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1. 	Scope 

This procedure describes the training needs related to the Environmental Aspects, Environmental Management System and the commitments given in the Environmental Policy. The procedure applies to University of Wales Trinity Saint David, and relates to training specifically associated with Environmental Management.

All staff – at induction all new staff receive induction training and sustainability is explicitly addressed. This is recorded in staff records. There are a number of Environmental Notice Boards at all campuses where relevant information and campaigns/promotions may be displayed.

2. 	Responsibility  
Training requirements are overseen by the Environmental Management Representative.

3. 	Procedure  

The training requirements are reviewed annually by the EMR, and recommendations made where appropriate.
Training is provided to ensure that staff and students are aware of the Environmental Policy and that they understand how their actions impact on the environment. Some examples of how this could be delivered are:

Staff Environmental Induction
Online environmental legislative compliance modules are currently being assessed to be introduced as mandatory onboarding training. Training on Waste has been produced and is mandatory for staff.
Staff Development Week
The first week before the start of the new academic year is used by the University to host training sessions for staff on a variety of subjects and topics. During this session each year, an environmental course is run and open for any member of staff to attend.
Ad hoc environmental training
Where a need is raised or identified, interim environmental training can be organised for any group of staff or students. This may include estates staff, residential managers or any other team requiring training. 
Student inductions
All students who live in halls of residence have an induction course. This highlights practical environmental considerations including waste management and energy use. The training is held as part of the induction sessions in the residences. 

Go Green Week
A week of sustainability activities run in conjunction with NUS Go Green Week.

3. 	Records	

Training records are maintained on the Training Records sheet on SharePoint in the EMS folder. 
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