a great choice, especially when my work requires a mix of structured data, formal text, table and formatting guidelines especially Harvard styles. For DS2  assignment, MS Word gives me a few specific advantages that make the writing and table creation process much smoother and flexible for this assignment.
It help me in professional layout and academic Styling, It can easily apply consistent heading styles, automated tables of contents, page numbers, and proper margins that meet university submission standards. It can help in reviewing MS Word’s track changes and commenting features make editing and feedback seamless.
1. Why I chose this tool (MS Word)
I chose MS Word to create my artefact because it is easy to use and allows me to manage information clearly. I used Word to write text, create tables, and present information in a professional and structured format. It also provides  me useful features such as headings, formatting, spelling and grammar checks, and table design.
2. What Information I used
I used relevant information from my previous work experience with different organizations and teams. During this time, I gained valuable knowledge and skills by working with colleagues, sharing ideas, solving problems, and completing different tasks. I used this experience to support my DS2 assignment and connect my practical knowledge with the assignment topic. In addition, I gathered information from my personal research, personal notes, and other suitable sources. I carefully selected information that was relevant to my topic and organized it into clear paragraphs and tables. This helped me present the information in a structured way, making it easier for teacher to understand the main points. By combining my work experience with research, I was able to make my assignment more informative, relevant, and meaningful.
3. How I created my artefact
[bookmark: _GoBack]According to my working background, where I have managed different projects and working with various international organizations, I regularly use MS Word for professional communication and reporting. This consistent daily practice has given me strong familiarity with its layout and formatting tools. So for this DS2 assignment, I opened a new MS Word document, added a clear title, and set up professional headings. Next, I typed the main text and inserted custom tables in a separate Word file to neatly organize key information into rows and columns. Finally, I adjusted the layout, font size, spacing, and alignment to ensure the document is clean and readable.
4. What changes I made
I made several changes to improve my artefact. I manage the information and keep in proper way in the table in 4 columns and 10 rows with title and subtitle, corrected some spelling and grammar mistakes, improved some words, and organized the information under appropriate headings. I also adjusted the table layout, font style, and spacing to improve the table and make the information easier to understand and look professional.
5. Review 
I reviewed to identify areas where my artefact  and abstract could be improved. Based on the my review, I compared the text and number of the table with source, improved the clarity of the information, and made changes to the formatting and layout. This helped me make the document more organized, professional, clear and user friendly.
6. Final Explanation
Overall, MS Word is a suitable tool for creating my artefact  and  abstract for DS2, because it allowed me to combine text and tables in one document. It helped me explain information clearly, correct mistakes, and make improvements based on my review. I am satisfied with the final artefact and explanation, because it is well organized, easy to read, and suitable for my DS2 assessment.
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