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ACADEMIC AND EMPLOYABILITY SKILLS

Executive Summary
This report sheds light on different academic and employability skills which are required to develop academic practices and employability practices within areas of higher studies. This is a reflection report which has been discussed through the stages of Gibbs reflection model along with a learning module. A team-work assignment on employability and academic skills has been mentioned as well through which the whole report has been evaluated. At the end of this report action plan to improve the skills that are lacking has also been analyzed through required actions and tentative dates. 
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Introduction
This report highlights academic and employability skills of an individual that is required to survive in both in the field of academics and career development. In order to learn such skills, the most effective way is to practice these skills through different exercises that will help an individual to proceed further in the areas of career development. Gibbs reflective cycle is an excellent example in the context of self-learning.
This reflective model has been introduced by Graham Gibbs which influences people to think in a systematic way about the experiences that an individual has been gathered during a specific event, situation or activity. Through this reflective cycle experiences can be organized in phases which help an individual to change the behaviors accordingly. This cycle starts with description and then it continues clockwise to feelings, evaluation, analysis as well as conclusion and the cycle ends at action plan. Than it again return to description phase. All of the phase describes a particular situation and experiences that an individual will gather from the event or activity. This learning module on different skills help me to gain knowledge regarding different academic skills such as presentation skill, note-taking skill, CV writing as well a different employability skills such as communication, teamwork, self management which will help me in future to land a successful career. 
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In my university I and my team have been assessed with a written group-work assignment. We are three members in our group and we are from same course. As influenced from the views of Pinto and Ramalheira (2017, p.170), in order to do the assignment in a structures we have decided to divide the assessment into different sections so that we can proceed in a systematic way. This will help us to research about different elements of the task at a time. We expected that through this process we can finish our task in give time and can submit it before deadline which means there is no need to sit and plan a time schedule for writing the assignment together. 
However, when we meet to discuss our part of writing we have figured out that our writings are not done in same pattern and in same writing style. There are also some gap in our research work due to which we are unable to meet the objectives of our assignment. So it can be seen that, as per the views of Messum et al. (2016, p.72), there is a importance of note-taking at the time research for any topic. We had to rewrite almost all of the section of our writing in order to make it presentable and a structured piece of work. As per our discussion, before we have started writing the assignment we have planned in detail to complete our assignment in time. However, we didn't plan for the after part of this task that what to do if any mistake has been done by us. However, we have to do this assignment again and we do not have much time to do this as we do not plan anything to rewrite this assignment. As per the views of Sin and Amaral (2017, p.100), the main reason for which this blunder has taken place is for lack of communication between our team members and lack of knowledge regarding teamwork. 
If we have planned our task together and made a conversation about what to write and how to write that this situation may not occur. Moreover, one of our team members has overlooked some of her parts of writing and we have noticed that at last moment of our submission. This again indicates lack of self-learning skill in the team member and she does not concentrate on her part of task well. There is also some problem regarding my work that I have forgotten to include some of the key points in my writing which has been revealed at the time of rework. In order to solve this entire problem we had to cancel our evening plan for that day so that we can finish the assignment in time while solving all the issues regarding the assignment. 
[bookmark: _Toc6500782]Feelings
As we have initially thought that all our works would be done in time so I was quite happy and also had the confidence in me that I am aware about the skills that are required in academic and after completing this task I will able to gather knowledge about the employability skills and competencies which is the topic of our assignment. As influenced by the views of Ito and Kawazoe (2015, p.85) knowledge about employability skills are most important part of starting a career and without these skills an individual cannot survive in the corporate world. So, I have high expectation regarding my part of work and my team member’s work that we will learn many areas of employability skills such as teamwork, Communication, self-management and many others. 
However, after encountering the problems regarding our task, I feel that we need to be more practical about our knowledge and need to learn more about academic skills through which we can learn about employability skills. In order to learn and gain knowledge about academic skills and employability skills we have decided to study about these skills. During this study time I have understood that there are many areas of academic skills that I still have not learnt and I need to focus more on these skills to avoid such issues form next time (OPEN ACCESS GOVERNMENT, 2019). I have to concentrate more on my research ability along with improvement in note taking skill. Kalfa and Taksa (2017, p.690) opined that there are several ways of note taking. However, linear note taking is the most traditional and reliable way of note taking which I can use in my assessment to avoid my mistake regarding missing out key points of the assignment topic and I also need to improve my time management and teamwork skill as well. 
Other group members of our team have felt that they need to focus on time management skill along with self-management skill and need to improve teamwork skill as well. After completion of these modules I have felt that the knowledge I have gathered from this course can help me to resolve the issues regarding my writing. Along with that I am now able to start my career planning by implementing employability skills which are must for landing a successful career (Lim et al. 2016, p.187).  This course brings us a great opportunity to evaluate more skills and competencies of academic and employability and apply these on our career planning and further studying. (Refer to appendix)
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This module has been styled in this way that we can gain and apply different areas of academic skills and employability skills through our given tasks. In first part of this module there has been given a detailed description on how to present any assignment or a group project and different aspects of presentation has also been discussed briefly. As per the views of Sin and Amaral (2017, p.100), presentation skill is the primary part of showcasing any teamwork or an individual work. After this part we have learned about time management. Time management s a crucial part due to which we have messed up our writing assignment and faced a rush before deadline. There are several other skills which have mentioned in this course such as different note taking techniques along with CV writing techniques. 
As opined by Messum et al. (2016, p.72), there are several ways through which notes can be taken. However, I and my team member found linear and mapping technique to be the most helpful which can be used to complete our task. If we have planned our task together and made a conversation about what to write and how to write that this situation may not occur. Moreover, one of our team members has overlooked some of her parts of writing and we have noticed that at last moment of our submission. However, the negative part that I have felt about this module is the sequence of skills that are given. The sequence should be given in a logical way, one by one, so that one can evaluate and apply the skills systematically in their work. The note taking skill should be given o top of the list as this is important part of initiating any assignment after doing research. During study of this module I and my other team members were able to evaluate the areas of our fault and rectify those areas. 
Through this reflective cycle experiences can be structured in phases which help an individual to change the behaviors accordingly (Cottrell, 2013, p.20). I can say that if I will face this type situation in future again I can handle the situation with the skills that I have gained from this module and teamwork. We are still lacking in note taking skill as we have some doubt about the process of mapping note taking techniques Due to this we have encountered some problem at the time of submission of our assignment. However, there are some good points as well that we have learnt from this module and have incorporate them into our group work. We have rectified our time management skill due to which we are able to submit our task within deadline and in proper format.
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There is no doubt about this learning module that this has been helped us in various ways to mitigate the issues that I and my team had been faced regarding our group work. However, we felt that this module could have been better if the application of different academic and employability skills can be practiced more through several other modules and practice sessions based on the modules. Other team members were expecting more from this module about the resilience section under employability development which is an important part of employability skill. I can say that if I will face this type situation in future again I can handle the situation with the skills that I have gained from this module and teamwork. I can able to apply and use the team-work techniques and time management skill to enhance the effectiveness of my team. However, I need to work on my communication skill to build better interaction among all the team members and need to improve time management as well as note taking and resilience skill to boost employability skills. 
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	Development Priorities 
	Actions required to be taken
	Tentative date 

	Communication need to be developed to build better interaction among the team members as well as for personal development.
	· Taking part in group discussions and debates to improve communication with others.
· Attending seminars and public speaking events.

	16.06.2019

	Need to work on Time management skill in order to maintain and schedule time for different works. 
	· Practicing time management skills by scheduling works in lesser time.
· Developing speed of writing and doing other works to finish them within time effectively. 
	25.07.2019

	Improvement in note taking is required to structure the notes that have collected from the research.
	· Taking notes before every work and structure them as per different note taking techniques.
· Evaluating the completed notes whether they are meeting assessment criteria or not.
	15.05.2019

	Resilience skill needs to be developed to master in the areas of employability skills as well as in personal development skills.
	· Keeping positive attitude through all the works.
· Reframing the thoughts that have gained from different situations. 
	26.06.2019


Table 1: Action Plan 
(Source: Based on the views of Sin and Amaral, 2017, p.100)
Above are some of the areas that need to be focused in order to apply those skills for academic development and development of employability skills to land a successful career.
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Gibbs Reflection Cycle
(Source: https://www.google.co.in/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=2ahUKEwi496OlytnhAhX_4XMBHct2DCcQjxx6BAgBEAI&url=https%3A%2F%2Fwww.sheffield.ac.uk%2Fssid%2F301%2Fstudy-skills%2Funiversity-study%2Freflective-practice&psig=AOvVaw0-NZjaejUbpynAsBrBXorv&ust=1555674771576474)
1

image1.png
L] L

Gibbs’ Reflective
B Leaming Oyole

Whatelse
coud you





