To create a chart in
MS Word, first we
need to go on
menu Insert and
select Chart
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After we press ok,
something like this
will show and now
we can fill with the
data we need

O3~ +
Home Insert Draw Design Layout References
ﬁ Cover Page v D »y] Shapes ¥ T SmartArt

D Blank Page ) ‘f" Icons 1l Chart
o Table | Pictures
' Page Break v v (3D Models v g, Screenshot v

Pages Tables lllustrations

0 GET GENUINE OFFICE Your license isn't genuine, and| Add a Chart

e Tell me more

! A 8 C D E
1 [series1 |series2 series3 |

2 Category 1 43 24 F

3 Category2 2.5 4.4 2

4 Category3 3.5 1.8 3

5 Categoryd 45 28 5|

Chart Title

bk

tited States) (4 Accessibility: Good 1o go

S

To add data on
top of the
columns we
click on the
plus sign that
appears on top
right corner of
the chart and
click on Data
Labels
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Make it easy to spot patterns and
your data by inserting a
bar, area, or line chart.
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3-D Clustered Column
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Now click on type of
chart you want to
create, for this
example we use one
with columns (3D
Clusted columns)
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After we fill with
data we need
we can close
the window
and click
where says
chart title to
add the name
tat we want for
our chart
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