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[bookmark: _Toc532403530][bookmark: _Toc533693642]INTRODUCTION
The purpose of this study is to reflect on importance of academic and employability skills learned during the class session and the effects on the skills acquired that can be transferred to future employment by individual students for the benefits of potential employers as well as  business plan interactions among the students, most significantly what individual students think initially before the commencement of the module, the present skills acquired during the study process and how they can apply all the skills learned into the real life scenario to contributes to the development of future employment to be self independent or an effective team player in term of communication skills. 
My ability as a student to examine and analyse reputable scholars ideas about academic knowledge and employability skills and generate a meaningful report by incorporating entire details of the sources with the use of Harvard referencing according to the tutor guideline will also be adhere to in this report. Presenting the employability skills results  and outcome of research conducted in a qualified academic professional manner, to demonstrate the level of skills acquired in the classroom. This will give the researcher the avenue to illustrates various strategies study and software skills take control of the ownership of the research with the aim of securing ideal job in the future.
Thus, the essay will focus mainly on three major academic skills that has been learned on this module that can be transferred into future employment, which are: 
· Negotiation skills
· Presentation and 
· Curriculum vitae (CV)
All three major topic mentioned will be analysed in details with the aim of explaining personal knowledge before the learning process, what has been learned during the class session and the researcher achievement after the completion of the module, which are negotiation, presentation and curriculum vitae. 
[bookmark: _Toc532403531][bookmark: _Toc533693643]Negotiation Skills
Good negotiations influence business development to achieve organisation goals, that create healthier relationships in workplace. In a corporate environment good negotiation skills can prevent conflicts, misunderstanding and improve rapport among the employees (Shonk, 2018). Negotiation skills is a technique used by individuals to convince others amicably without argument in other to buy into their ideas with the aim of achieving collective goals. It is a procedure by which agreement is accomplished while preventing quarrel and argument. Negotiation skills is huge advantage in resolving any misunderstanding that may occur between individuals or team members in an organisation .
At the start of this semester, the writer does not know the importance of negotiation skills, when the topic was first introduced, the only idea that came to minds was price negotiation. However, when Shao Yuen (the tutor) started analysing the importance of the negotiation skills, then I knew why most employees were not consider for promotion at work place rather new employees with negotiation skills is being given the opportunity to occupy more active role than existing employees. Shao Yuen was able to enlighten the entire students on how negotiation skills can help to improve performance objectives of employees by transferring knowledge acquired into business negotiators that can be recognise to be an effective bargainers.
The tutors also highlighted the importance of transferring academic skills into employment with the intension of been an active team player, negotiation skills will support employees to develop and progress into better role in an organisation, with the ability to resolve conflicts at early stage and bring harmony among co-works before it escalate into bigger trouble involving external solution such as law enforcement agencies. Among the most important aspects of negotiation skills is ability to communicates findings effectively to the stakeholders involved in the process as well as knowledge to persuade those involved to accept management decision to avoid external contribution which can lead to company bad reputation, which are skilled at both creating value and contributing to the development of any organisation (Yuen, 2018).
The figure1below illustrates the impacts of negotiation skills need in the academic and employment environment:
Figure: 1 
[image: Image result for negotiation skills]Source: (Cotter, 2016)
After the third week of this module and business plan class discussion, the researcher was able to contributes more to the monthly meeting in the workplace where many issues related to work disputes were discussed and staff opinion considered in finding solutions to misunderstanding among workers. With the above knowledge acquired during the learning process of academic and employability skills module in class within three weeks of this session. The researcher was invited to attend weekly meeting that usually consisted of senior staff in the workplace because of the academic skills learned in class and later transferred to workplace during the monthly meeting. Where the writer was able to showcase the management team on the importance of achieving an agreement to contributing to motions that will result in collective benefits and increase business productivity and profitability (Yuen, 2018).
The module has help the researcher to improve more on communication skills during the learning process, the ability to express opinion rather than keep it within self has improved a lot. Being able to develop negotiating power has facilitate the writer to contributes to personal and business objectives, understand individual point of view which create avenue to get along better with others, and reach agreements. At the moment, the researcher is more flourishing and productive in the workplace than in the past, with the believe of promotion in the pipeline (Yuen, 2018).
[bookmark: _Toc532403532][bookmark: _Toc533693644]Presentation Skills
Presentation is more than the initial writer knowledge of standing front of a class or group of people to express what one know and understand about particular topic of discussion. Thus, after been fully enlightened by Shao Yuen (the tutor) in charge of the module, it became more clearer that, presentation require adequate skills to support the view of presenter in motivating the audience to listen to the messages passing across to them, the skills also help the presenter to be more confidence in standing in front of larger audience to communicate and educate the listener effectively as well as to help keep the presentation exciting for the audience to listen and understand full details of the message been communicated to inspire the listener's and achieving the presenter's objectives.
On the other hand presentation can be defined as a tool use officially in an event to convene information or addressing group of people with the use of audio-visual aids with the aim of communicating adequate information to convince the listeners to take action and to build goodwill. However, the study will surely improve the writer confidence in presenting her view to larger audience and adding more values to the researcher prospect (Swain, 2017).
Although, it is very difficult for me to develop presentation skills and be able to deliver convincing presentation to the audience, this requires a lot of practise to build confidence, and develop points on different topics to be presented, in other to achieve such task successfully, it requires strong creativity and enthusiasm for the audience to be give the presenter listening hear for the available information. Hence, adequate preparation is needed, proper arrangement on the sequence of message to be presented and frequent practise will also help the presenter to deliver an inspiring presentation (University of Leicester, 2009). 
The use of relevant images and graphics to capture audience interest also contributes to good presentation skills, the image can provide exact picture of information been communicated to the listeners. However, it is ideal to avoid using images that can divert the attention of the audience. Presentation in MS PowerPoint will indicate precise view point of the presenter to the audience and avoid overloading each slides with irrelevant stories with the aim of reading the slides to the listeners. The audience should be able to read the slides text from distance without been colour blinded with appropriate font size and to bold the heading of each slides (University of Leicester, 2009). 
A lot has been learned during interaction session of this module that has contributed to the  improved presentation skills of the writer, which has been applied to the current presentation that is coming up in week 9 of this semester. Without doubt, the writer has learned more presentation skills compare to the last semester class presentation, in which individual student only came to read from written note prepared to the class without carrying the audience who are listening along with the message presented. 
According to Shao Yuen (2018), presentation is a two way communication which involved the presenter that is passing the information across to others and the audience who is receiving the messages been communicated to the them that can easily be understood. An effective presentation improves the relationship between the presenter and the listeners. It takes full consideration of the audience's needs in order to capture their interest, develop their understanding, inspire their confidence and achieve the presenter's objectives.
The figure 2 below demonstrating graphical expression of presentation slides to the audience for effective understanding. 










Figure 2
[image: Image result for effective presentation skills]
Source: (Cotter, 2016)
With improved knowledge acquired during this module, I can now address larger  audience with confidence to manage the nerves and anxiety than in the previous class presentation, that was not used during that initial class presentation. There was no  adequate preparation to convince the audience to buy into the ideas been communicated to them is the first semester of this session that has now improved significantly. The use of assertive voice in analysing and emphasising on the actual point will also be employed during the next presentation and use of body language to describe and communicates to the listeners by showing passion and enthusiasm, all that was absent before, thus all that has been put into consideration and will be apply in the next class presentation (University of Leicester, 2009). 
[bookmark: _Toc532403533][bookmark: _Toc533693645]Curriculum Vitae
This research will reflects on personal development since the commencement of academic and employability skills module from the beginning of this semester in writing an improve and attractive CV compared to previous way of writing one way curriculum vitae. Other significant point to be recognised in this study includes a clear composition, smooth writing, correctness of the spelling, appropriate punctuation and grammar. 
The importance of curriculum vitae allows individuals to summarise and provide potential employer with all relevant academic qualifications, skill acquired including (professional qualification) and work experiences to enhance the opportunity in search for desire jobs that matches career prospect for the purpose of selling yourself to employers (Swain, 2017). 
In reference to Yuen (2018) slides, in other to for individuals to be invited to attend interview by potential employers or recruitment agency. The CVs most only capture relevant information such as acquired academic& professional qualifications as well as work experience. The CVs must be exceptionally perfected and personalised to suit the actual role been advertised, any CVs with long comprehensive detailed with historical background of employees may not be consider for interview as those information included are not relevant to position advertised.
Curriculum vitae is one of the researcher favourite topic on this module, who has been posting CV on many job sites for many years, but not at any point receive a single call from any recruiters or employer of labour in response to my job search to be invited for job interview. The impacts of this particular module alone what the value for money, which a career that one can be establish on. Having used online CV moderator in the past with the aim of improving employment opportunities, there was no different until Shao Yuen was able to lecture the entire students on this module with adequate support and guideline on how to write an effective CV that can attract potential employer and open doors of opportunities to achieve desire goal in the labour market (Yuen, 2018).
Below is the structure to follow in writing effective and professional CVs that can provide individuals to be invited by employers.  
· Name
· Contact information such as address, phone numbers and email address 
· Personal Statement to follow the contact information 
· An updated work experience relevant to the role, from the most current to the least  including years, duties and responsibilities.
· Qualifications & training
· Hobbies & interests
· References upon request as most recruiters usually contacted the employers with the employees permission which can jeopardise the job at hand (Yuen, 2018). 
[bookmark: _Toc532403534][bookmark: _Toc533693646]Conclusion
It is with great pleasure to be part of this class, with all the skills acquired in this academic and employability skills module, I am confident of going into the labour market in the future and make positive impact. Most of the issues that has been preventing me from getting skill job all along and effective knowledge to take part in an interview has been resolved, including CV writing and ability to face audience to express my view has now become history.  
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