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Introduction
In this particular presentation the importance of employability skills is illustrated. My intended career is to be a human resource manager in a multinational organization. In this particular presentation the skills that I possess which are required to be an effective HRM is illustrated. Moreover, the skills that I need to embrace to be an effective HRM are discussed. 
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Employability skills 
Employability skills are transferable skills that are required by an individual in order to make them employable (Fallows and Steven, 2010). On the hand, personal characteristics, attitudes and habits influences the way an individual interacts with others. Employability skills are valued by employers as these indicates the way employees of an organization get along with customers and team members and how effectivity they handle the career success and job performance. 
[image: ]
Skills required to be a good HRM
Employees are considered to be the most crucial component of an organization. The performance of the employees impacts the overall performance of the organization. Therefore, to obtain great performance from the employees and attain success for the organization the performance of the employees is required to be controlled and supervised. The main function of the human resource management is to control, supervise, monitor, motivate, recruit and terminate the employees. In order to be an efficient human resource manager various types of skills are required such as, communication skill, technical skills, organization skills, flexibility skills, negotiation skills, patience skills, leadership skills, time management skills etc. 
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Skills I have 
I have always wanted to pursue my career as a human resource manager in a multinational company. However, in both academic and personal life I have gained various skills that will help me to be an effective human resource manager. There are some skills that I have gained from my academic life ae which will be and also personal life which will be beneficial in my human resource manager career. The human resource manager skill that I possess is excellent written and verbal communication skills. Excellent interpersonal skills, leadership skills, negotiation and conflict resolution skills, organizational skills, strong analytical and problem-solving skills. 
Communication skills is essential in human resource manager job because one of the core responsibilities of HRM is to manage the employees in order to manage the employees effectively it is essential to communicate with them and build a relationship of trust and faith with them (Chong et al., 2020). It is also essential to communicate effectively through written communication so that the written communication do not convey inappropriate message. 
Interpersonal skill is also crucial in HRM career. Interpersonal skill is the ability to interact and communicate with other people (Dierdorff et al., 2021). In order to construct a positive working environment and also build a friendly relationship with the employees.  
There are various types of people working in an organization due to differences in opinion and perspectives disagreement rises which leads to conflict and disputes. However, in order to manage conflict among the employee’s negotiation and conflict management skills is important. 
Organizational skills are tactics used by human resource manager to facilitate the task completion, problem-solving and effectives of future related learning (Katou, 2008). Organizational skills are needed to integrate various elements to achieve planned objective. 
Analytical and problem-solving skills is the ability to analyse information or a circumstance in an elaborate manner to recognize the important components, weaknesses and strengths and use this to assemble a persuasive argument, solve a problem and make recommendation (Reddy and Lakshmikeerthi, 2017). 
In order to be an effective HRM it is essential to possess the skills of a leader. Because leaders motivate and inspire the employees to work effectively. Moreover, they possess the ability to extract the potentiality of the employees for the betterment of the organization. 
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Skills I need to improve 
I have successfully adopted various skills that I can implement in my future career but the skill that I lack is time management skills. 
Time management skill is organizing time perceptively in order to use time effectively. Greater productivity, less frustration, stress and more opportunities are the benefits of good time management (Sainz et al., 2019). Often due to poor time management I suffer in my academic life, I cannot submit my assignments on time and also cannot spare time in my personal life. Despite being successful in other skills due to poor time management skill I fail most of the time. 
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SWOT analysis of my Human resource management career 
Strength: Excellent communication skills, leadership skills, interpersonal skills, negotiation and conflict management skills, organizing skills, analytical and problem-solving skills are my strengths. Possession of these skills will assist me in achieving success in my human resource manager career.
Weaknesses: The only skill that I lack is time management skills. In order to achieve both long term and short-term success it is essential to plan ahead for which time management skill is important. Often due to poor time management skill the objective cannot be achieved which will not only impact my career but also the performance of the organization. 
Opportunities: There is no end to learning. After joining in a multinational organization as a human resource manager I will be able to acquire various skills and tactics that will be fruitful for my future success. On the other hand, with various time management tools I will be able to manage my time effectively. 
Threats: Time management is essential in both academic and professional life. Often despite having all the skill people often fail for inadequate time management. In order to achieve success in an organization it is important to construct effective time management plan to that success can be achieved easily.
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Conclusion 
In this particular presentation, the career I intend to pursue is illustrated. In addition, Skills that I possess and skill that I need to improve in my career. Lastly, a SWOT analysis of my human resource manager career is illustrated. 
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[bookmark: _Hlk100662867]Academic skills influences students to be more effective learners, it enables the learners the confidence and participate in academic activities effectively (Larson and Wissman, 2010). Study skills not only assist in brining success in academic life but also professional life.  Study skills are set of capabilities that helps in organizing, adopting new information, retaining data and information and also dealing with the evaluation effectively. With the assistance of study skills students are able to achieve new skills, escalate knowledge, acquire qualification, acknowledge new information etc. assessment and development of these skills assist in escalating the student’s confidence self-esteem, and capability. It also enables them to complete their task effectively and also achieve success. The aim of this particular report is to discuss four topics that are essential in a student life such as time management, Academic writing, Referencing and public speaking and giving presentations. 
[bookmark: _Toc100709197]Time management

Time management is the procedure of planning and organizing and the way time should be allocated to different activities. Time management assist in prioritizing task in order to ensure that the learner has adequate available time to accomplish their task (Britton and Tesser, 2011). As the quality of the work increases when the learners are not rushing to accomplish it and finish it ahead time. Time management is a tactic of using time more effectively. Organizing time based on importance and urgency. Time management assist the learner to be efficient and productive. Proper time management enables the students to prioritize their task and complete their project or assignment within a period of time. It also assists the learners to plan ahead. Time management allows the learners to utilize their time in better way. Effective time management assist the students in increasing their confidence level, strengthen their learning capability and be organized (Macan et al., 2010). Time management decreases procrastination issues which are the core reason behind bad grades, frustration, and stress. 
In higher studies students are required to deal with various types of subjects along with assignments, stress, extra-curricular activities at the same time sparing time for personal life. In this circumstance effective time management assist in allocating time efficiently. Appropriate management of time helps in decreasing the stress of the learner by keeping them in track and also stress free as they have more spare time in hand to complete a task. However, there are some components that a student might consider while constructing an effective time management plan. Such as constructing a schedule, decrease distractions, getting proper sleep for 8 to 10 hours, use agenda, set goals for each lesson, avoiding multitasking, start working on the assignments early, making plan etc. Moreover, for effective time management there are some qualities that a learner must possess for instance, the learner must be organized they should not pile up all the task rather they should organize the task based on the urgency, priority and importance. This procedure helps the student to be on track and also submit task within deadlines. The learner should not misuse time by doing unnecessary activities and later work on the task as working on task in rush degrades the quality of the work which can results in poor grades. It is essential that the student is focused on their time management plan and work effectively. An effective time management assist in making the student to be disciplined and punctual and they become more organized. Good time management escalates an individual’s self-confidence and morale (Lay and Schouwenburg, 2013). Individuals who follow an effective time management plan attains their objective in shortest time. Better time management assist in better planning and better forecasting. 
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Academic writing is a process of codifying, producing, transmitting, renovating, evaluating, teaching, ideology and acknowledgement in academic disciplines. Academic writing is crucial in terms of disciplinary learning and attaining academic success. Academic writing is focused, concise, structured, clear and coherent by evidence (Swales and Feak, 2014). The purpose of the academic writing helps in the understanding of the reader. It has formal style and tone; it is not complicated and do not need complicated vocabulary and long sentences. In simple term, academic writing is the writing that are used for academic purposes. Academic writing encompasses expressing of ideas which are required to be presented as a response to a group or some person. The writing is required to be elaborated carefully, logically sequenced, well supported, rigorously reasoned and arranged in a beautiful and apprehended manner. There are various types of academic writing, academic writing is written for different purposes such as, book reviews, writing reading responses, literature review, argumentative essays, empirical research articles, conference abstract, grant proposals, memoranda, commentaries and many other types of texts (Fulwiler, 2012). Each academic writing type has different purpose, linguistic features and organizational structure. On the other hand, control over academic writing enables the learner power, capital and help in building knowledge, indemnification of formation, social positioning, disciplinary practices and in career development. 
There are some features of academic writing that a learner should consider, it is important that the academic writing has a clear structure. Often the structure is derived from genre of writing for instance, a report will include an introduction, a method section, a section of discussion and so on whereas an essay will have introduction, clear body paragraphs with per topic and a conclusion. The writing is required to be logical and coherent. It is required to be cohesive with different parts and also connected clearly. Careful planning of academic writing is crucial to determine that the writing is structured with logical progression of knowledge and clear focus. It is important that the arguments and opinions in the academic writing are supported by evidence. Often writing are extracted from the information of experts therefore it is essential to reference the information through in-text citation and reference section. Academic writing is required to be critically analysed and the information needs to be assessed (Kruse, 2013). In other words, before deciding the way the writing should be integrated it should be judged. This is referred as critical writing. It needs a great deal of research develop deep understanding of the topic. Academic writing should be balanced it should consider all sides of the topic by avoiding biasness. The academic writing should be clear and precise to ensure that the reader is able to understand the meaning. Academic writing needs to be objective, the information and arguments should be the focus rather than the writer. Lastly, academic writing needs to be more formal than regular writing. 
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Referencing is a process of acknowledging source in the body of the work through in-text citations or referencing. Referencing enables the learner to acknowledge other writers and researchers’ contribution in their work (Nigel Gilbert, 2017). Any academic assignments that contain the words, ideas and research of other writer is required to contain referencing or citations. Referencing is a way to credit the writers from whom the ideas and words are borrowed. The citing the work of researchers or scholar the student acknowledge and respect their intellectual property rights. A student is able to draw millions of insights, arguments an idea that are published by other writers who spent many years in researching and writing thus it is essential that the student acknowledge their contribution in their work or assignment. Referencing is a way to enable evidence to reinforce the proclamations and claims in the assignments (Pears and Shields, 2019). By referencing the experts, the students are able to illustrate that they have proper knowledge about the field they are operating in. Referencing maps, the space of the student’s discipline and enable them to navigate their way via their chosen field of study. 
There are various reasons why referencing is essential such as, to differentiate own information or ideas from someone else, to cite different perspective, to validate what are being included in the assignment by referring to documented evidence, for exampls, published work can be used in assignment to reinforce argument and also add creditability in writing. To inform the reader an opportunity and depth of the information and writing. Integration information by evaluating, contrasting, assessing and comparing it to illustrate comprehension. To highlight a pertinent perspective by quoting the original. To acknowledge the sources of information in order to avoid plagiarism. It is essential to ensure that the references used in work are always accurate which will enable the readers to trace the sources of the data and information that has been included in the assignment. The best manner to ensure that reference is used accurately is by keeping record of all sources that has been used when researching and reading an assignment (Santini, 2018). There are some kinds of information should students should reference while working in their assignment when they are using ideas and words from newspapers and magazines, books and journal articles, brochures or pamphlets, documentaries, television programs, films or advertisements, websites or electronic resources, letters, online discussion forums, emails, personal interviews, etc. Moreover, it is essential to reference the diagrams, charts, illustrations or programs. The writing that does not need referencing are when the writers write from their own experiment and observation for instance a report based on field trip, writing from own experience like reflective journal, writing own thoughts, conclusions or comments in an assignment, assessing or enabling own analysis, use of common knowledge that are viable in several places, and use of generally accepted information or facts. 
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Public speaking is when an individual stand Infront of the audience to convey a speech on a particular topic (Laskowski, 2012). This could be in both informal and formal occasion. For many learners it is daunting to speak Infront of large number of audiences therefore it is natural to be nervous. Public speaking is a procedure of communicating with large group of audience. Public speaking skill is has become an important aspect in career development as a matter of fact many people take courses to develop their public speaking skills. There are four types of public speaking. Speaking to inform, when an individual gives speech in front of audience to provide information on a specific topic. Seminars, business presentations, class presentations in schools and colleges are informative speeches (Reinhart, 2012). Another type of public speaking is speaking to persuade. Persuasive speeches are when an individual tries to change the perspective of the audience about an idea, product or person and so on. The main aim of this speeches is to influence and change the opinion of the audience it can be both in favour or disfavour of the subject. This type of speaking is challenging as the speaker might have to face audiences with different perspective. Speaking to actuate is higher level of persuasive speaking. In this type of speaking the speaker goes beyond convincing and persuasion. The objective is to motivate the people to act or take specific step. This is powerful speaking level. Speaking to entertain is another form of public speaking usually given in funerals, weddings, graduation parties, etc. 
Presentation is a method that assist in delivering information from the speaker to audience. Normally, presentations are lectures, illustrations, introduction, speeches which are meant to persuade, motivate, inform, inspire and illustrate new ideas to construct goodwill. Presentation can be given in several ways such as group meetings, video conference, etc. One of the main elements of good presentation is organizing an enjoyable activity for the audience to deliver message and also to get to know each other (Grieve et al., 2021). Most of the time presentation are given by illustrating images and short messages through power point. Eye-catching attractive images and storytelling is an efficient way to grab the audience’s attention. Various images associated to the context grabs the attention of the audience. Thus, presentation is famous in case of broadcasting information. however, presentation that are full of distinct images might convey different message which might hamper the concentration of the audience. 
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Conclusion

Effective time management, academic writing, referencing, public speaking and presentation are essential aspects that not only assist in bringing success in academic life but also in professional life. In this particular report, the importance of time management is illustrated the way effective time management assist in achieving objectives. This report also discusses importance academic writing along with the feature of academic writing. In addition, this report also illustrates the importance of referencing and why it is crucial to reference. Lastly, definition of public speaking, types of public speaking and definition of presentation is illustrated for better understanding. 
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