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	Monthly Agenda

	Setting: Rainbow Room                          Date: 28th April 2021

	Members in attendance: 
Maisie Reed: Chair of Meeting/setting leader. 
Lauren Lewis: Health and Safety Officer. 
Johanna Matthews: ALNCO/ Room leader. 
Lauren Jones: Right and Respect leader/ One to one. 
Jamie-Leigh Rogers: Safeguarding Officer. 

	Review of overview sheets and discuss positive comments and concerns- 
Positive Overview Sheets- everyone handed them in on time no issues to raise. 
Good turn out to our recent stay and play session – Well done all on your hard work and encouraging all parents to engage and participate. 

	Any concerns regarding children/ safeguarding/ ALN/ CLOC Forms- 
As you are all aware we have a new child starting with us in June 2021 after the May half term.  
L.D has many complex needs including – mobility issues, epilepsy, and global delay.  
Additionally, the family has been known to Social Services and are still receiving support- for all staff to be aware and keep a close eye.  
It has been shared that L.D has many triggers – general illnesses, lack of sleep, late medication. 

	Health and Safety/ Policies and Procedures/ Risk Assessments/ HSPSS /Other updates to be shared-  
L.L to ensure that L.D risk assessment is complete before her starting at the setting and shared with both the staff team and parents/carers. 
M.R to share Equality and Diversity / Epilepsy Policies and Procedures with all staff team so everyone is aware of the importance.  
J.M & L.J to come together and create L. D’s Health Care Plan and once complete share with relevant people.  
Setting to be checked for low corners, space, appropriate furniture, to ensure she is not at risk of injuring herself when/if she has a seizure.  
J .R to ensure staff understand the policies and procedures when working with the child. 
J.R to ensure staff have an understanding the safeguarding policies and procedures when working with the child.  

	Planning overview and updates- 
Some interesting and exciting planning ideas and activities this month girls Well Done.  
Some lovely feedback from parents/ carers regarding activities.

	Future Development and Monitoring Tool (Targets, Ideas, Fundraising, Visits from professionals- 
Health Visitor updates to be complete by the 15th of May by all setting staff. Updates to be handed over to MR. 
All members of staff and attendees of the meeting to read L.D’s recent annual review and other additional, relevant information. Needs to be completed before her starting date.  
L.J to complete upcoming three-week training course in preparation to support L.D within the setting environment.  
J.M to create an IEP/IPP and share with parents/guardians for them to approve and sign. Once this has been done the document can be shared with members of staff and activities can be planned and carried out to achieve L.D’s goals.  

	Staffing and Training- 
Training which will be required: 
L.L food safety is expiring – M.R to rebook on next possible one.    
Epilepsy Training - for all staff members to undertake M.R to book. J.M to update her current one. 
Manual Handling - M.R to check who has in date MH training and book staff onto it if needed.   
Hoists - M.R to book L.J on training along with another member of staff who will support if any absences.  

	AOB- 
J.R - has requested to complete a safeguarding officer training course on the next available date as hers is coming up to expiry.  
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